
 Board of Directors 
 Scott Moote, President 
 Caroline Veale, Secretary 
 Daniel Niebaum, Treasurer 

 Bella Mente Charter School 
 Board Meeting Agenda 

 June 13, 2023 

 Meeting Location  : 1737 W. Vista Way, Vista, California  92083 

 Virtual participation:  https://attendee.gotowebinar.com/register/8577522636938297437 
 (BMMA endeavors to provide virtual public participation on a voluntary basis.  This option may not be provided for all Board 
 Meetings.) 

 You can also dial in using your phone. 
 United States:  +1 (914) 614-3221 
 Access Code:  245-911-396 

 Closed Session: at 6:30 PM 
 Open Session: when the closed session adjourns 

 IMPORTANT NOTICE: Members of the public can view the meeting via livestream and can participate in the meeting electronically 
 via GotoWebinar. Members of the public who would like to address the Board may do so in person at the meeting location, or may 
 do so electronically by emailing board@bellamentecharter.org prior to start of the meeting to request a hold card / time to speak, or 
 by responding when the Board Chair confirms public commenters for each item. The hold cards will be issued as early as 6:00pm up 
 until the meeting is called to order. Members of the public need not submit their comments in advance. 

 CLOSED SESSION: at 6:30 PM (One) 
 OPEN SESSION: when the closed session adjourns 

 I.  Call to order, roll call and establishment of quorum

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 II.  CLOSED SESSION (One)

 A. Public comment on closed session items

 1.  In accordance with Government Code Section 54956.8, the Board will meet in closed session to consider: REAL ESTATE
 MATTERS- (None)

 2.  In accordance with Government Code Section 54957.6, the Board will meet in closed session to consider: PUBLIC
 EMPLOYEE EVALUATION - Executive Director Evaluation (One)

 3.  In accordance with Government Code Section 54956.9, the Board will meet in closed session to consider: CONFERENCE
 WITH LEGAL COUNSEL—ANTICIPATED LITIGATION Significant exposure to litigation pursuant to Gov. Code

11



 §54956.9(d)(2) and/or §54956.9(d)(4) - (None)
 4.  In accordance with Government Code Section 54956.9, the Board will meet in closed session to consider: CONFERENCE

 WITH LEGAL COUNSEL—EXISTING LITIGATION (None)

 III.  OPEN SESSION/REGULAR MEETING 
 Call to order, roll call and establishment of quorum

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 A.  REPORTABLE ACTION ITEMS CONSIDERED IN CLOSED SESSION

 B.  NONAGENDA PUBLIC COMMENTS (20 MINUTES TOTAL)

 PUBLIC COMMENTS/COMMUNITY MEMBERS: Any member of the public who wishes to speak to an agenda item not on the 
 agenda but regarding school business may do so at this time.  The hold cards will be issued as early as 6:00pm up until the meeting is 
 called to order.  Individual speakers will be allowed up to three (3) minutes to address the Board on each agenda or non-agenda item, 
 and the Board will limit the total time for public comments on each item to twenty (20) minutes. 

 In an effort to hear as many speakers as possible, comment times may be shortened by the Board Chair (depending on the number of 
 speakers on any agenda or non-agenda item).  The Board Chair may also extend the time limits for comments, and/or may move 
 additional comments beyond a specific time allotment to later in the meeting, in order to provide sufficient time for the Board to 
 conduct the Board’s business during the meeting. 

 Bella Mente Charter School welcomes your participation at Board meetings.  Your participation assures us of continuing community 
 interest in our school. 

 C.  APPROVAL OF AGENDA 

 Recommended motion:  Approve the agenda for the , 2023 Board of Directors  

Meeting  . 
 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 D.  DISCUSSION ITEMS 

 1.  Executive Director Announcements  -  Erin Feeley will  provide legislative, safety & risk management, special education
 updates and fiscal projection updates. ONE

 2.  Charter Vision Board Report  - Janina Arruda, Associate  School Business Manager from CSMC will report on
 CharterVision dashboard monthly report. ONE

 3.  Campus Report  -  Patrick Broughton, Director of Compliance  will report on performance updates. NONE
 4.  Enrollment Report-  Gladys Espino, Director of Support  Services: NONE
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 E.  CONSENT CALENDAR/ROUTINE ITEMS OF BUSINESS 

 All items listed under the Consent Calendar are considered by the Board in one action. There will be no discussion of these items prior 
 to the time the Board votes on the motion, unless members of the Board, staff, or public request specific items to be discussed and/or 
 removed from the Consent Calendar. 

 1.  Master Contract - K12 Health 23-24 
 2.  Cuyamaca Camp Agreement 
 3.  Wilkinson Hadley King & Co LLP 3 Year Audit Contract 
 4.  Aya Okba - Independent Contractor Agreement 
 5.  May 9, 2023 Special Board Meeting Minutes 
 6.  Top Notch Invoice May $19,912.65 
 7.  Alliant International University Agreement 
 8.  Check registers- May 2023 
 9.  Recommended action on the personnel activity list 
 10.  Cristianna Turvey- Independent Contractor Agreement 
 11.  Kimberly Adams- Independent Contractor Agreement 
 12.  R&R Construction one story upgrade not to exceed $88,000 
 13.  Schola 6 months- $19,950 
 14.  CSMC Service Proposal 
 15.  23-24 Top Notch Agreement 

 Executive Director’s Recommendation: Approve Consent Calendar 
 Public Comment 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 F.  DISCUSSION/ACTION ITEMS 

 1.  Discussion and approval of the annual resolution for the Education Protection Account 
 Executive Director’s Recommendation: Approve 

 Public Comment 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 
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 2.  Final Read and approval of the 2023-24 Local Control and Accountability Plan (year 3 of 21-24 cycle) 
 Executive Director’s Recommendation: Approve 

 Public Comment 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 3.  Discussion and approval of the 2023-2024 Consolidated Application (ConApp) used by the California 
 Department of Education to distribute categorical funds 

 Executive Director’s Recommendation: Approve 
 Public Comment 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 4.  Discussion and approval of the 2023-2024 insurance proposal from CharterSafe, JPA for Liability, Property, 
 Workers’ Compensation & Employers Liability 

 Executive Director’s Recommendation: Approve 
 Public Comment 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 5.  Discussion and approval of the 2022-23 Preliminary Budget as presented by Charter School Management 
 Corporation 

 Executive Director’s Recommendation: Approve 
 Public Comment 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 
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 6.  Consideration of New Board Member and Possible Vote 
 Executive Director’s Recommendation: N/A 

 Public Comment 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 IV.  ADJOURNMENT 

 Moved By  Seconded By 

 AYE  NAY  ABSTAIN  ABSENT  Board Member 

 Scott Moote 

 Caroline Veale 

 Dan Niebaum 

 Next Meeting:  August 15, 2023 

 Instructions for Comments to the Board by Members of the Community 

 Bella Mente Charter School welcomes your participation at meetings of the Board of Directors. The purpose of the Board’s public meeting is 
 to conduct the affairs of the school in public.  We hope that you will visit these meetings often and your participation assures us of continuing 
 community interest in our school.  To assist you in speaking/participating in our meetings, the following guidelines are provided. 

 1.  The agenda is available to all community members.  Please note that the order of consideration of items on the agenda may be 
 changed without prior notice. 

 2.  Community members who wish to speak on any agenda  items or under the general category of “Public Comment” will be given an 
 opportunity to do so. 

 3.  “Public Comment” is set aside for members of the  community to raise issues that are not specifically on the agenda.  However, due 
 to public meeting laws (Brown Act), the Board can only listen to your issue, not respond or take action. These presentations are 
 limited to three (3) minutes and total time allotted to non-agenda items will not exceed twenty (20) minutes.  Exceptions to these 
 time limits may be made at the discretion of the Board Chair.  The Board may give direction to staff to respond to your concerns or 
 you may be offered the option of returning with a citizen requested agenda item. 

 4.  With regard to items that are on the agenda, you may speak for up to (3) minutes when the Board discusses that item.  Exceptions to 
 this time may be made at the discretion of the Board Chair. 

 5.  Community members may request in writing that a topic  related to school business be considered for placement on a future agenda. 
 Requests should be addressed to the Board Chair and emailed to board@bellamentecharter.org.  If such an item is placed on the 
 agenda and publicly noticed, the Board can respond, interact, and act upon the item.  There is no right to have an item placed on the 
 agenda. 

 6.  Any person with a disability who requires a modification or a reasonable accommodation, including auxiliary aids or services, to 
 participate in a public meeting of the Board of Directors may request such modification or accommodation by contacting Bella 
 Mente Charter School,  1737 W. Vista Way, Vista, California  92083, or  by telephone at 760-621-8931, or by email  at 
 board@bellamentecharter.org.  Please make any requests  at least 12 hours prior to the meeting. 

 7.  For more information concerning this agenda, please contact  Bella Mente Charter School,  1737 W. Vista  Way, Vista, California 
 92083, or  by telephone at 760-621-8931, or by email  at  board@bellamentecharter.org. 
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 Nonpublic School  
X Nonpublic Agency  

 
Type of Contract: 
 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
term of this contract. 

 

 

  
 Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 

into the terms of this Individual Master Contract specific to a single student.  

 

 
  
 Interim Contract: an extension of the previous fiscal years approved contracts and rates.  The sole purpose 

of this Interim Contract is to provide for ongoing funding at the prior year’s rates for 90 days at the sole 
discretion of the LEA.  Expiration Date:___________ 

 
 
When this section is included as part of any Master Contract, the changes specified above 

   shall amend Section 4 – Term of Master Contract.

Contract Year 2023-2024 
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O PUBLIC SCHOOL/AGE CY/RELATED SERVICES PROVIDER:  M.J. 
Akerland, RN, A Professional Nursing 
Corporation DBA K12 Health 

 
O PUBLIC, O SECTARIA  SCHOOL/AGE CY SERVICES  

MASTER CO TRACT 
 
AUTHORIZATIO  FOR MASTER CO TRACT A D GE ERAL PROVISIO S 
 
1. MASTER CO TRACT  
  
 This Master Contract (or “Contract”) is entered into on July 1, 2023, between BELLA MENTE 

MONTESSORI ACADEMY, hereinafter referred to as the local educational agency ("LEA"), a member of 
the EL DORADO CHARTER SELPA and M.J. Akerland, RN, A Professional Nursing Corporation DBA 
K12 Health (nonpublic, nonsectarian school or agency), hereinafter referred to as NPS/A or 
“CONTRACTOR” for the purpose of providing special education and/or related services to students with 
exceptional needs under the authorization of California Education Code sections 56157, 56361 and 56365 
et seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB 490 (Chapter 862, Statutes 
of 2003) and AB 1858 (Chapter 914, Statutes of 2004).  It is understood that this agreement does not commit 
the LEA to pay for special education and/or related services provided to any student, or CONTRACTOR 
to provide such special education and/or related services, unless and until an authorized LEA representative 
approves the provision of special education and/or related services by CONTRACTOR.  

 
Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Service Agreement 
(hereinafter referred to as “ISA”).  Unless otherwise agreed in writing, these forms shall acknowledge 
CONTRACTOR’s obligation to provide all relevant services specified in the student’s Individualized 
Education Program (hereinafter referred to as “IEP”).  The ISA shall be executed within ninety (90) days 
of a student’s enrollment. LEA and CONTRACTOR shall enter into an ISA for each student served by 
CONTRACTOR.  As available and appropriate, the LEA shall make available access to any electronic IEP 
system and/or electronic database for the development of the ISA and invoices. 
 

  Unless placement and/or services is made pursuant to an Office of Administrative Hearings (hereinafter 
referred to as “OAH”) order, a lawfully executed settlement agreement between LEA and parent or 
authorized by LEA for a transfer student pursuant to California Education Code section 56325, LEA is not 
responsible for the costs associated with NPS placement or NPS/A services until the date on which an IEP 
team meeting is convened, the IEP team determines that a NPS placement is appropriate, and the IEP is 
signed by the student’s parent.  

 
2. CERTIFICATIO  A D LICE SES 

 
CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
“CDE”) as a NPS/A. All NPS/A services shall be provided consistent with the area of certification and 
licensure specified by CDE Certification and as defined in California Education Code, section 56366 et seq 
and within the professional scope of practice of each provider’s license, certification, and/or credential.  A 
current copy of CONTRACTOR’s NPS/A certification or a waiver of such certification issued by the CDE 
pursuant to Education Code section 56366.2 must be provided to LEA on or before the date this Agreement 
is executed by CONTRACTOR. This Master Contract shall be null and void if such certification or waiver 
is expired, revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. 

2023-2024                                    CO TRACT UMBER: 20230509E 
 
 

LOCAL EDUCATIO  AGE CY:  BELLA MENTE MONTESSORI ACADEMY 
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Total student enrollment shall be limited to capacity as stated on CDE certification and in Section 24 of the 
Master Contract. 
 
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State shall be certified and all staff persons providing services to pupils 
shall be certified and/or licensed by that state to provide, respectively, special education and related services 
and designated instruction and related services to pupils under the federal Individuals with Disabilities 
Education Act (20 U.S.C. Sec. 1400 et seq.).   
 

  If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state 
to license, to provide nonmedical care room and board to children, including, but not limited to, individuals 
with exceptional needs.  The LCI must also comply with all licensing requirements relevant to the protection 
of the child, and have a special permit, if necessary, to meet the needs of each child so placed.  If the 
CONTRACTOR operates a program outside of this State, CONTRACTOR must obtain all required licenses 
from the appropriate licensing agency in both California and in the state where the LCI is located.  

 
With respect to CONTRACTOR’s certification, failure to notify the LEA and CDE in writing of any 
changes in: (1) credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) 
major modification or relocation of facilities; or (5) significant modification of the program may result in 
the suspension or revocation of CDE certification and/or suspension or termination of this Master Contract 
by the LEA.  

 
3. COMPLIA CE WITH LAWS, STATUTES, REGULATIO S 

 
During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies and regulations.  
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless, taking into 
consideration all of the surrounding facts and circumstances, a policy or policies or a portion of a policy 
does not reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it 
accepts all risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA 
under the provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including 
reasonable attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with 
applicable LEA policies (e.g., those policies relating to; the provision of special education and/or related 
services, facilities for individuals with exceptional needs, student enrollment and transfer, student inactive 
status, corporal punishment, student discipline, and positive behavior interventions).    
   
CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract; and that this may result in the suspension and/or revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a). 

 
4.  TERM OF MASTER CO TRACT 
 

The term of this Master Contract shall be from July 1, 2023 to June 30, 2024 (Title 5 California Code of 
Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 
to renew this Master Contract in subsequent contract years.  The parties acknowledge that any subsequent 
Master Contract is to be re-negotiated prior to June 30, 2024.  In the event the contract negotiations are not 
agreed to by June 30th, the most recently executed Master Contract will remain in effect for 90 days.  (Title 
5 California Code of Regulations section 3062(d)) No Master Contract will be offered unless and until all 
of the contracting requirements have been satisfied.  The offer of a Master Contract to a CONTRACTOR 
is at the sole discretion of the LEA. 
 
The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors.  Notice of any change in CONTRACTOR’s ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative.   
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5.   I TEGRATIO /CO TI UA CE OF CO TRACT FOLLOWI G EXPIRATIO  OR 

TERMI ATIO  
 
This Master Contract includes each ISA and they are incorporated herein by this reference.  This Master 
Contract supersedes any prior or contemporaneous written or oral understanding or agreement.  This Master 
Contract may be amended only by written amendment executed by both parties.   
 
CONTRACTOR shall provide the LEA with information as requested in writing to secure a Master Contract 
or a renewal. 
 
At a minimum, such information shall include copies of current teacher credentials and clearance, insurance 
documentation and CDE certification.  The LEA may require additional information as applicable. If the 
application packet is not completed and returned to District, no Master Contract will be issued.  If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract’s effective date.  If CONTRACTOR fails to execute the new Master Contract within such 
ninety-day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (California Education Code section 56366(c)(1) 
and (2)).  In the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be 
bound to all of the terms and conditions of the most recent executed Master Contract between 
CONTRACTOR and LEA for so long as CONTRACTOR is servicing authorized students at the discretion 
of the LEA. 

 
6. I DIVIDUAL SERVICE AGREEME T (“ISA”) 
  
 This Agreement shall include an ISA developed for each student to whom CONTRACTOR is to provide 

special education and/or related services.   An ISA shall only be issued for students enrolled with the 
approval of the LEA pursuant to Education Code section 56366 (a)(2)(A).  An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect.  In the event that 
this Master Contract expires or terminates, CONTRACTOR, shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized students.  
 
Any and all changes to a student’s educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to the student’s IEP or by written agreement 
between the parent and LEA.  At any time during the term of this Master Contract, a student’s parent, 
CONTRACTOR, or LEA may request a review of a student’s IEP subject to all procedural safeguards 
required by law.  
 

 Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA.  (California Education Code 
sections 56366(a) (5) and 3062(e)).  In the event the CONTRACTOR is unable to provide a specific service 
at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 
business days of the last date a service was provided.  CONTRACTOR shall provide any and all subsequent 
compensatory service hours awarded to student as a result of lack of provision of services while student 
was served by the NPS/A. 
 
If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 
otherwise or an Interim Alternative Educational Setting is deemed lawful and appropriate by LEA or OAH 
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consistent with Section 1415 (k)(1)(7) of Title 20 of the United States Code.  CONTRACTOR shall adhere 
to all LEA requirements concerning changes in placement.  

 
Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 
or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 
section 56366(c) (2). 
 

7. DEFI ITIO S   
 
 The following definitions shall apply for purposes of this contract: 
 

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees.  

 
b. The term “authorized LEA representative” means a LEA administrator designated to be responsible 

for NPS/A.  It is understood, a representative of the Special Education Local Plan Area (SELPA) 
of which the LEA is a member is an authorized LEA representative in collaboration with the LEA.  
The LEA maintains sole responsibility for this Contract, unless otherwise specified in this Contract. 

 
c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of, the State Board of 
Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 
entitles the holder thereof to perform services for which certification qualifications are required as 
defined in Title 5 of the California Code of Regulations section 3001(g). 

 
d. The term “qualified”  means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and related 
services and has met federal and state certification, licensing, registration, or other comparable 
requirements which apply to the area in which the individual is providing special education or 
related services, including those requirements set forth in Title 34 of the Code of Federal 
Regulations sections 200.56 and 200.58, and those requirements set forth in Title 5 of the California 
Code of Regulations Sections 3064 and 3065, and adheres to the standards of professional practice 
established in federal and state law or regulation, including the standards contained in the California 
Business and Professions  Code. 
 
Nothing in this definition shall be construed as restricting the activities in services of a graduate 
needing direct hours leading to licensure, or of a student teacher or intern leading to a graduate 
degree at an accredited or approved college or university, as authorized by state laws or regulations.  
(Title 5 of the California Code of Regulations Section 3001 (r)). 

  
e  The term “license” means a valid non-expired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to 
themselves using a specified professional title including but not limited to mental health and board 
and care services at a residential placement.  If a license is not available through an appropriate 
state licensing agency, a certificate of registration with the appropriate professional organization at 
the national or state level which has standards established for the certificate that are equivalent to 
a license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(l). 
 

f. “Parent” means: 
i. a biological or adoptive parent; unless the biological or adoptive parent does not have legal 

authority to make educational decisions for the child,  
ii. a guardian generally authorized to act as the child’s parent or authorized to make 

educational decisions for the child,  
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iii. an individual acting in the place of a biological or adoptive parent, including a grandparent, 
stepparent, or other relative with whom the child lives, or an individual who is legally 
responsible for the child’s welfare,   

iv. a surrogate parent,  
v. a foster parent if the authority of the biological or adoptive parent to make educational 

decisions on the child’s behalf has been specifically limited by court order in accordance 
with Code of Federal Regulations 300.30(b)(1) or (2).   
 

Parent does not include the state or any political subdivision of government or the NPS/A under 
contract with the LEA for the provision of special education or designated instruction and services 
for a child. (California Education Code section 56028). 

 
g. The term “days” means calendar days unless otherwise specified. 
 
h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs. 
 
i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a student is in attendance and in which instructional minutes meet 
or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

 
j. It is understood that the term “Master Contract” also means “Contract” and is referred to as such in 

this document. 
 

ADMI ISTRATIO  OF CO TRACT 
 
8. OTICES 
  

All notices provided for by this Contract shall be in writing.  Notices shall be mailed or delivered by hand 
and shall be effective as of the date of receipt by addressee.    

 
All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page 
of this Master Contract.  Notices to CONTRACTOR shall be addressed as indicated on signature page of 
this Master Contract. 

 
9. MAI TE A CE OF RECORDS   
 
 All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations.  

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 
years after the termination of this Master Contract.  For purposes of this Master Contract, “records” shall 
include, but not be limited to student records as defined by California Education Code section 49061(b) 
including electronically stored information; cost data records as set forth in Title 5 of the California Code 
of Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 
logs and notes and other documents used to record the provision of related services including supervision; 
daily service logs and notes used to record the provision of services provided through additional 
instructional assistants, NPA behavior intervention aides, and bus aides; behavior emergency reports 
(BER); incident reports; notification of injuries; absence verification records (parent/doctor notes, 
telephone logs, and related documents) if the CONTRACTOR is funded for excused absences, however, 
such records are not required if positive attendance is required; bus rosters; staff lists specifying credentials 
held and documents evidencing other staff qualifications, social security numbers, dates of hire, and dates 
of termination; records of employee training and certification, staff time sheets; non-paid staff and volunteer 
sign-in sheets; transportation and other related services subcontracts; school calendars; bell/class schedules 
when applicable; liability and worker’s compensation insurance policies; state NPS/A certifications by-
laws; lists of current board of directors/trustees, if incorporated; statement of income and expenses; general 
journals; cash receipts and disbursement books; general ledgers and supporting documents; documents 
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evidencing financial expenditures; federal/state payroll quarterly reports; evidence of electronic payments; 
and bank statements and canceled checks or facsimile thereof.   

 
 CONTRACTOR shall maintain student records in a secure location to ensure confidentiality and prevent 

unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR’s employees who have access to confidential records.  CONTRACTOR shall maintain an 
access log for each student’s record which lists all persons, agencies, or organizations requesting or 
receiving information from the record. Such log shall be maintained as required by California Education 
Code section 49064 and include the name, title, agency/organization affiliation, date/time of access for each 
individual requesting or receiving information from the student’s record, and a description of the record(s) 
provided.  Such log needs to record access to the student’s records by: (a) the student’s parent; (b) an 
individual to whom written consent has been executed by the student’s parent; or (c) employees of LEA or 
CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 
record.  CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records.  For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 
subcontractors.  CONTRACTOR shall grant the following access to student records, (a) the student’s 
parent; (b) employees of LEA or CONTRACTOR having a legitimate educational interest in requesting or 
receiving information from the record, and comply with parents’ requests for copies of student records, as 
required by state and federal laws and regulations.  CONTRACTOR agrees, in the event of school or agency 
closure, to forward student records within ten (10) business days to LEA.  These shall include, but not 
limited to, current transcripts, IEP/IFSPs, BER’s, incident reports, notification of injuries and all other 
relevant reports.  LEA and/or SELPA shall have access to and receive copies of any and all records upon 
request within five (5) business days. 

 
10. SEVERABILITY CLAUSE 
 
 If any provision of this agreement is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire agreement shall be severable and remain in effect. 
 
11. SUCCESSORS I  I TEREST 
 
 This contract binds CONTRACTOR’s successors and assignees.  CONTRACTOR shall notify the LEA of 

any change of ownership or corporate control.   
 
12. VE UE A D GOVER I G LAW 
  
 The laws of the State of California shall govern the terms and conditions of this contract with venue in the 

County where the LEA is located. 
 
13. MODIFICATIO S A D AME DME TS REQUIRED TO CO FORM TO LEGAL A D 

ADMI ISTRATIVE GUIDELI ES 
 
This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency.  The party seeking such modification 
shall provide the LEA and/or CONTRACTOR thirty (30) days’ notice of any such changes or modifications 
made to conform to administrative or statutory guidelines and a copy of the statute or regulation upon which 
the modification or changes are based. 
 

14. TERMI ATIO    
 
 This Master Contract or ISA may be terminated for cause.  The cause shall not be the availability of a public 

class initiated during the period of the contract unless the parent agrees to the transfer of the student to the 
public school program at an IEP team meeting.  To terminate the contract either party shall give no less 
than twenty (20) days prior written notice (California Education Code section 56366(a)(4)). At the time of 
termination, CONTRACTOR shall provide to LEA any and all documents CONTRACTOR is required to 
maintain under this Master Contract.  ISAs are void upon termination of this Master Contract, as provided 
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in Section 5 or 6.  CONTRACTOR or LEA may terminate an ISA for cause.  To terminate the ISA, either 
party shall give twenty (20) days prior written notice.  

 
 
 
15.       I SURA CE   

 
CONTRACTOR shall, at CONTRACTOR’S sole cost and expense, maintain in full force and effect, during 
the term of this Contract, the following insurance coverage from a California licensed and/or admitted 
insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 
liabilities, costs and expenses (including counsel fees) arising out of or in connection with 
CONTRACTOR's fulfillment of any of its obligations under this Agreement or either party's use of the 
work or any component or part thereof: 

 
 PART I -  I SURA CE REQUIREME TS FOR O PUBLIC SCHOOLS A D AGE CIES 
 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows:  

                         
$2,000,000 per occurrence 
$   500,000 fire damage 
$       5,000 medical expenses 
$1,000,000 personal & adv. Injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 
 
The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse.  In the event that CONTRACTOR’s policy should have an exclusion for 
sexual molestation or abuse claims, then CONTRACTOR shall be required to procure a 
supplemental policy providing such coverage. 
 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor 
Code adequate to protect the CONTRACTOR from claims that may arise from its operations 
pursuant to the Workers' Compensation Act (Statutory Coverage).  The Workers’ 
Compensation Insurance coverage must also include Employers Liability coverage with limits 
of $1,000,000/$1,000,000/$1,000,000.   

 
C. Commercial Auto Liability Insurance for all owned, non-owned or hired automobiles with 

a $1 million combined single limit.  
 

If no owned automobiles, then only hired and non-owned is required.  
 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or to/from 
students’ homes or other locations as approved service locations by the LEA, CONTRACTOR 
must comply with State of California auto insurance requirements. 

 
D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage, 

including Sexual Molestation and Abuse coverage, unless that coverage is 
afforded elsewhere in the Commercial General Liability policy by 
endorsement or separate policy, with the following limits: 

 
                                    $1,000,000 per occurrence 
                                    $2,000,000 general aggregate 
 

E.     CONTRACTOR, upon execution of this Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage.  The certificate 
of insurance shall include a ten (10) day non-renewal notice provision.  The Commercial 
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General Liability and Automobile Liability policy shall name the LEA and the Board of 
Education additional insured’s premiums on all insurance policies and shall be paid by 
CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations under this 
contract at no additional charge. 

 
F. Any deductibles or self-insured retentions above $100,000 must be declared to and approved by 

the LEA.  At its option, LEA may require the CONTRACTOR, at the CONTRACTOR’s sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 
or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services performed in connection with this Master Contract, the 
CONTRACTOR’s insurance coverage shall be the primary insurance with respect to the LEA, its 
subsidiaries, officials and employees.   Any insurance or self-insurance maintained by the LEA, 
its subsidiaries, officials and employees shall be excess of the CONTRACTOR's insurance and 
shall not contribute with it. 

 
H. All Certificates of Insurance must reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

 
             PART II -  I SURA CE REQUIREME TS FOR O PUBLIC SCHOOLS AFFILIATED 

WITH A RESIDENTIAL TREATMENT FACILITY (“RTC”) 
 
When CONTRACTOR is a NPS affiliated with a residential treatment center ( PS/RTC), the following 
insurance policies are required: 
 

A. Commercial General Liability including both bodily injury and property damage, with limits 
as follows:  
 
$3,000,000 per occurrence 
$6,000,000 in General Aggregate.  
 
The policy shall be endorsed to name the LEA and the Board of Education as named additional 
insured and shall provide specifically that any insurance carried by the LEA which may be 
applicable to any claims or loss shall be deemed excess and the RTC’s insurance primary 
despite any conflicting provisions in the RTC’s policy.  Coverage shall be maintained with no 
Self-Insured Retention above $100,000 without the prior written approval of the LEA. 

 
B. Workers' Compensation Insurance in accordance with provisions of the California Labor 

Code adequate to protect the RTC from claims that may arise from its operations pursuant to 
the Workers' Compensation Act (Statutory Coverage).  The Workers’ Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000.   

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service.  If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime Coverage shall be maintained by the RTC to cover all employees 
who process or otherwise have responsibility for RTC funds, supplies, equipment or other 
assets. Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured 
retention. 

E. Professional Liability/Errors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate.   
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F. Sexual Molestation and Abuse Coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate.   

 
If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this section 
is necessary, either party may reopen negotiations to modify the insurance obligations. 

 
16. I DEM IFICATIO  A D HOLD HARMLESS   
 

To the fullest extent allowed by law, CONTRACTOR shall indemnify and hold LEA and its Board 
Members, administrators, employees, agents, attorneys, volunteers, and subcontractors (“LEA 
Indemnities”) harmless against all liability, loss, damage and expense (including reasonable attorneys’ fees) 
resulting from or arising out of this Master Contract or its performance, to the extent that such loss, expense, 
damage or liability was proximately caused by negligence, intentional act, or willful act or omission of 
CONTRACTOR, including, without limitation, its agents, employees, subcontractors or anyone employed 
directly or indirectly by it (excluding LEA and LEA Indemnities). The duty and obligation to defend shall 
arise immediately upon tender of a claim or lawsuit to the CONTRACTOR. The LEA and the Member 
District(s) shall have the right in their sole discretion to select counsel of its choice to provide the defense 
at the sole cost of the CONTRACTOR or the applicable insurance carrier. 

  
 To the fullest extent allowed by law, LEA shall indemnify and hold CONTRACTOR and its Board 

Members, administrators, employees, agents, attorneys, and subcontractors (“CONTRACTOR 
Indemnities”) harmless against all liability, loss, damage and expense (including reasonable attorneys’ fees) 
resulting from or arising out of this Master Contract or its performance thereof, to the extent that such loss, 
expense, damage or liability was proximately caused by the negligent, intentional act or willful act or 
omission of LEA, including, without limitation, its agents, employees, subcontractors or anyone employed 
directly or indirectly by it (excluding CONTRACTOR and/or any CONTRACTOR Indemnities). 

 
 LEA represents that it is self-insured in compliance with the laws of the State of California, that the self-

insurance covers district employees acting within the course and scope of their respective duties and that 
its self-insurance covers the LEA’s indemnification obligations under this Master Contract. 

 
17. I DEPE DE T CO TRACTOR   
  
 Nothing herein contained will be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Contract as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other.  Nothing contained in this Contract shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or 
employer and employee between the parties or any affiliates of the parties, or between the LEA and any 
individual assigned by CONTRACTOR to perform any services for the LEA.   

 
 If the LEA is determined to be a partner, joint venture, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and 
all claims for loss, liability, or damages arising from that determination, as well as any expenses, costs, 
taxes, penalties and interest charges incurred by the LEA as a result of that holding.   

  
18. SUBCO TRACTI G   
 

CONTRACTOR shall provide written notification to LEA before subcontracting for special education 
and/or related services pursuant to this Master Contract.  In the event LEA determines that it can provide 
the subcontracted service(s) at a lower rate, LEA may elect to provide such service(s).  If LEA elects to 
provide such service(s), LEA shall provide written notification to CONTRACTOR within five (5) days of 
receipt of CONTRACTOR’s original notice and CONTRACTOR shall not subcontract for said service(s). 
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CONTRACTOR shall incorporate all of the provisions of this Master Contract in all subcontracts, to the 
fullest extent reasonably possible.  Furthermore, when CONTRACTOR enters into subcontracts for the 
provision of special education and/or related services (including, but not limited to, transportation) for any 
student, CONTRACTOR shall cause each subcontractor to procure and maintain insurance during the term 
of each subcontract. Such subcontractor’s insurance shall comply with the provisions of Section 15.  Each 
subcontractor shall furnish the LEA with original endorsements and certificates of insurance effecting coverage 
required by Section 15.  The endorsements are to be signed by a person authorized by that insurer to bind 
coverage on its behalf.  The endorsements are to be on forms as required by the LEA.  All endorsements are to 
be received and approved by the LEA before the subcontractor’s work commences.  The Commercial General 
Liability and Automobile Liability policies shall name the LEA/SELPA and the LEA Board of Education as 
additional insured. 
 
As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 
required insurance policies, including endorsements affecting the coverage required by this Master Contract.  
All Certificates of Insurance must reference the LEA contract number, name of the school or agency 
submitting the certificate, indication if NPS or NPA, and the location of the school or agency submitting 
the certificate.  In addition, all subcontractors must meet the requirements as contained in Section 45 
Clearance Requirements and Section 46 Staff Qualifications of this Master Contract.  

 
19. CO FLICTS OF I TEREST  
 
 CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its 

Board of Directors (or Trustees), if it is incorporated.  CONTRACTOR and any member of its Board of 
Directors (or Trustees) shall disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 and Government Code Section 1090 
including, but not limited to, employment with LEA, provision of private party assessments and/or reports, 
and attendance at IEP team meetings acting as a student’s advocate.  Pursuant to California Education code 
section 56042, an attorney or advocate for a parent of an individual with exceptional needs shall not 
recommend placement at CONTRACTOR’s facility if the attorney or advocate is employed or contracted 
by the CONTRACTOR, or will receive a benefit from the CONTRACTOR, or otherwise has a conflict of 
interest. 

 
The LEA shall neither execute an ISA with CONTRACTOR nor amend an existing ISA for a student when 
a recommendation for special education and/or related services is based in whole or in part on assessment(s) 
or reports provided by CONTRACTOR to the student without prior written authorization by LEA. This 
paragraph shall apply to CONTRACTOR regardless of when an assessment is performed or a report is 
prepared (i.e., before or after the student is enrolled in CONTRACTOR’s school/agency) or whether an 
assessment of the student is performed or a report is prepared in the normal course of the services provided 
to the student by CONTRACTOR. To avoid conflict of interest, and in order to ensure the appropriateness 
of an Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
LEA may not fund an IEE by an evaluator who provides ongoing service(s) or is sought to provide service(s) 
to the student for whom the IEE is requested.  Likewise, the LEA may not fund services through the 
evaluator whose IEE the LEA agrees to fund.   When no other appropriate assessor is available, LEA may 
request and if CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 
 
When CONTRACTOR is a NPA, CONTRACTOR acknowledges that its authorized representative has 
read and understands Education Code section 56366.3 which provides, in relevant part, that no special 
education and/or related services provided by CONTRACTOR shall be paid for by LEA if provided by an 
individual who is or was an employee of LEA within the three hundred and sixty-five (365) days prior to 
executing this contract.  This provision does not apply to any person who is able to provide designated 
instruction and services during the extended school year because he or she is otherwise employed for up to 
ten months of the school year by LEA. 
 

  CONTRACTOR shall not admit a student living within the jurisdictional boundaries of the LEA on a 
private pay or tuition free “scholarship” basis and concurrently or subsequently advise/request parent(s) to 
pursue funding for the admitted school year from the LEA through due process proceedings. 
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20. O -DISCRIMI ATIO    
 

CONTRACTOR shall not, in employment or operation of its programs, unlawfully discriminate on the 
basis of gender, nationality, national origin, ancestry, race, color, ethnicity, ethnic group affiliation, religion, 
age, marital status, pregnancy or parental status, sex, sexual orientation, gender, gender identity or 
expression, physical or mental disability, genetic information or any other classification protected by federal 
or state law or the perception of one or more of such characteristics or association with a person or group 
with one or more of these actual or perceived characteristics.  
 

EDUCATIO AL PROGRAM 
 
21. FREE A D APPROPRIATE PUBLIC EDUCATIO  (FAPE) 
 

The LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition 
Plan (hereinafter referred to as “ITP”) of each student served by CONTRACTOR.  CONTRACTOR shall 
provide special education and/or related services (including transition services) to each student within the 
NPS/A consistent with the student’s IEP and as specified in the ISA. If CONTRACTOR is a NPS, 
CONTRACTOR shall not accept a student if it cannot provide or ensure the provision of the services 
outlined in the student’s IEP.  If student services are provided by a third party (i.e. Related Services 
Provider), CONTRACTOR shall notify LEA if provision of services cease.  

  
Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 
the provision of all appropriate supplies, equipment, and/or facilities, as specified in the student’s IEP and 
ISA.  CONTRACTOR shall make no charge of any kind to parents for special education and/or related 
services as specified in the student’s IEP and ISA (including, but not limited to, screenings, assessments, 
or interviews that occur prior to or as a condition of the student’s enrollment under the terms of this Master 
Contract).   LEA shall provide low incidence equipment for eligible students with low incidence disabilities 
when specified in the student’s IEP and ISA. Such equipment remains the property of the SELPA/LEA and 
shall be returned to the SELPA/LEA when the IEP team determines the equipment is no longer needed or 
when the student is no longer enrolled in the NPS.  CONTRACTOR shall ensure that facilities are adequate 
to provide LEA students with an environment which meets all pertinent health and safety regulations.  
CONTRACTOR may charge a student’s parent(s) for services and/or activities not necessary for the student 
to receive a free appropriate public education after: (a) written notification to the student’s parent(s) of the 
cost and voluntary nature of the services and/or activities; and (b) receipt by the LEA of the written 
notification and a written acknowledgment signed by the student’s parent(s) of the cost and voluntary nature 
of the services and/or activities.  CONTRACTOR shall adhere to all LEA requirements concerning parent 
acknowledgment of financial responsibility. 
 
Voluntary services and/or activities not necessary for the student to receive a free appropriate public 
education shall not interfere with the student’s receipt of special education and/or related services as 
specified in the student’s IEP and ISA unless the LEA, CONTRACTOR, and PARENT agree otherwise in 
writing. 

 
22. GE ERAL PROGRAM OF I STRUCTIO  
 

All NPS/A services shall be provided consistent with the area of certification specified by CDE Certification 
and as defined in California Education Code section 56366 et seq...  

  
  When CONTRACTOR is a NPS, CONTRACTOR’s general program of instruction shall: (a) utilize 

evidence-based practices and be consistent with LEA’s standards regarding the particular course of study 
and curriculum; (b) include curriculum that addresses mathematics, literacy and the use of educational, 
assistive technology and transition services; (c) be consistent with CDE’s standards regarding the particular 
course of study and curriculum; (d) provide the services as specified in the student’s IEP and ISA.  Students 
shall have access to: (a) State Board of Education (SBE) - adopted  Common Core State Standards 
(“CCSS”) for curriculum and the same instructional materials for kindergarten and grades 1 to 8, inclusive; 
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and provide standards – aligned core curriculum and instructional materials for grades 9 to 12, inclusive, 
used by an LEA, that contracts with the NPS: (b) college preparation courses; (c) extracurricular activities, 
such as art, sports, music and academic clubs; (d) career preparation and vocational training, consistent 
with transition plans pursuant to state and federal law and; (e) supplemental assistance, including individual 
academic tutoring, psychological counseling, and career and college counseling.   

 
When CONTRACTOR serves students in grades 9 through 12 inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA’s diploma requirements.    CONTRACTOR shall not award a high 
school diploma to students who have not successfully completed all of the LEA’s graduation requirements. 
 
When CONTRACTOR is a NPA and/or related services provider, CONTRACTOR’s general program of 
instruction and/or services shall utilize evidence-based practices and be consistent with LEA and CDE 
guidelines and certification, and provided as specified in the student’s IEP and ISA.  The NPA providing 
Behavior Intervention services shall develop a written plan that specifies the nature of their NPA service 
for each student within thirty (30) days of enrollment and shall be provided in writing to the LEA.  School-
based services may not be unilaterally converted by CONTRACTOR to a substitute program or provided 
at a location not specifically authorized by the IEP team.  Except for services provided by a CONTRACTOR 
that is a Licensed Children’s Institution (LCI), all services not provided in the school setting require the 
presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 
caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 
requested.   LCI CONTRACTORS shall ensure that appropriate and qualified residential or clinical staff is 
present during the provision of services under this Master Contract. CONTRACTOR shall immediately 
notify LEA in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to 
LEA a written description of the services and location provided prior to the effective date of this Master 
Contract.  CONTRACTORS providing Behavior Intervention services must have a trained behaviorist or 
trained equivalent on staff.  It is understood that Behavior Intervention services are limited per CDE 
Certification and do not constitute as an instructional program. 
 
When CONTRACTOR is a NPA, CONTRACTOR shall not provide transportation nor subcontract for 
transportation services for students unless the LEA and CONTRACTOR agree otherwise in writing. 
 

23. I STRUCTIO AL MI UTES   
 

When CONTRACTOR is a NPS, the total number of instructional minutes per school day provided by 
CONTRACTOR shall be at least equivalent to the number of instructional minutes per school day provided 
to students at like grade level attending LEA schools and shall be specified in the student’s ISA developed 
in accordance with the student’s IEP. 
 
For students in grades kindergarten through 12 inclusive, unless otherwise specified in the student’s IEP 
and ISA, the number of instructional minutes, excluding breakfast, recess, lunch and passing time shall be 
at the same level that Ed. Code prescribes for the LEA. 

 
The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to students attending LEA schools in like grade level unless otherwise 
specified in the student’s IEP. 
 
When CONTRACTOR is a NPA and/or related services provider, the total number of minutes per school 
day provided by CONTRACTOR shall be specified in the student’s ISA developed in accordance with the 
student’s IEP. 

 
24. CLASS SIZE  
 
 When CONTRACTOR is a NPS, CONTRACTOR shall ensure that class size shall not exceed a ratio of 

one teacher per twelve (12) students, unless CONTRACTOR and LEA agree otherwise in writing.  Upon 
prior written approval by an authorized LEA representative, class size may be temporarily increased by a 
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ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year to 
provide services to students with disabilities. 

 
 In the event a NPS is unable to fill a vacant teaching position responsible for direct instruction to students, 

and the vacancy has direct impact on the CDE Certification of that school, the NPS shall develop a plan to 
ensure appropriate coverage of students by first utilizing existing certificated staff.  The NPS and the LEA 
may agree to one 30 school day period per contract year where class size may be increased to ensure 
coverage by an appropriately credentialed teacher.  Such an agreement shall be in writing and signed by 
both parties.  This provision does not apply to a NPA. 

 
CONTRACTOR providing special education instruction for individuals with exceptional needs between 
the ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 
ratios pursuant to California Education Code sections 56440 et seq. 

 
25. CALE DARS  
 

When CONTRACTOR is a NPS, CONTRACTOR shall submit to the LEA/SELPA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by the LEA’s extended school year calendar.  Billable days shall include 
only those days that are included on the submitted and approved school calendar, and/or required by the 
IEP (developed by the LEA) for each student.  CONTRACTOR shall not be allowed to change its school 
calendar and/or amend the number of billable days without the prior written approval of the LEA.  Nothing 
in this Master Contract shall be interpreted to require the LEA to accept any requests for calendar changes. 
 
Unless otherwise specified by the student’s IEP, educational services shall occur at the school site.  A 
student shall only be eligible for extended school year services as determined by the IEP team and the 
provision of such is specifically included in the ISA.  Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP team convened by the LEA.  Any days of 
extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to 
the start of the extended school year. 
 
Student must have actually been in attendance during the regular school year and/or during extended school 
year and received services on a billable day of attendance in order for CONTRACTOR to be eligible for 
payment.  It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by the LEA, in writing, in advance of the delivery of 
any NPS service.  Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 
 
CONTRACTOR shall observe the same legal holidays as LEA.  Those holidays are Labor Day, Veteran’s 
Day, Thanksgiving Day, Christmas Day, New Year’s Day, Martin Luther King Jr. Day, President’s Day, 
Memorial Day and Independence Day.  With the approval of LEA, CONTRACTOR may revise the date 
upon which CONTRACTOR closes in observance of any of the holidays observed by the LEA. 
 
When CONTRACTOR is a NPA, CONTRACTOR shall be provided with a LEA-developed/approved 
calendar prior to the initiation of services.  CONTRACTOR herein agrees to observe holidays as specified 
in the LEA-developed/approved calendar.  CONTRACTOR shall provide services pursuant to the LEA-
developed/approved calendar; or as specified in the LEA student’s IEP and ISA.  Unless otherwise specified 
in the LEA student’s ISA, CONTRACTOR shall provide related services to LEA students on only those 
days that the LEA student’s school of attendance is in session and the LEA student attends school.  
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on the 
LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing.  Student must have actually 
been in attendance and/or received services on a billable day of attendance in order for CONTRACTOR to 
be eligible for payment.  It is specifically understood that services may not be provided on 
weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in writing, 
in advance of the delivery of any NPA service provided by CONTRACTOR.  Any instructional days 
provided without this written agreement shall be at the sole financial responsibility of the CONTRACTOR. 
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26. DATA REPORTI G  
 
  CONTRACTOR shall agree to provide to the LEA all data related to student information and billing 

information with LEA.  CONTRACTOR shall agree to provide data related to all sections of this contract, 
including student discipline as noted below, and requested by and in the format required by the LEA.  It is 
understood that all NPS/A shall utilize the LEA approved electronic IEP system for all IEP development, 
service tracking documentation, and progress reporting, unless otherwise agreed to by the LEA.  Additional 
progress reporting may be required by the LEA.  The LEA shall provide the CONTRACTOR with 
appropriate software, user training and proper internet permissions to allow adequate access. 

 
  Using forms developed by the CDE or as otherwise mutually agreed upon by CONTRACTOR and LEA, 

CONTRACTOR shall provide LEA, on a monthly basis, a written report of all incidents in which a statutory 
offense is committed by any LEA student, regardless if it results in a disciplinary action of suspension or 
expulsion. This includes all statutory offenses as described in Education Code sections 48900 and 48915. 
CONTRACTOR shall also include incidents resulting in the use of a behavioral restraint and/or seclusion 
even if they were not a result of a violation of Education Code sections 48900 and 48915. 

   
  The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including, 

but not limited to, invoicing, attendance reports and progress reports.  The LEA may approve use of 
CONTRACTOR’S provided forms at their discretion. 

 
27. LEAST RESTRICTIVE E VIRO ME T/DUAL E ROLLME T  
 
  CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 

Environment (“LRE”) options and/or dual enrollment options if available and appropriate, for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum 
extent appropriate. 

 
  CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 

regarding students for whom ISAs have been or may be executed.  This shall include IEP team consideration 
of supplementary aids and services, goals and objectives necessary for placement in the LRE and necessary 
to enable students to transition to less restrictive settings. 

 
When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist the LEA in implementing the IEP team’s recommended activities to support 
the transition.   

 
28. STATEWIDE ACHIEVEME T TESTI G  
 
  When CONTRACTOR is a NPS, per implementation of Senate Bill 484, CONTRACTOR shall administer 

all statewide assessments within the California Assessment of Student Performance and Progress 
(“CAASPP”), Desired Results Developmental Profile (“DRDP”), California Alternative Assessment 
(“CAA”), achievement and abilities tests (using LEA-authorized assessment instruments), the Fitness 
Gram, , the English Language Proficiency Assessments for California (“ELPAC”), the Alternative English 
Language Proficiency Assessments for California (“Alternative ELPAC”), and as appropriate to the 
student, and mandated by LEA pursuant to LEA and state and federal guidelines.  
 
CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools.  Each LEA student placed with CONTRACTOR by 
the LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability 
program.  LEA shall provide test administration training to CONTRACTOR’S qualified staff.   
CONTRACTOR shall attend LEA test training and comply with completion of all coding requirements as 
required by LEA. 
 

29. MA DATED ATTE DA CE AT LEA MEETI GS 
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CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of:  curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, data collection, and standardized 
testing and IEPs.  LEA shall provide CONTRACTOR with reasonable notice of mandated meetings.  
Attendance at such meetings does not constitute a billable service hour(s). 

 
30. POSITIVE BEHAVIOR I TERVE TIO S A D SUPPORTS 
 
 CONTRACTOR shall comply with the requirements of Education Code section 49005, et seq., 56521.1 

and 56521.2. LEA students who exhibit behaviors that interfere with their learning or the learning of others 
must receive timely and appropriate assessments and positive supports and interventions in accordance with 
the federal law and it’s implementing regulations. If the IEP team determines that a student’s behavior 
impedes his or her learning or the learning of others, the IEP team is required to consider the use of positive 
behavioral interventions and supports, and other strategies, to address that behavior, consistent with Section 
1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated federal regulations. This 
could mean that instead of developing a Behavior Intervention Plan (“BIP”), the IEP team may conclude it 
is sufficient to address the student’s behavioral problems through the development of behavioral goals and 
behavioral interventions to support those goals. 
 
CONTRACTOR shall maintain a written policy pursuant to California Education Code section 56521.1 
regarding emergency interventions and behavioral emergency reports. CONTRACTOR shall ensure that 
all of its staff members are trained in crisis intervention, emergency procedures, and evidenced-based 
practices and interventions specific to the unique behavioral needs of the CONTRACTOR’s pupil 
population.  The training shall be provided within 30 days of employment to new staff who have any contact 
or interaction with pupils during the school day, and annually to all staff who have any contact or interaction 
with pupils during the school day. The CONTRACTOR shall select and conduct the training in accordance 
with California Education Code section 56366.1. CONTRACTOR shall maintain written records of the 
training and provide written verification of the training annually and upon request. 

 
Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for 
a BIP, and shall not be employed longer than necessary to contain the behavior. Emergency interventions 
may only be used to control unpredictable, spontaneous behavior that poses clear and present danger of 
serious physical harm to the individual with exceptional needs, or others, and that cannot be immediately 
prevented by a response less restrictive than the temporary application of a technique used to contain the 
behavior. If a situation requires prolonged use of emergency intervention, staff must seek assistance from 
the school site administrator or a law enforcement agency. 
 
CONTRACTOR shall complete a behavior emergency report when an emergency occurs that is defined as 
a serious, dangerous behavior that staff has determined to present a clear and present danger to others.  It 
requires a non-violent physical intervention to protect the safety of student, self, or others and a physical 
intervention has been used; or a physical intervention has not been used, but an injury or serious property 
damage has occurred. Personal Safety Techniques may or may not have been used.  Emergencies require 
a behavior emergency report form be completed and submitted to the LEA within twenty-four (24) hours 
for administrative action.  CONTRACTOR shall notify Parent within twenty-four (24) hours via telephone.  
If the student’s IEP does not contain a BIP, an IEP team shall schedule a meeting to review the behavior 
emergency report, determine if there is a necessity for a functional behavioral assessment, and to determine 
an interim plan.  If the student already has a BIP, the IEP team shall review and modify the BIP if a new 
serious behavior has been exhibited or existing behavioral interventions have proven to be ineffective. 
CONTRACTOR shall schedule with LEA an IEP meeting within two (2) days.    

    
  Pursuant to Education Code section 56521.2, CONTRACTOR shall not authorize, order, consent to, or pay 

for the following interventions, or any other interventions similar to or like the following: 
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1. any intervention that is designed to, or likely to, cause physical pain, including, but not limited to, 
electric-shock;  

2. an intervention that involves the release of noxious, toxic, or otherwise unpleasant sprays, mists, or 
substances in proximity to the face of the individual;  

3. an intervention that denies adequate sleep, food, water, shelter, bedding, physical comfort, or access 
to bathroom facilities;  

4. an intervention that is designed to subject, used to subject, or likely to subject, the individual to verbal 
abuse, ridicule, or humiliation, or that can be expected to cause excessive emotional trauma;  

5. restrictive interventions that employ a device, material, or objects that simultaneously immobilize all 
four extremities, including the procedure known as prone containment, except that prone 
containment or similar techniques may be used by trained personnel as a limited emergency 
intervention;  

6. locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use a locked 
room;  

7. an intervention that precludes adequate supervision of the individual;  
8. an intervention that deprives the individual of one or more of his or her senses. 

 
CONTRACTOR shall comply with Education Code section 49005.8. Specifically, Contractor shall not do 
any of the following: 

1. Use seclusion or a behavioral restraint for the purpose of coercion, discipline, convenience, or 
retaliation. 

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use a 
locked room. 

3. Use a physical restraint technique that obstructs a pupil’s respiratory airway or impairs the pupil’s 
breathing or respiratory capacity, including techniques in which a staff member places pressure on 
a pupil’s back or places his or her body weight against the pupil’s torso or back. 

4. Use a behavioral restraint technique that restricts breathing, including, but not limited to, using a 
pillow, blanket, carpet, mat, or other item to cover a pupil’s face. 

5. Place a pupil in a facedown position with the pupil’s hands held or restrained behind the pupil’s 
back. 

6. Use a behavioral restraint for longer than is necessary to contain the behavior that poses a clear and 
present danger of serious physical harm to the pupil or others. 

 
  CONTRACTOR shall keep constant, direct observation of a pupil who is in seclusion, which may be 

through observation of the pupil through a window, or another barrier, through which the educational 
provider is able to make direct eye contact with the pupil. This observation shall not be through indirect 
means, including through a security camera or a closed-circuit television. 

 
  CONTRACTOR shall afford pupils who are restrained the least restrictive alternative and the maximum 

freedom of movement, and shall use the least number of restraint points, while ensuring the physical safety 
of the pupil and others. 

 
  If prone restraint techniques are used by CONTRACTOR, a staff member shall observe the pupil for any 

signs of physical distress throughout the use of prone restraint. Whenever possible, the staff member 
monitoring the pupil shall not be involved in restraining the pupil. 

 
  In the case of a child whose behavior impedes the child’s learning or that of others, the IEP team shall 

consider the use of positive behavioral interventions and supports, and other strategies, to address that 
behavior, consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and 
associated federal regulations. 

 
 All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 

used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual.  CONTRACTOR shall notify the student’s parent/guardian when any type of 
physical or mechanical restraint or seclusion has been used.  Upon the use of any type of physical or 
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mechanical restraint or seclusions of an LEA student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above.   

 
31. STUDE T DISCIPLI E  
 
 CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations. Using forms developed by the California Department of Education 
or as otherwise mutually agreed upon by CONTRACTOR and LEA, CONTRACTOR shall provide LEA, 
on a monthly basis, a written report of all incidents in which a statutory offense is committed by any LEA 
student, regardless if it results in a disciplinary action of suspension or expulsion. This includes all statutory 
offenses as described in Education Codes 48900 and 48915.CONTRACTOR shall also include incidents 
resulting in the use of a behavioral restraint and/or seclusion even if they were not a result of a violation of 
Education Code Sections 48900 and 48915. 

 
When CONTRACTOR seeks to remove a student from his/her current educational placement for 
disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA.  
Written discipline reports shall include, but not be limited to:  the student’s name; the time, date, and 
description of the misconduct; the disciplinary action taken by CONTRACTOR; and the rationale for such 
disciplinary action.  A copy of the student’s behavior plan, if any, shall be submitted with the written 
discipline report.   CONTRACTOR and LEA agree to participate in a manifestation determination at an 
IEP meeting no later than the tenth (10th) day of suspension.   
  

32. IEP TEAM MEETI GS   
 
 An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
NPS; and (3) whether changes to the student’s IEP are necessary, including whether the student may be 
transitioned to a public school setting.  (California Education Code sections 56366 (a) (2) (B) (i) and (ii)) 
and pursuant to California Education Code section 56345 (b) (4).)   

 
 If the LEA student is to be transferred from a NPS setting into a regular class setting in a public school for 

any part of the school day, the IEP team shall document a description of activities provided to integrate the 
student into the regular education program, including the nature of each activity as well as the time spent 
on the activity each day or week and a description of the activities provided to support the transition of the 
student from the special education program into the regular education program. Each student shall be 
allowed to provide confidential input to any representative of his or her IEP team.  Except as otherwise 
provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team meetings 
regarding students for whom ISAs have been or may be executed.  At any time during the term of this 
Master Contract, the parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, 
subject to all procedural safeguards required by law, including reasonable notice given to, and participation 
of, the CONTRACTOR in the meeting.  Every effort shall be made to schedule IEP team meetings at a time 
and place that is mutually convenient to parent, CONTRACTOR and LEA.  CONTRACTOR shall provide 
to LEA assessments and written assessment reports by service providers upon request and/or pursuant to 
LEA policy and procedures.  It is understood that attendance at an IEP meeting is part of CONTRACTOR’S 
professional responsibility and is not a billable service under this Master Contract. 

  
 It is understood that the CONTRACTOR shall utilize the approved electronic IEP system of the LEA for 

all IEP planning and progress reporting at the LEA’s discretion.  The LEA or SELPA may provide training 
for any CONTRACTOR to ensure access to the approved system.  The CONTRACTOR shall maintain 
confidentiality of all IEP data on the approved system and shall protect the password requirements of the 
system.  When a student dis-enrolls from the NPS/NPA, the NPS/NPA and LEA shall discontinue use of 
the approved system for that student. 

 
Changes in any student’s educational program, including instruction, services, or instructional setting 
provided under this Master Contract, may only be made on the basis of revisions to the student’s IEP.  In 
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the event that the CONTRACTOR believes the student requires a change of placement, the 
CONTRACTOR may request a review of the student’s IEP for the purposes of consideration of a change 
in the student’s placement.  Student is entitled to remain in the last agreed upon and implemented placement 
unless parent agrees otherwise or an Interim Alternative Educational Setting is deemed lawful and 
appropriate by LEA or OAH consistent with Section 1415 (k)(1)(7) of Title 20 of the United States Code.   

 
33. SURROGATE PARE TS A D FOSTER YOUTH 
 
 CONTRACTOR shall comply with LEA surrogate parent assignments. Surrogate parents shall serve as 

the child’s parent and have all the rights relative to the student's education that a parent has under 
the Individuals with Disabilities Education Act pursuant to 20 USC 1414-1482 and 34 CFR 300.1-
300.756.  A pupil in foster care shall be defined pursuant to California Education Code section 
42238.01(b).  The LEA shall annually notify the CONTRACTOR who the LEA has designated as the 
educational liaison for foster children. When a pupil in foster care is enrolled in a NPS by the LEA any time 
after the completion of the pupil’s second year of high school, the CONTRACTOR shall schedule the pupil 
in courses leading towards graduation based on the diploma requirements of the LEA unless provided notice 
otherwise in writing pursuant to Section 51225.1. 

 
34. DUE PROCESS PROCEEDI GS   
 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA.  Participation further includes the willingness to make 
CONTRACTOR’s staff available for witness preparation and testimony as is necessary to facilitate a due 
process hearing. CONTRACTOR shall also fully participate in the investigation and provision of 
documentation related to any complaint filed with the State of California, the Office of Civil Rights, or any 
other state and/or federal governmental body or agency.  Full participation shall include, but in no way be 
limited to, cooperating with LEA representatives to provide complete answers raised by any investigator 
and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR’s program and/or the implementation of a particular student’s IEP/Individual and Family 
Service Plan (“IFSP”). 

 
35.  COMPLAI T PROCEDURES   
 
  CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints.  These procedures shall include annually notifying and providing parents of students with 
appropriate information (including complaint forms) for the following:  (1) Uniform Complaint Procedures 
pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination policy 
pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment Policy, 
California Education Code 231.5 (a) (b) (c); (4) Title IX Student Grievance Procedure, Title IX 106.8 (a) 
(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance Portability and 
Accountability Act (“HIPAA”).  CONTRACTOR shall include verification of these procedures to the LEA. 
CONTRACTOR shall immediately notify LEA of any complaints filed against it related to LEA students 
and provide LEA with all documentation related to the complaints and/or its investigation of complaints, 
including any and all reports generated as a result of an investigation. 

 
36. STUDE T PROGRESS REPORTS/REPORT CARDS A D ASSESSME TS   
 
 Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 

provide to parents at least four (4) written progress reports/report cards.  At a minimum, progress reports 
shall include progress over time towards IEP goals and objectives.  A copy of the progress reports/report 
cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 
LEA student’s parent(s) quarterly. 

 
 The CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 
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sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 
on approved goals, objectives, transition plans or behavior intervention plans.  The LEA may request such 
data at any time within five (5) years of the date of service.  The CONTRACTOR shall provide this data 
supporting progress within five (5) business days of request.  Additional time may be granted as needed by 
the LEA. 

 
CONTRACTOR shall complete academic or other evaluations of the student ten (10) days prior to the 
student’s annual or triennial review IEP team meeting for the purpose of reporting the student’s present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices.  CONTRACTOR shall provide sufficient copies of 
its reports, documents, and projected goals to share with members of the IEP team five (5) business days 
prior to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols 
and data collection, which shall be made available to LEA within five (5) business days of request.  
 
The CONTRACTOR is responsible for all evaluation costs regarding the updating of goals and objectives, 
progress reporting and development of present levels of performance.  All assessments resulting from an 
assessment plan shall be provided by the LEA unless the LEA specifies in writing a request that 
CONTRACTOR perform such additional assessment.  Any assessment and/or evaluation costs may be 
added to the ISA and/or approved separately by the LEA at the LEA’s sole discretion. 
 
It is understood that all billable hours must be in direct services to pupils as specified in the ISA.  For NPA 
services, supervision provided by a qualified individual as specified in Title 5 Regulation, subsection 3065, 
shall be determined as appropriate and included in the ISA.  Supervision means the direct observation of 
services, data review, case conferencing and program design consistent with professional standards for each 
professional’s license, certification, or credential. 
 
CONTRACTOR shall not charge the student’s parent(s) or LEA for the provision of progress reports, report 
cards, evaluations conducted in order to obtain present levels of performance, interviews, and/or meetings.  
It is understood that all billable hours have limits to those specified on the ISA consistent with the IEP. It 
is understood that copies of data collection notes, forms, charts and other such data are part of the pupil’s 
record and shall be made available to the LEA upon written request. 
 

37. TRA SCRIPTS  
 
  When CONTRACTOR is a NPS, CONTRACTOR shall prepare transcripts at the close of each semester, 

or upon student transfer, for students in grades nine (9) through twelve (12) inclusive, and submit them on 
LEA approved forms to the student’s school of residence for evaluation of progress toward completion of 
diploma requirements as specified in LEA Procedures.  CONTRACTOR shall submit to the LEA names of 
students and their schools of residence for whom transcripts have been submitted as specified by the LEA. 

 
38.  STUDE T CHA GE OF RESIDE CE   
 
  Within five (5) school days from the date CONTRACTOR becomes aware of a student’s change of 

residence, CONTRACTOR shall notify LEA, in writing, of the student’s change of residence.  Upon 
enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify CONTRACTOR 
of the student’s change of residence.  CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

 
 If CONTRACTOR had knowledge or should reasonably have had knowledge of the student’s change of 

residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered following the student’s change of residence.   

 
39.  WITHDRAWAL OF STUDE T FROM PROGRAM   
 

CONTRACTOR shall immediately report electronically and in writing to the LEA within five (5) business 
days when an LEA student is withdrawn without prior notice from school and/or services, including 
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student’s change of residence to a residence outside of LEA service boundaries, and parent/guardian 
withdrawal of student against professional advice from a NPS/RTC. 
 

40. PARE T ACCESS   
 
 CONTRACTOR shall provide for reasonable parental access to students and all facilities including, but not 

limited to, the instructional setting, recreational activity areas, meeting rooms and student living quarters, 
when applicable.  CONTRACTOR shall comply with any known court orders regarding parental visits and 
access to LEA students. 

 
CONTRACTOR operating programs associated with a NPS/RTC shall cooperate with a parent’s reasonable 
request for LEA student therapeutic visits in their home or at the NPS/RTC.  CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance.  When requested, CONTRACTOR shall facilitate all parent travel and 
accommodations and for providing travel information to the parent as appropriate.  Payment by LEA for 
approved travel-related expenses shall be made directly through the LEA consistent with LEA Procedures.  
 
CONTRACTOR providing services in the student’s home as specified in the IEP shall ensure that at least 
one parent of the child, or an adult caregiver with written and signed authorization to make decisions in an 
emergency, is present.  The names of any adult caregiver other than the parent shall be provided to the LEA 
prior to the start of any home based services, including written and signed authorization in emergency 
situations.  The parent shall inform the LEA of any changes of caregivers and provide written authorization 
for emergencies.  The adult caregiver cannot also be an employee or volunteer associated with the 
NPS/NPA service provider. 
 
All problems and/or concerns reported to parents, both verbal and written, shall also be provided, in writing, 
to the LEA. 
 

41. LICENSED CHILDREN’S INSTITUTION (“LCI”) CO TRACTORS A D RESIDE TIAL 
TREATMENT CENTER (“RTC”) CONTRACTORS   

 
  If CONTRACTOR is a LCI, CONTRACTOR shall adhere to all legal requirements regarding educational 

placements for LCI students as stated in Education Code 56366 (a) (2) (C), 56366.9 (c) (1), Health and 
Safety Code section 1501.1and any other applicable laws and/or regulations, including LEA guidelines or 
procedures. An LCI shall not require that a pupil be placed in its NPS as a condition of being placed in its 
residential facility. 

 
If CONTRACTOR is a NPS/RTC, CONTRACTOR shall adhere to all legal requirements under the 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 1400 et seq. including the federal 
regulations 34 C.F.R section 300 et seq. and Education Code section 56000 et seq. including Title 5 of the 
California Code of Regulations section 3000 et seq.. CONTRACTOR shall comply with all monitoring 
requirements set forth in Section 43 below. 

 
  If CONTRACTOR is a NPS that is owned, operated by, or associated with a LCI, CONTRACTOR shall 

provide to LEA, on a quarterly basis, a list of all students, including those identified as eligible for special 
education.  For those identified as special education students, the list shall include: 1) special education 
eligibility at the time of enrollment and; 2) the educational placement and services specified in each 
student’s IEP at the time of enrollment. A copy of the current IEP shall be provided to the LEA. 

 
  Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 

agreement between LEA and parent, LEA is not responsible for the costs associated with NPS placement 
until the date on which an IEP team meeting is convened, the IEP team determines that a NPS placement 
is appropriate, and the IEP is signed by the student’s parent or another adult with educational decision-
making rights. 
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 
special education and related services and designated instruction and related services to pupils under the 
federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).   

 
42. STATE MEAL MA DATE  
 
  When CONTRACTOR is an NPS, CONTRACTOR and LEA shall satisfy the State Meal Mandate under 

California Education Code sections 49005 et seq.; 49501.5, the universal meal mandate enacted by AB 130 
(2021-2022);  49530 et seq; and 49550 et seq. 

 
43. MO ITORI G   
 

When CONTRACTOR is an NPS, the LEA or SELPA shall conduct at least one onsite monitoring visit 
during each school year to the NPS at which the LEA has a pupil attending and with which it maintains a 
master contract. The monitoring visit shall include, but is not limited to, a review of services provided to 
the pupil through the ISA between the LEA and the NPS, a review of progress the pupil is making toward 
the goals set forth in the pupil’s individualized education program, a review of progress the pupil is making 
toward the goals set forth in the pupil’s behavioral intervention plan, if applicable, an observation of the 
pupil during instruction, and a walkthrough of the facility. The LEA or SELPA shall report the findings 
resulting from the monitoring visit to the California Department of Education within 60 calendar days of 
the onsite visit.  
 
The LEA or SELPA shall conduct an onsite visit to the NPS before placement of a pupil if the LEA does 
not have any pupils enrolled at the school at the time of placement. 

 
 CONTRACTOR shall allow LEA representatives access to its facilities for additional periodic monitoring 

of each student’s instructional program.  LEA shall have access to observe each student at work, observe 
the instructional setting, interview CONTRACTOR, and review each student’s records and progress.  Such 
access shall include unannounced monitoring visits.  When making site visits, LEA shall initially report to 
CONTRACTOR's site administrative office.  CONTRACTOR shall be invited to participate in the review 
of each student’s progress. 

 
 If CONTRACTOR is also an LCI and/or NPS/RTC, the CDE shall annually evaluate whether 

CONTRACTOR is in compliance with Education Code section 56366.9 and Health and Safety Code section 
1501.1(b).   

 
 The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 
 
CONTRACTOR shall participate in any LEA or CDE compliance review, if applicable, to be conducted as 
aligned with the CDE Onsite Review and monitoring cycle in accordance with California Education Code 
section 56366.1(j). This review will address programmatic aspects of the NPS, compliance with relevant 
state and federal regulations, and Master Contract compliance. CONTRACTOR shall conduct any follow-
up or corrective action procedures related to review findings. 
 
CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause.  
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 
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When CONTRACTOR is a NPS, CONTRACTOR shall collect all applicable data and prepare the 
applicable portion of a School Accountability Report Card as appropriate in accordance with California 
Education Code Section 33126. 
 

PERSO EL 
 
44. CLEARA CE REQUIREME TS   
 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237, 
35021.1, 35021.2, and 56366.1 including, but not limited to: obtaining clearance from both the California 
Department of Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of 
Investigation (hereinafter referred to as "FBI") for CONTRACTOR’s employees and volunteers who will 
have or likely may have any direct contact with LEA students.  CONTRACTOR hereby agrees that 
CONTRACTOR’s employees and volunteers shall not come in contact with students until CDOJ and FBI 
clearance are ascertained.  CONTRACTOR shall certify in writing to LEA that none of its employees, and 
volunteers, unless CONTRACTOR determines that the volunteers will have no direct contact with students, 
or subcontractors who may come into contact with students have been convicted of a violent or serious 
felony as those terms are defined in California Education Code section 44237(h), unless despite the 
employee’s conviction of a violent or serious felony, he or she has met the criteria to be eligible for 
employment pursuant to California Education Code section 44237 (i) or (j).  Upon request, clearance 
certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 
subsequent arrest service from CDOJ as required by California Penal Code section 11105.2.  Contractor 
shall certify to LEA that they have successful background checks and enrolled in subsequent arrest 
notification service for all employees who may come into contact with students.  

 
Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the NPS/A.  CONTRACTOR is required to retain the evidence on-site, 
as specified, for all staff, including those licensed or credentialed by another state agency.  Background 
clearances and proof of subsequent arrest notification service, as required by California Penal Code section 
11105.2, for all staff shall be provided to the LEA upon request.  
 

 45. STAFF QUALIFICATIO S  
 
  CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or related services hold a license, 
certificate, permit, or other document equivalent to that which staff in a public school are required to hold  
in the service rendered consistent with Education Code section 56366.1(n)(1) and are qualified pursuant to 
Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the California Code 
of Regulations sections 3001(r), 3064 and 3065.  Such qualified staff may only provide related services 
within the scope of their professional license, certification or credential and ethical standards set by each 
profession, and not assume responsibility or authority for another related services provider or special 
education teacher’s scope of practice.   

 
  CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and services 

to students with the disabling conditions placed in their program/school through documentation provided 
to the CDE (5 CCR 3064 (a)). 

In accordance with California Education Code section 56366.1(a)(5), when CONTRACTOR is a NPS, an 
appropriately qualified person shall serve as curricular and instructional leader, and be able to provide 
leadership, oversight and professional development. The administrator of the NPS holds or is in the 
process of obtaining one of the following: (A) An administrative credential granted by an accredited 
postsecondary educational institution and two years of experience with pupils with disabilities. (B) A 
pupil personnel services credential that authorizes school counseling or psychology. (C) A license as a 
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clinical social worker issued by the Board of Behavioral Sciences. (D) A license in psychology regulated 
by the Board of Psychology. (E) A master’s degree issued by an accredited postsecondary institution in 
education, special education, psychology, counseling, behavioral analysis, social work, behavioral 
science, or rehabilitation. (F) A credential authorizing special education instruction and at least two years 
of experience teaching in special education before becoming an administrator. (G) A license as a marriage 
and family therapist certified by the Board of Behavioral Sciences. (H) A license as an educational 
psychologist issued by the Board of Behavioral Sciences. (I) A license as a professional clinical counselor 
issued by the Board of Behavioral Sciences. (California Education Code Section 56366.1 (a)(5)). 
CONTRACTOR shall maintain, and provide to the LEA upon request, documentation of its 
administrator’s qualifications in accordance with the above. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq.  Specifically, all paraprofessionals, including but not limited to, 
instructional aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications:  (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate’s 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate.   CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision.  
 
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state and serving a student by this LEA shall be certified or licensed by 
that state to provide special education and related services to pupils under the federal Individuals with 
Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).   

 
46. VERIFICATIO  OF LICE SES, CREDE TIALS A D OTHER DOCUME TS   
 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, 
certifications, permits and/or other documents which entitle the holder to provide special education and/or 
related services by individuals employed, contracted, and/or otherwise hired or sub-contracted by 
CONTRACTOR. CONTRACTOR shall ensure that all licenses, credentials, permits or other documents 
are on file at the office of the County Superintendent of Schools.    CONTRACTOR shall provide the LEA 
with the verified dates of fingerprint clearance, Department of Justice clearance and Tuberculosis Test 
clearance for all employees, approved subcontractors and/or volunteers prior to such individuals starting to 
work with any student. 

 
CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR.  
CONTRACTOR shall notify LEA and CDE in writing within forty-five (45) days when personnel changes 
occur which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within forty-five (45) days if any such licenses, certifications or waivers 
are expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. The LEA shall not be 
obligated to pay for any services provided by a person whose such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, or otherwise nullified during the period which such person is 
providing services under this Master Contract.  Failure to notify the LEA and CDE of any changes in 
credentialing/licensed staff may result in suspension or revocation of CDE certification and/or suspension 
or termination of this Master Contract by the LEA. 
 

47. STAFF ABSE CE  
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When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
the LEA documentation of substitute coverage. Substitute teachers shall remain with their assigned class 
during all instructional time.  

 
When CONTRACTOR is a NPA and/or related services provider, and CONTRACTOR’s service provider 
is absent, CONTRACTOR shall provide a qualified (as defined in Section 7 of this agreement and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR’s 
service providers.  It is understood that the parent of a student shall not be deemed to be a qualified substitute 
for their student.  LEA will not pay for services unless a qualified substitute is provided and/or 
CONTRACTOR provides documentation evidencing the provision of “make-up” services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided.  CONTRACTOR shall not “bank” or “carry over” make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and authorized LEA 
representative. 
 

48. STAFF PROFESSIO AL BEHAVIOR WHE  PROVIDI G SERVICES AT SCHOOL OR 
SCHOOL RELATED EVE TS OR AT SCHOOL FACILITY A D/OR I  THE HOME 
 
It is understood that all employees, subcontractors, and volunteers of any certified NPS/A shall adhere to 
the customary professional and ethical standards when providing services.  All practices shall only be within 
the scope of professional responsibility as defined in the professional code of conduct for each profession 
as well as any LEA professional standards as specified in Board policies and/or regulations when made 
available to the CONTRACTOR.   
 
For services provided on a public school campus, sign in/out procedures shall be followed by NPS/A 
providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and district policy. Such policies and procedures shall be made available to the 
CONTRACTOR upon request. It is understood that the public school credentialed classroom teacher is 
responsible for the instructional program. 
 
CONTRACTOR providing services outside of the student’s school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services.  The names of any adult caregiver other than the 
parent shall be provided to the LEA prior to the start of any home-based services, including written and 
signed authorization in emergency situations.  The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems and/or concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to the LEA. 

 
HEALTH A D SAFETY MA DATES 
 
49. HEALTH A D SAFETY   
 
 CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety.  CONTRACTOR 
shall comply with the requirements of California Education Code sections 35021 et. seq. and 49406, 
regarding the examination of CONTRACTOR’s employees and volunteers for tuberculosis. 
CONTRACTOR shall provide to LEA documentation for each individual volunteering, employed, 
contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual comes in 
contact with a student. 

 
 CONTRACTOR shall comply with OSHA Blood-Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student.  
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and 
to post required notices in areas designated in the California Health and Safety Code. 

3433



 
50. FACILITIES A D FACILITIES MODIFICATIO S   
 
  CONTRACTOR shall provide special education and/or related services to students in facilities that comply 

with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited to:  
disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity.  When CONTRACTOR is a NPS, CONTRACTOR shall conduct fire 
drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR shall be 
responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as required 
complying with applicable federal, state, and local laws, regulations, and ordinances. Failure to notify the 
LEA and CDE of any changes in, major modification or relocation of facilities may result in the suspension 
or revocation of CDE certification and/or suspension or termination of this Master Contract by the LEA. 

 
51. ADMI ISTRATIO  OF MEDICATIO   
 

CONTRACTOR shall comply with the requirements of California Education Code section 49422 et seq. 
when CONTRACTOR serves a student that is required to take prescription and/or over-the-counter 
medication during the school day.  CONTRACTOR may designate personnel to assist the student with the 
administration of such medication after the student’s parent(s) provide to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from the student’s parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician’s statement.  
CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements.  
CONTRACTOR shall maintain a written log for each student to whom medication is administered.  Such 
written log shall specify the student’s name; the type of medication; the date, time, and amount of each 
administration; and the name of CONTRACTOR’s employee who administered the medication.  
CONTRACTOR maintains full responsibility for storing medications in a secure location and ensuring 
appropriate staff training in the administration of such medication consistent with physician’s written 
orders.  Any change in medication type, administration method, amount or schedule must be authorized by 
both a licensed physician and parent.   

 
52. I CIDE T/ACCIDE T REPORTI G   
 
 CONTRACTOR shall submit within 24 hours, electronically, any accident or incident report to the LEA.  

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 
specified in LEA Procedures.  

 
53. CHILD ABUSE REPORTI G   
 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11164 et seq. and Education Code 44691. To 
protect the privacy rights of all parties involved (i.e., reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates.  A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to the LEA.  

 
54. SEXUAL HARASSME T 
 

CONTRACTOR shall have a Sexual and Gender Identity harassment policy that clearly describes the kinds 
of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as 
well as federal and state law.  The policy should include procedures to make complaints without fear of 
retaliation, and for prompt and objective investigations of all sexual harassment complaints.  
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures pursuant to Government Code 12950.1.  
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55. REPORTI G OF MISSI G CHILDRE    
 
  CONTRACTOR assures LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 
49370.  A written statement acknowledging the legal requirements of such reporting and verification of 
staff adherence to such reporting shall be properly submitted to the LEA.  The written statement shall be 
submitted as specified by the LEA. 

 
FI A CIAL 

 
56.  E ROLLME T, CO TRACTI G, SERVICE TRACKI G, ATTE DA CE REPORTI G, A D 

BILLI G PROCEDURES  
 
  CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the students enrolled and will distribute those resources 
in such a manner to implement the IEP and ISA for each and every student. 

 
  CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing including requirements of electronic billing as specified by the LEA 
Procedures, as well as provide all such records requested by LEA concerning the same.  CONTRACTOR 
shall be paid for the provision of special education and/or related services specified in the student’s IEP and 
ISA.  All payments by LEA shall be made in accordance with the terms and conditions of this Master 
Contract and governed by all applicable federal and state laws. 

 
CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides.  Original attendance 
forms (i.e., roll books for the basic education program, service tracking documents and notes for 
instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 
completed by the actual service provider whose signature shall appear on such forms and shall be available 
for review, inspection, or audit by LEA during the effective period of this contract and for a period of five 
(5) years thereafter.  CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the 
basis of services being billed for payment. 
 
CONTRACTOR shall submit invoices and related documents to LEA for payment, for each calendar month 
when education or related services were provided.  Invoices and related documents shall be properly 
submitted electronically and in addition, on an LEA form with signatures in the manner prescribed by LEA. 
At a minimum, each invoice must contain the following information: month of service; specific days and 
times of services coordinated by the LEA approved calendar unless otherwise specified in the IEP or agreed 
to by the LEA;  name of staff who provided the service; approved cost of each invoice; total for each service 
and total for the monthly invoice; date invoice was mailed; signature of NPS/NPA administrator authorizing 
that the information is accurate and consistent with the ISA, CDE certificates and staff notification; 
verification that attendance report is attached as appropriate; indication of any made-up session consistent 
with this contract; verification that progress reports have been provided consistent with the ISA (monthly 
or quarterly unless specified otherwise on the ISA); and name or initials of each student for when the service 
was provided.   
 
In the event services were not provided, rationale for why the services were not provided shall be included.  
 
Such an invoice is subject to all conditions of this contract.  At the discretion of the LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 
 
Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period 
in which the services were rendered.  LEA shall make payment to CONTRACTOR based on the number 
of billable days of attendance and hours of service at rates specified in this contract within forty-five (45) 
days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified in 
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California Education Code Section 56366.5 and the LEA.   CONTRACTOR shall correct deficiencies and 
submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA.  LEA 
shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a completely 
corrected re-billing invoice is received by LEA. 
 
In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31st after the close of the fiscal year.  In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six (6) months after the close of the fiscal year 
unless approved by the LEA to resolve billing issues including re-billing issues directly related to a delay 
in obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, 
but no later than twelve (12) months from the close of the fiscal year.  If the billing or re-billing error is the 
responsibility of the LEA, then no limit is set provided that the LEA and CONTRACTOR have 
communicated such concerns in writing during the 12-month period following the close of the fiscal year.  
LEA will not pay mileage for NPA employee. 
 

57. RIGHT TO WITHHOLD PAYME T   
  
 LEA may withhold payment to CONTRACTOR when:  (a) CONTRACTOR has failed to perform, in whole 

or in part,  under the terms of this contract;  (b) CONTRACTOR has billed for services rendered on days 
other than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c)  CONTRACTOR was overpaid by LEA as determined by inspection, review, and/or audit of 
its program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation 
with an invoice, as required by EC 56366(c)(2); (e)  education and/or related services are provided to 
students by personnel who are not appropriately credentialed, licensed, or otherwise qualified; (f)  LEA has 
not received prior to school closure or contract termination, all documents concerning  one or more students 
enrolled in CONTRACTOR’s educational program; (g) CONTRACTOR fails to confirm a student’s 
change of residence to another district or confirms the change of residence to another district, but fails to 
notify LEA within five (5) days of such confirmation;   or (h) CONTRACTOR receives payment from 
Medi-Cal or from any other agency or funding source for a service provided to a student. It is understood 
that no payments shall be made for any invoices that are not received by six (6) months following the close 
of the prior fiscal year, for services provided in that year.  

 
 Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 

Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations.  In addition, final payment may be withheld by the LEA until completion of a 
review or audit, if deemed necessary by the LEA.  Such review or audit will be completed within ninety 
(90) days.  The final payment may be adjusted to offset any previous payments to the CONTRACTOR 
determined to have been paid in error or in anticipation of correction of documentation deficiencies by the 
CONTRACTOR that remain uncorrected. 
 
The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows:  (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the portion of the invoice for which satisfactory documentation has not been provided by 
CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e)  the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to the student.  
 
If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment.  Such notice shall specify the basis or bases for LEA’s withholding payment and the amount to 
be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA’s withholding 
payment or submit a written request for extension of time to correct the deficiencies or submit to LEA 
written documentation demonstrating that the basis or bases cited by the LEA for withholding payment is 
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unfounded.  Upon receipt of CONTRACTOR’s written request showing good cause, LEA shall extend 
CONTRACTOR’s time to correct deficiencies (usually an additional thirty (30) days), otherwise payment 
will be denied. 
 
If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes 
payment should not be withheld.  LEA shall respond to CONTRACTOR’s notice within thirty (30) business 
days by indicating that a warrant for the amount of payment will be made or stating the reason LEA believes 
payment should not be made.  If LEA fails to respond within thirty (30) business days or a dispute regarding 
the withholding of payment continues after the LEA’s response to CONTRACTOR’s notice, 
CONTRACTOR may invoke the following escalation policy.  

After forty-five (45) business days:  The CONTRACTOR may notify the Authorized LEA’s Representative 
of the dispute in writing.  The LEA Authorized Representative shall respond to the CONTRACTOR in 
writing within fifteen (15) business days.   

After sixty (60) business days:  The LEA or CONTRACTOR may appeal to the County Superintendent of 
Schools so long as the County Superintendent of Schools is not participating in the Local Plan involved in 
the NPS/A contract, or a mutually agreed upon mediator. Both parties agree to pay for their own costs and 
expenses arising out of such mediation.  Each party agrees to act in good faith in participating in any 
mediation process agreed to by the parties. 
 

58.  PAYME T FROM OUTSIDE AGE CIES   
 
  CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education and/or related services to 
students. CONTRACTOR shall provide prior written notice of the rights and protections required by Title 
34 of the Code of Federal Regulations section 300.154(d) whenever it seeks to use the LEA students’ public 
benefits to pay for special education and related services. Such notice shall be provided before seeking 
payment from Medi-Cal for the first time and annually. 

 
59. PAYME T FOR ABSE CES  
  
 NONPUBLIC SCHOOL STAFF ABSENCE 
 
 Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 
Education Code section 56061.  CONTRACTOR shall provide to LEA documentation of substitute 
coverage pursuant to the LEA Procedures.  Substitute teachers shall remain with their assigned class during 
all instructional time.  LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

 
 Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

Section 7 of this agreement and as determined by LEA) substitute.  LEA will not pay for services unless a 
qualified substitute is provided and/or CONTRACTOR provides documentation evidencing the provision 
of “make-up” services by a qualified service provider within thirty (30) calendar days from the date on 
which the services should have been provided unless otherwise agreed in student’s IEP. 

 
 NONPUBLIC SCHOOL STUDENT ABSENCE 
 
 If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of a student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence.   
 

Criteria for a billable day for payment purposes is one (1) day of attendance as defined in California 
Education Code, sections 46010, 46010.3 and 46307.   LEA shall not pay for services provided on days 
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that a student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under 
state law.  Per Diem rates for students whose IEPs authorize less than a full instructional day may be 
adjusted on a pro rata basis in accordance with the actual proportion of the school day the student was 
served. LEA shall not be responsible for payment of related services for days on which a student’s 
attendance does not qualify for Average Daily Attendance (“ADA”) reimbursement under state law, nor 
shall student be eligible for make-up services. 
 
NONPUBLIC AGENCY STAFF ABSENCE 
 
When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section 7 of this agreement and as determined by 
LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR’s service providers.  
LEA shall not pay for services unless a qualified substitute is provided and/or CONTRACTOR provides 
documentation evidencing the provision of “make-up” services by a qualified service provider within thirty 
(30) calendar days from the date on which the services should have been provided.  CONTRACTOR shall 
not “bank” or “carry over” make up service hours under any circumstances, unless otherwise agreed to in 
writing by CONTRACTOR and LEA.  In the event services were not provided, reasons for why the services 
were not provided shall be included. 
 
NONPUBLIC AGENCY STUDENT ABSENCE  
 
If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a student no later than the 
fifth (5th) consecutive service day of the student’s absence.  LEA shall not be responsible for the payment 
of services when a student is absent.   

 
60. LEA and/or O PUBLIC SCHOOL CLOSURE DUE TO EMERGE CY 
 

The following shall apply in the event of a LEA or NPS school closure due to an emergency consistent with 
guidelines followed by LEAs in accordance with Education Code sections 41422 and 46392: 

 
a. If CONTRACTOR remains open, if allowed, during an emergency and serves students appropriately 

as delineated in the ISA, CONTRACTOR shall receive payment, regardless of whether a sending LEA 
is open or closed.   

b. NPS School Closure- In the event of a NPS School Closure for the reasons set forth in Education Code 
section 41422, if the LEA is able to obtain alternative placement for the student, CONTRACTOR shall 
not receive payment for days the student is not in attendance due to CONTRACTOR’S school closure. 
If the LEA is unable to obtain an alternative placement, CONTRACTOR shall receive payment 
consistent with the student’s approved ISA, as though the student were continuing his/her regular 
attendance, until an alternative placement can be found and implement LEA student IEP in accordance 
with Education Code section 56345(a)(9) pertaining to emergency conditions. 

c. LEA and NPS School Closure- In the event of the LEA and NPS School Closures, on days the LEA is 
funded, CONTRACTOR shall receive payment consistent with the student’s approved ISA, until an 
alternative placement can be found and implement LEA student IEP in accordance with Education 
Code section 56345(a)(9) pertaining to emergency conditions. If the LEA is able to obtain alternative 
placement for the student, CONTRACTOR shall not receive payment for days the student is not in 
attendance with CONTRACTOR due to CONTRACTOR’S school closure.  

 
When the emergency school closure is lifted, CONTRACTOR shall notify the LEAs it serves of any lost 
instructional minutes.  CONTRACTOR and LEAs shall work collaboratively to determine the need for 
make-up days or service changes, and shall work together to amend IEP and ISA paperwork as 
appropriate. 

 
61. I SPECTIO  A D AUDIT   
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 The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 
records, documents, accounting procedures and practices and other evidence that reflect all costs claimed 
to have been incurred or fees claimed to have been earned under this Agreement. 
 
CONTRACTOR shall provide access to LEA to all records including, but not limited to:  student records 
as defined by California Education Code section 49061(b); registers and roll books of teachers; daily service 
logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 
logs and notes used to record provision of services provided by instructional assistants, behavior 
intervention aides,  bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 
logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 
documents evidencing other qualifications, , dates of hire, and dates of termination; staff time sheets; non-
paid staff and volunteer sign-in sheets; transportation and other related service subcontracts; school 
calendars; bell/class schedules when applicable; liability and worker’s compensation insurance policies; 
state NPS/A certifications; by-laws; lists of current board of directors/trustees, if incorporated; other 
documents evidencing financial expenditures; federal/state payroll quarterly reports Form 941/DE3DP; and 
bank statements and canceled checks or facsimile thereof.  Such access shall include unannounced 
inspections by LEA.  CONTRACTOR shall make available to LEA all budgetary information including 
operating budgets submitted by CONTRACTOR to LEA for the relevant contract period being audited.  
 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR’s offices (to be 
specified by LEA) at all reasonable times and without charge.  All records shall be provided to LEA within 
five (5) working days of a written request from LEA.  CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit.  LEA’s rights under this section shall also include access to 
CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees.  If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to the LEA, unless the LEA 
agrees to the use of the electronic format. 
 
CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA.  

 
If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent 
agency/firm determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR’s over 
billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, LEA 
shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 
the basis or bases for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, 
CONTRACTOR shall pay to LEA the full amount owed as a result of CONTRACTOR’s over billing and/or 
failure to perform, in whole or in part, any of its obligations under this Master Contract, as determined by 
an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agency/firm. 
CONTRACTOR shall make such payment to LEA within thirty (30) days of receipt of LEA’s written notice 
demanding payment. 

  
62. RATE SCHEDULE 

 
 The attached rate schedule (Exhibit A) limits the number of students that may be enrolled and maximum 

dollar amount of the contract.  It may also limit the maximum number of students that can be provided 
specific services.  Per Diem rates for students whose IEPs authorize less than a full instructional day may 
be adjusted proportionally.  In such cases only, the adjustments in basic education rate shall be based on 
the required minimum number of minutes per grade level as set forth in paragraph 23, above, and in 
California Education Code Section 46200-46208. 

 
 Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 
services during the term of this contract, shall be as stated in Exhibit A. 

 
63. DEBARME T CERTIFICATIO  
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By signing this agreement, the CONTRACTOR certifies that: 
 

(a) The CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

 
(b) Have not, within a three-year period preceding this contract, been convicted of or had a civil 

judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 
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The parties hereto have executed this Contract by and through their duly authorized agents or 
representatives.  This contract is effective on the       1st    day of July, 3and terminates at 5:00 P.M. on June 
30, 2024, unless sooner terminated as provided herein. 

CO TRACTOR     LEA 
 
       BELLA MENTE MONTESSORI ACADEMY 
___________________________________ ______________________________________ 

onpublic School/Agency   LEA ame 
 
 
By: ________________________________ By:  __________________________________ 
        Signature                              Date            Signature                                   Date 
        

________________________________ __________________________________ 
ame and Title of Authorized  ame and Title of Authorized  

Representative Representative   
 
 

otices to CO TRACTOR shall be addressed to: otices to LEA shall be addressed to: 
 
 

ame and Title ame and Title  Erin Feeley, Executive Director 

onpublic School/Agency/Related Service Provider LEA 

 Bella Mente Montessori Academy 

Address Address 1737 W Vista Way 

City   State        Zip City Vista  State       CA Zip 92083

Phone                                   Fax Phone  760-621-8931    Fax  760-417-7365 

Email Email  efeeley@bellamentecharter.org 

  
 Additional LEA otification 

(Required if completed) 

 ame and Title 

 Address 

 City   State        Zip 

 Phone                                   Fax 

 Email 
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EXHIBIT A:   2023-2024 RATES 

–

 

student’s IEP.)
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EXHIBIT B:   2023-2024 ISA 
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  6.Progress Reporting 
Requirements:       

 Quarterly  Monthly  Other 
(Specify) 

 

 
 
 

The parties hereto have executed this Individual Services Agreement by and through their duly authorized agents or representatives as set forth 
below. 
 

-CONTRACTOR- -LEA/SELPA- 
 
  
(Name of Nonpublic School/Agency) 

 
  
  
(Name of LEA/SELPA)
  

 
  
(Signature)                                                   (Date) 

 
  
(Signature)                                                                                (Date) 

 
  
(Name and Title) 

 
  
(Name of Superintendent or Authorized Designee) 
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AGREEMENT FOR PARTICIPATION AND SERVICES 2023-2024
OUTDOOR EDUCATION PROGRAM

 

THIS AGREEMENT is entered into this 3rd day of April 2023 by and between the Superintendent of Schools, Office of 

Education, San Diego County, hereinafter called the OFFICE and Bella Mente Academies                   , hereinafter 

called the SCHOOL/DISTRCT. 

WHEREAS, the OFFICE operates for the schools of San Diego County an outdoor education program at designated sites 
and authorized by the Education Code Section 35335 and following and 8760 and following; and

WHEREAS, the SCHOOL/DISTRICT desires to participate in said program; NOW, THEREFORE, the parties agree as 
follows:

I Use and Occupancy of Outdoor Education Premises and Facilities

A. The OFFICE agrees to provide:

(1) Administration and operation of the outdoor education program.

(2) Outdoor science education and conservation instructional and supervision services for an educational 
program.

(3) Sites, buildings, utilities, and maintenance.

(4) Food and its preparation.

(5) All staff other than school district employees accompanying students.

(6) Preparation and distribution of outdoor school schedules designating the site to be attended and the specific 
dates of attendance.

(7) Promotion of the outdoor school program.

(8) Transportation for students while in camp.

B. The SCHOOL/DISTRICT agrees to:

(1) Pay to the OFFICE a “per pupil fee” ” less any applicable discounts, based on the number of 
SCHOOL/DISTRICT student’s actual attendance at any time during each encampment.

(2)  In the event that the actual total number of SCHOOL/DISTRICT students attending during the agreement 
period is less than the minimum guaranteed number of students noted in section III.B., then the 
SCHOOL/DISTRICT shall pay OFFICE a “per pupil fee”  to cover the difference between the guaranteed 
number and the number in actual attendance. Payments shall be made as noted in section B.(5).

(3)  For purposes of this agreement:

(a) “Pupil fee” means that per pupil amount established by the OFFICE for a school year as the cost of a 
pupil’s instruction, food, lodging, and support services.

(b) Attendance for any portion of a day shall be counted a full day in camp.

(c) No refund of fees shall be made for students sent home for disciplinary reasons.

(4)  Payments to OFFICE for all fees under this agreement shall be made as follows:
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(a) For San Diego County School Districts and Schools, payment shall be made by way of an auditor’s cash
transfer initiated by the OFFICE after each student encampment. OFFICE will provide DISTRICT/SCHOOL
appropriate detailed backup for all charges.

(b) For private schools and out-of-county schools/districts, or others not subject to an auditor’s transfer,
OFFICE will invoice the participating schools or districts and payment shall be made to OFFICE within
30 days of invoice. Invoices that are not paid in full within 30 days after invoice will be considered past
due and will be subject to a 1.5% per month late fee on any outstanding balance, which will compound
until paid in full. If collections are necessary, debtor agrees to pay all costs of collection, including but not
limited to reasonable attorney’s fees, court costs, and third-party collection agencies.

(5) Provide transportation for pupils to and from outdoor school. In the event of an emergency closure of the
camp facility, the SCHOOL/DISTRICT is responsible to evacuate students from the facility.  If the
SCHOOL/DISTRICT is unable to provide transportation within the timeframe needed to ensure the safety of
students, the OFFICE will provide transportation and invoice the SCHOOL/DISTRICT for the actual cost of
transportation.

(6) Secure necessary funding so no child will be denied the outdoor school experience because of inability to
pay.

(7) Provide approximately one classroom teacher for every 30 pupils to actively participate in the 24-hour per
day program under the direction of the site administrator.

(8) Comply with the outdoor school schedule.

(9) Each party shall defend, indemnify and hold the other party and the State of California, its officers, employees,
and agents harmless from and against any and all liability, loss, expense (including reasonable attorneys’ fees),
or claims for injury or damages arising out of or resulting from, SCHOOL/DISTRICT’s use and occupancy of
the premises and facilities and participation in the activities of the Outdoor Education Program under this
agreement.  The indemnifying party at its own cost, expense and risk, shall defend any and all actions, suits or
other legal proceedings, that may be brought or instituted against the other party, its officers, agents, or
employees, on any such claim or demand, and pay or satisfy the judgement that may be rendered against the
San Diego County Superintendent of Schools, its officers, agents, or employees, in any such action, suit, legal
proceedings or result thereof.

  Additionally, SCHOOL/DISTRICT shall maintain general liability and property damage insurance in at least 
the minimum amount of $ 00,000 to cover all activities under this agreement and provide OFFICE a 
certificate of insurance naming the OFFICE and State of California as additionally insured under the policy. 
Coverage under said policies shall not be reduced or canceled without thirty (30) days prior written notice to 
OFFICE and all required coverage shall be reinstated or replaced prior to expiration/cancellation date and 
new certificates naming the OFFICE and State of California as additionally insured under the policy shall be 
issued to OFFICE for the replacement policy or policies. 

(10)Provide all required information on the Participation Agreement  form for each school that will participate in
the OFFICE Outdoor School program. Form shall be completed and submitted to OFFICE by the deadline
noted on the application form.  Participation Agreement shall be filled out each year of a multi-year
agreement.

(11)Provide to OFFICE, on timelines indicated, complete and accurate information for each student, teacher and
school on all Outdoor School registration and health forms provided by the OFFICE.  Forms are available via
SDCOE website. Such information includes but is not limited to; a complete and accurate list of the students
and teachers from each school who will attend the Outdoor School Program. The required student information
includes, but is not limited to; the student name, gender, ethnicity code, Child Nutrition program eligibility
status (free, reduced, or paid), complete and accurate student health forms, information on requirements for
special meals, authorizations for medications and prescriptions. Parental and physician signatures are
required as noted on the forms. The OFFICE is authorized by the State of California Department of Education
to obtain from the SCHOOL/DISTRICT all student information required to participate in the State and Federal
child nutrition programs, including, but not limited to; each student’s child nutrition eligibility status (Free,
Reduced, Paid), ethnicity code, and other appropriate demographic or identifying information.  If you choose
to not provide this information prior to the encampment the cost per student will increase by $25.00.
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(12)Provide services and/or accommodations as specified in the student’s IEP or Section 504 plan for all students 
with special needs participating in Outdoor School programs.

II. Agreement Period 

A. The term of this agreement shall commence on July 1, 2023 and will continue through June 30, 2024, 2025, or 
2026 based on the option chosen below.     

B. Please initial one of the options below to determine the number of years for this agreement:

a. Option 1 – 1 Year Agreement 

b. Option 2 – 2 Year Agreement with the base fee and equity credit rate locked in for two years.

c. Option 3 – 3 Year Agreement with the base fee and equity credit rate locked in for 3 years and       
provides a $10 discount per full fee student.

III. Fees and Minimum Guaranteed Participation

A. The fee schedule is established each year and is adopted by the Board of Education. The applicable adopted 
fee schedule for fiscal year 2023-2024 is attached and is hereby made a part of this agreement.  The fee 
schedule now includes available discounts which will be applied to the “per pupil fee” when applicable:

5-day Program** Per Student $345.00
4-day Program*** Per Student $295.00
1-day Program Per Student $ 90.00

** Discounts 5-day Program
*Equity Credit: $80 discount multiplied by the percentage of students who have been identified as 
socioeconomically disadvantaged, as reported to the CDE, will be applied to the final invoice.
*Introductory Credit: $10 credit per full fee student.
*Three Year “Discount” Contract: Locks in Base Fee and Equity Credits for three years and adds a $10 credit
per full fee student.
Two Year “Fee Lock” Contract: Locks in Base Fee and Equity Credits for two years.
September Rates: $335 per student. Other discounts may be combined.
October thru December Rates: $340 per student. Other discounts may be combined. 
*Does not apply to out of county schools, private schools, or non-school groups.

*** Discounts 4-day Program
Equity Credit: $68 discount multiplied by the percentage of students who have been identified as 
socioeconomically disadvantaged, as reported to the CDE, will be applied to the final invoice.
Introductory Credit: $8 credit per full fee student
Three Year “Discount” Contract: Locks in Base Fee and Equity Credits for three years and adds an $8 credit 
per full fee student.
Two Year “Fee Lock” Contract: Locks in Base Fee and Equity Credits for two years.
September Rates: $285 per student. Other discounts may be combined.
October thru December Rates: $290 per student. Other discounts may be combined. 
*Does not apply to out of county schools, private schools, or non-school groups.

B. This agreement may be terminated at any time upon mutual agreement of the parties involved. A cancellation 
fee may be imposed if:

a. A multi-year signed agreement is cancelled in any of the subsequent years; the discounts received must 
be paid back to SDCOE.

b. A signed agreement is returned and then cancelled without attending camp, 85% of the projected 
participation for the school is due if time slot could not be filled.

C. The SCHOOL DISTRICT guarantees payment of the “per pupil fee” to the Office for not less than 85% of the total 
projected participation from all schools from the district as noted below during the school year. In the event of a 
major change in the District that affects a school, you may contact OFFICE to discuss the contract terms. 
Minimum number of students per school as follows:
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School Scheduled
Bella Mente Academies 20

Executed by the parties on the dates shown below their respective signatures.

__Bella Mente Academies _
School/District

By 

Title

Date

County Superintendent of Schools
San Diego County Office of Education

Authorized Signature

Executive Director, Outdoor Education
Title

_April 3, 2023_             
Date

Authorized or ratified by the Board of Education on:

_________________________________________

Rules for acceptance and participation in the outdoor school program are the same for everyone without regard 
to race, color or national origin, sex, gender or handicap.
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CONTRACT FOR ANNUAL AUDIT  
OF K-12 CHARTER SCHOOLS 

(Three Year Contract) 
 
 BELLA MENTE CHARTER SCHOOL 
 
           This contract entered into this      19th       day of May , 2023  between 
BELLA MENTE CHARTER SCHOOL of San Diego County, California, hereinafter called 
the School and Wilkinson Hadley King & Co. LLP hereinafter called the Accountant, 
witnesses that the parties hereto do mutually agree as follows: 
 

Article 1.  EMPLOYMENT OF ACCOUNTANT:  The School, pursuant to Chapter 
3 (commencing with Section 14500), Part 9, Division 1, Title 1, and Article  2 (commencing 
with Section 41020), Chapter 1, Part 24, Division 3, Title 2 of the Education Code of the 
State of California, hereby employs the Accountant to perform the necessary professional 
services, including but not limited to, those hereinafter set forth in connection with an audit 
of the books and accounts of the School. 
 

Article 2.  SCOPE OF AUDIT: The audit shall include all financial information of 
the School including the student body accounts, and any other funds under the control or 
jurisdiction of the School. 
 

Article 3.  AUDIT PERIOD: The audit shall cover the period of the 2023-24 through 
2025-26 school years, to wit, the period commencing July 1, 2023, and ending June 30, 
2026. 
 

Article 4.   VERIFICATION OF PRIOR YEAR’S FUNDS BALANCES: The audit 
shall include a verification of fund balances at the beginning of the audit period, provided 
there has been a responsible audit for the year prior to commencement of the audit period, 
from which such verification can be made; otherwise such verification may be excluded 
at the discretion of the School. 
 

Article 5.  AUDIT PROCEDURES: The audit shall be performed in accordance with 
general accounting office standards for financial and compliance audits, and shall include, 
to the extent applicable, the audit procedures recommended by the Education Audit 
Appeals Panel, as detailed in the most recent publication entitled Standards and 
Procedures for Audits of California Local Educational Agencies (Audit Guide).  The 
Accountant shall provide the State Controller access to audit working papers to permit 
the Controller to complete a review upon request pursuant to Education Code Section 
14504. 

 
Article 6.   FORM AND CONTENTS OF REPORT: The form and contents of the 

audit report shall be in conformity, to the extent practicable, with such form and content 
as may be prescribed by the State Controller under Section 41020 of the Education Code.   
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Article 7.  EXTRA WORK AND SERVICES: In the event that circumstances 
disclosed by the audit indicate that more detailed verification is required in addition to that 
which would be sufficient under ordinary circumstances, the Accountant shall at once 
notify the School in writing of the fact, together with a written estimate of the additional 
work and services required and the estimated cost thereof.  In the event the School 
authorizes and approves the performance of such extra work and services, it shall so 
notify the Accountant in writing.  No claims of the Accountant for extra work or services 
shall be allowed or paid without such written consent and approval of the School first 
having been so obtained before such extra work and services are entered upon or 
undertaken.   
 

Article 8.  COMMENCEMENT OF WORK: Work by the Accountant under this 
contract shall commence April 20, 2022, or as soon thereafter as the School may deem 
practicable and feasible. 
 

Article 9.  COMPLETION AND DELIVERY OF REPORT: The audit report shall be 
completed and delivered to the School not later than December 15 annually.  The 
Accountant will furnish the charter school copies of the audit in sufficient number for 
distribution to each member of the governing board plus 10 copies for the School’s chief 
administrative officer and shall mail one copy to each of the following:  County 
Superintendent of Schools, State Department of Education, State Controller’s office. 
 

Article 10.  THE ACCOUNTANT FEES: The School agrees to pay and the 
Accountant agrees to accept for performance of all services rendered herein, exclusive 
of extra work and services, a fee in the sum of, not to exceed amounts notated below.  It 
is understood and agreed that said fee is a maximum fee and is subject to corresponding 
reduction in the event that the actual cost of making the audit proves to be less than is 
now estimated at the time of entering into this contract.  The cost estimates, which include 
a reasonable profit and constitute the basis upon which the maximum fee has been 
determined. 

 
 SCHOOL 

AUDIT 
INFORMATION 

RETURNS 
TOTAL  
FEES 

2023-24 $9,500 $1,200 $10,700 
2024-25 $10,000 $1,200 $11,200 
2025-26 $10,500 $1,200 $11,700 

 
A single audit fee of $2,500 will be added if the school has $750,000 or more in 
federal expenditures. 
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Extra work and services duly ordered and approved as herein above provided and duly 
performed shall be computed and paid for at the rates below.  

 
Classification Rate
Senior Partner 175$     
Partner 150$     
Senior Manager 125$     
Manager 100$     
Senior Accountant 85$       
Staff Accountant 70$       
Clerical 45$       

 
 
 

Article 11.  PAYMENT: Payment of ninety percent of the fee, including extra work 
and services, shall be made in progress payments as work is completed.  The Accountant 
shall furnish the School on demand an itemized statement of the audit costs, if requested.  
The final ten percent of the value of work done under this contract shall be made after 
certification by the State Controller that the audit report conforms to the reporting 
provisions of the Audit Guide.  Provision is hereby made to withhold fifty percent of the 
audit fee for any subsequent year of a multi-year contract if the prior year’s audit report 
by the same firm or individual failed to be certified as conforming to reporting requirements 
of the State Controller’s Audit Guide. 
 

Article 12.  TERMINATION: The School hereby reserves the right to terminate this 
contract at any time.  In the event of such termination, the Accountant shall be paid the 
reasonable value of all services rendered up to the date of such termination as may be 
determined by the School, and the Accountant hereby expressly waives any and all 
claims for damages or compensation arising under this contract, except as set forth 
herein, in the event of such termination.  Additionally, this contract shall become null and 
void if the audit firm or individual is declared ineligible to perform LEA audits pursuant to 
Education Code Section 41020.5. 
 

Article 13.  ASSOCIATES: The Accountant shall have the option, with the written 
consent of the School, to associate with them and at their expense accountants or other 
qualified persons to render services in connection with the work, and to delegate to them 
such duties as they may delegate without relieving themselves from administrative or 
other responsibility under this contract.  
 

Article 14.  SUCCESSORS AND ASSIGNS: All terms, conditions, and provisions 
hereof shall inure to and shall bind the parties hereto, their, and each of their respective 
heirs, executors, administrators, successors, and assigns. 

 
Except as provided above, the Accountant shall not sublet, assign, or transfer their 

interest in this contract without the written consent of the School. 
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 Article 15.  Workers’ Compensation:  We are aware of the provisions of Section 
3700 of the Labor Code that requires every employer to be insured against liability for 
workers’ compensation or to undertake self-insurance in accordance with the provisions 
of that Code, and we will comply with such provisions before commencing the 
performance of the work of the contract. 

Article 15.  INSTRUCTIONS TO PROCEED: The Accountant is not to proceed with 
performance of any services under this contract without first securing written authorization 
from the School to do so.   

IN WITNESS WHEREOF, we have hereunto set our hands the day and year first 
above written. 

Wilkinson Hadley King & Co. LLP    BELLA MENTE CHARTER SCHOOL  
     of San Diego County, California 

Accountant      

By                                               By         
Kevin Sproul, Partner 

Dated: May 19, 2023   Approved by the Governing Board 

On         

untant  
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Board of Directors
Scott Moote, President
Caroline Veale, Secretary
Daniel Niebaum, Treasurer

Bella Mente Charter School
Special Board Meeting Agenda

May 9, 2023

Meeting Location: 1737 W. Vista Way, Vista, California 92083

Virtual participation: https://attendee.gotowebinar.com/register/3463219066283167324
(BMMA endeavors to provide virtual public participation on a voluntary basis. This option may not be provided for all Board
Meetings.)

You can also dial in using your phone.
United States: 1 (415) 655-0052
Access Code: 651-083-769

Closed Session: at 6:30 PM
Open Session: when the closed session adjourns

IMPORTANT NOTICE: Members of the public can view the meeting via livestream and can participate in the meeting electronically
via GotoWebinar. Members of the public who would like to address the Board may do so in person at the meeting location, or may
do so electronically by emailing board@bellamentecharter.org prior to start of the meeting to request a hold card / time to speak, or
by responding when the Board Chair confirms public commenters for each item. The hold cards will be issued as early as 6:00pm up
until the meeting is called to order. Members of the public need not submit their comments in advance.

CLOSED SESSION: at 6:30 PM (One)
OPEN SESSION: when the closed session adjourns

I. Call to order, roll call and establishment of quorum

Moved By DN Seconded By SM

AYE NAY ABSTAIN ABSENT Board Member

X Scott Moote

X Caroline Veale

X Dan Niebaum

II. CLOSED SESSION (One)

A. Public comment on closed session items

1. In accordance with Government Code Section 54956.8, the Board will meet in closed session to consider: REAL ESTATE
MATTERS- (None)

2. In accordance with Government Code Section 54957.6, the Board will meet in closed session to consider: PUBLIC
EMPLOYEE EVALUATION - (One)

3. In accordance with Government Code Section 54956.9, the Board will meet in closed session to consider: CONFERENCE
WITH LEGAL COUNSEL—ANTICIPATED LITIGATION Significant exposure to litigation pursuant to Gov. Code
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§54956.9(d)(2) and/or §54956.9(d)(4) - (None)
4. In accordance with Government Code Section 54956.9, the Board will meet in closed session to consider: CONFERENCE

WITH LEGAL COUNSEL—EXISTING LITIGATION (None)

III. OPEN SESSION/REGULAR MEETING 6:34 pm
Call to order, roll call and establishment of quorum

Moved By DN Seconded By SM

AYE NAY ABSTAIN ABSENT Board Member

X Scott Moote

X Caroline Veale

X Dan Niebaum

A. REPORTABLE ACTION ITEMS CONSIDERED IN CLOSED SESSION

B. NONAGENDA PUBLIC COMMENTS (20 MINUTES TOTAL)

PUBLIC COMMENTS/COMMUNITY MEMBERS: Any member of the public who wishes to speak to an agenda item not on the
agenda but regarding school business may do so at this time. The hold cards will be issued as early as 6:00pm up until the meeting is
called to order. Individual speakers will be allowed up to three (3) minutes to address the Board on each agenda or non-agenda item,
and the Board will limit the total time for public comments on each item to twenty (20) minutes.

In an effort to hear as many speakers as possible, comment times may be shortened by the Board Chair (depending on the number of
speakers on any agenda or non-agenda item). The Board Chair may also extend the time limits for comments, and/or may move
additional comments beyond a specific time allotment to later in the meeting, in order to provide sufficient time for the Board to
conduct the Board’s business during the meeting.

Bella Mente Charter School welcomes your participation at Board meetings. Your participation assures us of continuing community
interest in our school.

C. APPROVAL OF AGENDA

Recommended motion: Approve the agenda for the May 9, 2023 Board of Directors Meeting.

Moved By DN Seconded By SM

AYE NAY ABSTAIN ABSENT Board Member

X Scott Moote

X Caroline Veale

X Dan Niebaum

D. DISCUSSION ITEMS

1. Executive Director Announcements - Erin Feeley will provide legislative, safety & risk management, special education
updates and fiscal projection updates.

2. Charter Vision Board Report - Janina Arruda, Associate School Business Manager from CSMC will report on
CharterVision dashboard monthly report.

3. Campus Report- Patrick Broughton, Director of Compliance will report on performance updates
4. Enrollment Report- Gladys Espino, Director of Support Services: N/A
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E. CONSENT CALENDAR/ROUTINE ITEMS OF BUSINESS

All items listed under the Consent Calendar are considered by the Board in one action. There will be no discussion of these items prior
to the time the Board votes on the motion, unless members of the Board, staff, or public request specific items to be discussed and/or
removed from the Consent Calendar.

1. Minutes from the April 11, 2023 Board of Directors Meeting
2. Recommended action on the personnel activity list
3. Check Registers - April 2023
4. Leader in Me Agreement - $48,434.56
5. Leader in Me - BMMA Investment Summary
6. CalState TEACH MOU
7. PowerSchool SIS Quote 23-24 - $5,881.25
8. Procopio Invoice #841461 - April 17, 2023 - $21,000
9. ABA and Verbal Behavioral Group 23-24 Master Contract
10. Soliant Health 23-24 Master Contract
11. Psyched Services 23-24 - Master Contract
12. EMH Sports 23-24 - Master Contract
13. Specialized Therapy Services 23-24 - Master Contract
14. Position Description: Classroom Teacher
15. Educational Records and Student Information Policy
16. 23-24 Family Handbook

Executive Director’s Recommendation: Approve Consent Calendar
Public Comment

Moved By DN Seconded By SM

AYE NAY ABSTAIN ABSENT Board Member

X Scott Moote

X Caroline Veale

X Dan Niebaum

F. DISCUSSION/ACTION ITEMS

1. Second Read of the 2023-24 Local Control and Accountability Plan (year 3 of 21-24 cycle)
Executive Director’s Recommendation: N/A

Public Comment

Moved By N/A Seconded By N/A

AYE NAY ABSTAIN ABSENT Board Member

Scott Moote

Caroline Veale

Dan Niebaum

IV. ADJOURNMENT 7:08 pm

Moved By DN Seconded By SM

AYE NAY ABSTAIN ABSENT Board Member
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X Scott Moote

X Caroline Veale

X Dan Niebaum

Next Meeting: June 13, 2023

Instructions for Comments to the Board by Members of the Community

Bella Mente Charter School welcomes your participation at meetings of the Board of Directors. The purpose of the Board’s public meeting is
to conduct the affairs of the school in public. We hope that you will visit these meetings often and your participation assures us of continuing
community interest in our school. To assist you in speaking/participating in our meetings, the following guidelines are provided.

1. The agenda is available to all community members. Please note that the order of consideration of items on the agenda may be
changed without prior notice.

2. Community members who wish to speak on any agenda items or under the general category of “Public Comment” will be given an
opportunity to do so.

3. “Public Comment” is set aside for members of the community to raise issues that are not specifically on the agenda. However, due
to public meeting laws (Brown Act), the Board can only listen to your issue, not respond or take action. These presentations are
limited to three (3) minutes and total time allotted to non-agenda items will not exceed twenty (20) minutes. Exceptions to these
time limits may be made at the discretion of the Board Chair. The Board may give direction to staff to respond to your concerns or
you may be offered the option of returning with a citizen requested agenda item.

4. With regard to items that are on the agenda, you may speak for up to (3) minutes when the Board discusses that item. Exceptions to
this time may be made at the discretion of the Board Chair.

5. Community members may request in writing that a topic related to school business be considered for placement on a future agenda.
Requests should be addressed to the Board Chair and emailed to board@bellamentecharter.org. If such an item is placed on the
agenda and publicly noticed, the Board can respond, interact, and act upon the item. There is no right to have an item placed on the
agenda.

6. Any person with a disability who requires a modification or a reasonable accommodation, including auxiliary aids or services, to
participate in a public meeting of the Board of Directors may request such modification or accommodation by contacting Bella
Mente Charter School, 1737 W. Vista Way, Vista, California 92083, or by telephone at 760-621-8931, or by email at
board@bellamentecharter.org. Please make any requests at least 12 hours prior to the meeting.

7. For more information concerning this agenda, please contact Bella Mente Charter School, 1737 W. Vista Way, Vista, California
92083, or by telephone at 760-621-8931, or by email at board@bellamentecharter.org.

Approved on: _____________________________________

Signature of Secretary: _____________________________________

Signature of Board Member: _____________________________________
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BELLA MENTE MONTESSORI
MAY 2023 INVOICE

Date: June 01, 2023

Top Notch Catering
6190 Fairmount Ave Suite G
San Diego, CA 92120

To: Gladys Espino

Cost per breakfast:$1.95
Cost per lunch: $3.30
Cost per lunch: $1.01

PRICE
TOTAL
MEALS TOTAL AMOUNT DUE

BELLA MENTE MONTESSORI
SCHOOL

BELLA MENTE MONTESSORI
SCHOOL-BREAKFAST $1.95 2930 $5,713.50

BELLA MENTE MONTESSORI
SCHOOL-LUNCH $3.30 3885 $12,820.50

BELLA MENTE MONTESSORI
SCHOOL- SNACK $1.01 1365 $1,378.65

Total 8180 $19,912.65

Total Amount Due_____________________________________________________$19,912.65

PLEASE MAIL PAYMENT TO:

Top Notch Catering
PO Box 1383
National City, CA 91951

Please see attached spreadsheet for breakdown in numbers. 6867
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FINGERPRINT 

The University shall comply with the requirements of California Education Code Section 

45125.1, and perform the following acts: 

A.     Require all students and employees of University who may enter a school site during the 

time that pupils are present to submit their fingerprints in a manner authorized by the 

 

B.    Prohibit students and employees of University from coming into contact with pupils 

until the CDOJ has ascertained that the student or employee has not been convicted of a 

felony as defined in California Education Code Section 45122.1; 

C.    

employees or students who may enter a school site during the time that pupils are present 

have been convicted of a felony as defined in California Education Code Section 45122.1 

and provide such certification to the District administrator for this contract; and 

D.    students and employees who may have 

contact with pupils to the District administrator for this contract.  This list shall be updated 

for student and employee changes and shall list students and employees by appropriate school 

site. 

E.    The District may require the University and its students who may have contact with 

 

TB CLEARANCE 

 University certifies that all personnel providing services to students of the District are 

adequately screened so as to prevent the assignment of personnel who may pose a threat to the 

safety and welfare of students and that such personnel shall provide evidence of freedom from 

tuberculosis within the past sixty (60) days before starting service at the school site. 
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1737 West Vista Way 

Vista, CA 92083 

Erin Feeley, Executive Director

06/08/2023
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Employment Changes as of June 13, 2023

New Hires Full Time: Upper Elementary Teacher (2)
Middle School Teacher (2)
Lower Elementary Teacher (1)
Primary Teacher (1)
T.O.S.A. (1)

New Hires Part Time: Instructional Assistant (3)
Child Nutrition II (1)
Health Technician II (1)

Release: Primary Teacher (1)
Upper Elementary Teacher (4)
Lower Elementary Teacher (2)
Instructional Assistant (1)
Education Specialist (1)
School Counselor (1)

Open Positions for 23-24:

Classified Positions:

Part Time: Instructional Assistant (4)

Full Time: None

Certificated Positions:

Part Time: None

Full Time: Montessori Coach (4-6)
School Counselor
Education Specialist
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INDEPENDENT CONTRACTOR AGREEMENT

(Speech and Language Pathologist Services)

This Independent Contractor Agreement (“Agreement”) is entered into as of July 1, 2023 (“Effective

Date”) by and between Bella Mente Charter School (“Bella Mente”) and Cristianna Turvey

(“Consultant”), dba ( ) collectively referred to as the “Parties”, with respect to the following facts:

WHEREAS, Bella Mente is a California nonprofit public benefit corporation that operates the public

charter schools known as Bella Mente Academies and located in Vista, California;

WHEREAS, Consultant is experienced, qualified, and engaged in the business of providing speech and

language pathology services; and

WHEREAS, Bella Mente desires to retain Consultant as an independent contractor for the purpose of

providing the Consulting Services described herein.

NOW, THEREFORE, in consideration of the foregoing recitals, the promises and the mutual covenants

contained herein, and for other good, valuable and sufficient consideration, the Parties agree as follows:

Section 1. Nature of Services and Relationship.

1.1 Consultant is hereby engaged by Bella Mente to perform the services specified in Attachment

A (the “Consulting Services”), which is incorporated by reference. Consultant shall determine the

method, details and means of performing all Consulting Services. Consultant shall supply at its own

expense all tools, materials and equipment required to perform all Consulting Services under this

Agreement, to the extent that any are required. Consultant assumes full responsibility for the

performance of all Consulting Services provided under this Agreement. Bella Mente does not

guarantee any minimum amount of work by this Agreement. Except as authorized in writing by Bella

Mente, Consultant shall not have authority to enter into any contracts or agreements on behalf of

Bella Mente.

1.2 Bella Mente’s usual course of business is operating tuition-free public charter schools.

Consultant’s expertise and skill set is in the area of providing speech and language pathology support

services, and Consultant warrants that it is engaged in an independent and bona fide business

operation in such area, markets itself as such, is in possession of a valid business license/insurance

when required, and is providing similar services to others.

1.3 Consultant assumes full responsibility for the performance of its duties under the terms of

this Agreement and warrants that it is fully qualified in Consultant’s specialized skill or expertise to

perform such duties. Bella Mente will not provide any training or instruction to Consultant concerning
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the manner and means of providing the services that are subject to this Agreement because

Consultant warrants that it is highly skilled at providing speech and language pathology services, and

is providing similar services to others.

1.4 Bella Mente acknowledges that it does not and will not control or direct Consultant with

regard to the manner or means in which Consultant performs its duties under this Agreement. Bella

Mente shall simply have the right to approve or disapprove the final services provided by Consultant

and shall have the right to set timing requirements (such as when Consultant may be present on

campus) for the completion of services pursuant to this Agreement. Consultant understands and

agrees that Consultant lacks the authority to bind Bella Mente contractually, conduct business on Bella

Mente’s behalf, or incur any obligations on behalf of Bella Mente. Specifically, Consultant agrees not

to represent Consultant as an employee of Bella Mente in any capacity, including without limitation

when interacting with Bella Mente’s students, parents, vendors, or other community members (attire,

verbal statements, e-mail, telephone, business cards, etc.).

1.5 If Consultant is a corporation or LLC or otherwise uses employees and/or agents in any

capacity to fulfill this Agreement, Consultant warrants that all provisions of this Agreement are

binding on each of Consultant’s employees and agents.

1.6 Independent Contractor and Not Employee; No Employment Relationship. It is expressly

understood between the Parties that Consultant is an independent contractor and not an employee of

Bella Mente. No employment relationship exists between the Parties or any of Consultant’s

employees or agents.

______ Consultant’s Initials Regarding Section 1.6.

Section 2. Term of Services and Termination of Agreement. Consultant agrees to perform

services for Bella Mente pursuant to the terms of this Agreement from the Effective Date through June

30, 2023 (“Termination Date”), unless any of the following occur: (1) the Parties agree in writing to

renew the term of this Agreement, for a defined project or period of time, pursuant to the same terms

of this Agreement (“Extension Date”); or (2) the Parties agree in writing to otherwise modify the terms

of this Agreement in accordance with Section 10.2. Notwithstanding this previous sentence,

Consultant or Bella Mente may terminate this Agreement at any time, with or without reason, by

providing 14 days’ written notice to the other party. Notwithstanding any other provision of this

Agreement, certain terms of this Agreement shall remain in effect after the Termination Date

(including without limitation Sections 5, 6, 7, 9 and 11.1 of this Agreement).

Section 3. Payment and Invoicing. In exchange for Consultant’s performance of the Consulting

Services set forth in Attachment A, Bella Mente shall pay Consultant at a rate of $92 per hour (not to

exceed a total amount of $91,080), subject to early termination as provided in Section 2 of this

8483



Agreement. To qualify for payment, Consultant shall submit to Bella Mente on a weekly or monthly

basis itemized invoices for all services rendered pursuant to this Agreement. Bella Mente shall pay

Consultant the non-disputed amount invoiced within 30 days of its receipt of each invoice. Any

damages or costs incurred by Bella Mente, including without limitation replacement costs, as a result

of Consultant’s failure to competently perform under this Agreement may be deducted by Bella Mente

from any amounts owed to Consultant.

Section 4. Materials/Equipment. Consultant is responsible for any costs associated with

providing services under this Agreement, including without limitation any materials or equipment.

Section 5. Consultant’s Obligation to Pay Taxes; Tax Indemnification.

5.1 All compensation called for under this Agreement will be paid without deductions or

withholdings and will be accompanied by a Form 1099 at year end. As an independent contractor,

Consultant agrees that it will be solely responsible for the reporting and payment of any state and/or

federal income tax or other withholdings on the compensation provided for its services under this

Agreement. In addition, Consultant shall fill out and execute a Form W-9. Bella Mente shall have the

right to inspect and audit Consultant’s tax records as necessary to ensure compliance with this

Agreement.

5.2 Bella Mente shall not have a duty to defend or indemnify Consultant against any tax claim or

assessment associated with any payments under this Agreement. Consultant shall cooperate in the

defense of any tax claims brought against Bella Mente associated with any such payments. Further,

Consultant shall indemnify and hold Bella Mente harmless against any action, claim, charge,

investigation, or other proceeding taken against Bella Mente in the event that any taxing authority

challenges the allocation or characterization of the payment and/or seeks payment of taxes, interest,

penalties, costs, fees, damages, interest, or other assessments from it in connection with any

payments under this Agreement. This Section further incorporates by reference Consultant’s

obligations set forth in Section 7.

Section 6. Insurance; Business Requirements; Related Obligations.

6.1

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect,
during the term of this Agreement, the following insurance coverage from a California licensed
and/or admitted insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to
cover any claims, damages, liabilities, costs and expenses (including counsel fees) arising out
of or in connection with CONTRACTOR's fulfillment of any of its obligations under this
Agreement or either party's use of the work or any component or part thereof:
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INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AND AGENCIES

A. Commercial General Liability Insurance, including both bodily injury and property
damage, with limits as follows:

                       
$2,000,000 per occurrence
$  500,000 fire damage
$      5,000 medical expenses
$1,000,000 personal & adv. Injury
$3,000,000 general aggregate
$2,000,000 products/completed operations aggregate

The policy may not contain an exclusion for coverage of claims arising from claims
for sexual molestation or abuse. In the event that CONTRACTOR’s policy should
have an exclusion for sexual molestation or abuse claims, then CONTRACTOR shall
be required to procure a supplemental policy providing such coverage.

B. Workers' Compensation Insurance in accordance with provisions of the California
Labor Code adequate to protect the RTC from claims that may arise from its
operations pursuant to the Workers' Compensation Act (Statutory Coverage). The
Workers’ Compensation Insurance coverage must also include Employers Liability
coverage with limits of $1,000,000/$1,000,000/$1,000,000.

C. Commercial Auto Liability Insurance for all owned, non-owned or hired
automobiles with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required.

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools
and/or to/from students’ homes or other locations as approved service locations
by the LEA, CONTRACTOR must comply with State of California auto insurance
requirements.

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,
including Sexual Molestation and Abuse coverage, unless that coverage is
afforded elsewhere in the Commercial General Liability policy by
endorsement or separate policy, with the following limits:

                                   $1,000,000 per occurrence
                                   $2,000,000 general aggregate

E.     CONTRACTOR, upon execution of this contract and periodically thereafter upon
request, shall furnish the LEA with certificates of insurance evidencing such
coverage. The certificate of insurance shall include a ten (10) day non-renewal
notice provision. The Commercial General Liability and Automobile Liability policy
shall name the LEA and the Board of Education additional insured’s premiums on
all insurance policies and shall be paid by CONTRACTOR and shall be deemed
included in CONTRACTOR’s obligations under this contract at no additional charge.
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F. Any deductibles or self-insured retentions above $100,000 must be declared to
and approved by the LEA. At its option, LEA may require the CONTRACTOR, at the
CONTRACTOR’s sole cost, to: (a) cause its insurer to reduce to levels specified by
the LEA or eliminate such deductibles or self-insured retentions with respect to the
LEA, its officials and employees, or (b) procure a bond guaranteeing payment of
losses and related investigation.

G. For any claims related to the services performed in connection with this Master
Contract, the CONTRACTOR’s insurance coverage shall be the primary insurance
with respect to the LEA, its subsidiaries, officials and employees.  Any insurance or
self-insurance maintained by the LEA, its subsidiaries, officials and employees shall
be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance must reference the contract number, name of the
school or agency submitting the certificate, and the location of the school or
agency submitting the certificate on the certificate.

6.2 Consultant shall be responsible for performing all duties incident to operating a business,

including without limitation obtaining all necessary licenses (if applicable) and paying all applicable

taxes. Bella Mente shall have the right to inspect and audit Consultant’s business records as necessary

to ensure compliance with this Agreement.

Section 7. Indemnification.

7.1 To the fullest extent allowed by applicable law, and in addition to any other indemnification

and/or defense obligations set forth in other provisions of this Agreement, Consultant agrees to

defend, indemnify, and hold Bella Mente (including without limitation its officers, directors,

shareholders, agents, and employees) harmless from any and all claims, causes of action, charges,

demands, costs, expenses, attorneys’ fees, disputes, losses, penalties, liability, investigations, lawsuits,

property damage, bodily injury, or proceedings of any kind, in law or equity, or every kind or nature

whatsoever, arising out of or relating to Consultant’s performance of services or obligations pursuant

to this Agreement (including without limitation any conduct or actions by any of Consultant’s

employees or agents), regardless of any actions by Bella Mente, its officers, directors, shareholders,

agents, employees, contractors, clients, or customers (“Claims”). Consultant’s duties to defend,

indemnify, and hold Bella Mente harmless as set forth in this Section include, but are not limited to,

Claims arising out of or relating to any aspect of Consultant’s services, Consultant’s use of employees

or agents of any kind (including without limitation any and all employment-related claims involving

Bella Mente and/or with respect to compensation/benefits allegedly being due, such as torts, wage

and hour, health/safety, paid sick leave, benefits, unemployment insurance benefits, state disability or

paid family leave benefits, workers’ compensation, among others), Consultant’s breach of this

Agreement, customer/client/student disputes of any kind, Consultant’s violation of any applicable law,
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tax issues of any kind, any other applicable laws for which Bella Mente may be liable as an employer

relating to Consultant’s employees or agents.

7.2 Consultant’s duty to defend Bella Mente is entirely separate and independent from

Consultant’s duty to indemnify and hold Bella Mente harmless. Such defense obligation shall arise

immediately upon written notice of any Claims to Bella Mente and shall apply without regard to Bella

Mente’s liability or whether any liability has been determined. In the event of any Claims for which

indemnification is required under this Agreement, Bella Mente reserves the right to select counsel of

its own choosing, for which Consultant shall have the responsibility to pay all fees and costs (including

without limitation settlement amounts) of such counsel, and control its defense (including without

limitation settlement authority). Consultant shall reimburse Bella Mente for all of its fees and costs

(including without limitation settlement amounts) as a result of such indemnification within 15 days of

each of Bella Mente’s written requests for such payment.

Section 8. Compliance with Laws; Warranties. Consultant represents and warrants that

Consultant shall comply with all applicable laws for purposes of this Agreement, including without

limitation wage and hour (state and federal), paid sick leave, employment-related laws, workers’

compensation, and all laws relating to the use of Consultant’s employees and/or agents (such as

hiring, termination, compensation, leaves of absence, benefits, and health and safety, including

without limitation OSHA and Cal/OSHA). Consultant further represents and warrants that Consultant

and Consultant’s employees and/or agents, if any, shall comply with all applicable laws regarding

negligence, safety, theft, and property when performing services under this Agreement. Bella Mente

shall incur no liability with regard to any violation of applicable laws by Consultant or Consultant’s

employees and/or agents.

Section 9. Non-Disclosure of Confidential Information. Consultant shall protect “confidential

information” obtained during the course of performing services to Bella Mente pursuant to this

Agreement. “Confidential information” includes any information about Bella Mente, its employees, or

its students and families, including without limitation any employee and personnel files; student

records; student and/or parent lists; any other data, information, or material protected from

disclosure by trade secret laws, FERPA, or privacy laws; and any information about Bella Mente’s

business operations including its records maintenance, file storage and organization, marketing

strategies and plans, financial and marketing data, computer records, formulas, and trade secrets.

Consultant shall not disclose any confidential information except as expressly authorized by Bella

Mente in order for Consultant to perform services under the Agreement or to comply with applicable

law. Consultant further agrees and acknowledges that the commitment to protect confidential

information is of great value to Bella Mente, and that it significantly affects the successful conduct of

Bella Mente’s business and its goodwill. Any breach of this Section shall be a material breach of this

Agreement. Bella Mente shall be entitled to an emergency injunction to enjoin and restrain the

unauthorized disclosure of confidential information by Consultant. Consultant shall immediately
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return all Bella Mente property, including documents and other confidential information, upon the

termination of this Agreement or upon any request by Bella Mente.

Section 10. Mandatory Screening. Consultant affirms Consultant and its employees, contractors,

and agents, if any, have not committed a serious or violent felony. Consultant shall ensure its

employees, agents, and contractors complete a criminal background check through the Department of

Justice in accordance with Education Code Section 45125.1. Consultant shall ensure its employees,

agents, and contractors who will be present on campus and may have frequent or prolonged contact

with students are pre-screened for tuberculosis. Consultant shall provide School evidence of such

screenings immediately upon request.

Section 11. Miscellaneous.

11.1 Governing Law; Disputes. This Agreement shall be governed by and construed exclusively in

accordance with the laws of the State of California, without reference to its choice of law rules. The

Parties agree to submit any and all disputes or claims arising from or relating to this Agreement

(including without limitation enforcement of, breach of, or interpretation of this Agreement) to

mandatory and binding arbitration. Each party shall be responsible for its own costs and attorneys’

fees in connection with the arbitration; however, the Parties shall equally split the costs of the

arbitration (i.e., the arbitrator).

11.2 Entire Agreement. This Agreement (including its attachment) sets forth the entire

understanding and agreement between the Parties with respect to the subject matter hereof and

supersedes all other oral or written agreements, representations, and understandings. This

Agreement may only be modified by a writing signed by Consultant and Bella Mente.

11.3 Successors and Assigns. This Agreement shall be binding upon the successors, assigns, and

legal representatives of Consultant and inures to the benefit of any successors or assigns of Bella

Mente.

11.4 Construction. The headings used herein are for convenience or reference only and shall not

affect the construction of, or be taken into consideration in interpreting, any provision of this

Agreement. This Agreement shall not be interpreted against a party by virtue of such party’s

participation in the drafting of the Agreement or any provisions herein.

11.5 Severability. The Parties agree that this Agreement is severable and that in the event any

provision of this Agreement is held to be illegal, invalid, or unenforceable, the legality, validity, and

enforceability of the remaining provisions will not be affected or impaired. Additionally, the Parties

expressly grant to any jurisdictional entity interpreting this Agreement the power and authority to
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modify the terms of this Agreement to the extent necessary to allow enforcement of this Agreement

to the fullest extent allowed by law.

11.6 Notices. Any notice required or permitted to be given under this Agreement shall be sufficient

if in writing and delivered by overnight mail, facsimile, email and/or by hand to the address of

Consultant or to the principal office of Bella Mente as follows:

To Bella Mente: Bella Mente Academies To Consultant:

Attn: Erin Feeley, Executive Director

1737 W. Vista Way

Vista, CA 92083

Email: efeeley@bellamentecharter.org

11.7 Waivers. No waiver of any of the provisions of this Agreement shall be deemed to be or shall

constitute a waiver of any other provision of this Agreement, whether or not similar, nor shall any

waiver constitute a continuing waiver. No waiver of any provision of this Agreement shall be binding

on the Parties unless it is executed in writing by the party making the waiver.

11.8 Authority. The individuals signing below on behalf of an entity represent and warrant that

they are duly authorized to execute and deliver this Agreement on behalf of their respective entity.

11.9 Counterparts. This Agreement may be executed in any number of counterparts. Each such

counterpart shall be deemed to be an original and all such counterparts together shall constitute one

agreement. To the maximum extent permitted by law or by any applicable governmental authority,

any document may be signed and transmitted by facsimile, PDF, e-mail, DocuSign, electronic signature,

scanned, or similar electronic means with the same validity as if it were an ink-signed document.

11.10 Due Process Proceedings. CONTRACTOR shall fully participate in special education due process

proceedings including mediations and hearings, as requested by LEA. Participation further includes

the willingness to make CONTRACTOR’s staff available for witness preparation and testimony as is

necessary to facilitate a due process hearing. CONTRACTOR shall also fully participate in the

investigation and provision of documentation related to any complaint filed with the State of

California, the Office of Civil Rights, or any other state and/or federal governmental body or agency.

Full participation shall include, but in no way be limited to, cooperating with LEA representatives to

provide complete answers raised by any investigator and/or the immediate provision of any and all
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documentation that pertains to the operation of CONTRACTOR’s program and/or the implementation

of a particular student’s IEP/Individual and Family Service Plan (“IFSP”).

11.11 STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS. Unless LEA requests in

writing that progress reports be provided on a monthly basis, CONTRACTOR shall provide to parents at

least four (4) written progress reports/report cards. At a minimum, progress reports shall include

progress over time towards IEP goals and objectives. A copy of the progress reports/report cards shall

be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and LEA

student’s parent(s) quarterly.

The CONTRACTOR shall also provide an LEA representative access to supporting documentation used
to determine progress on any goal or objective, including but not limited to log sheets, observation
notes, data sheets, pre/post tests, rubrics and other similar data collection used to determine progress
or lack of progress on approved goals, objectives, transition plans or behavior intervention plans. The
LEA may request such data at any time within five (5) years of the date of service. The CONTRACTOR
shall provide this data supporting progress within five (5) business days of request. Additional time
may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other evaluations of the student ten (10) days prior to the
student’s annual or triennial review IEP team meeting for the purpose of reporting the student’s
present levels of performance at the IEP team meeting as required by state and federal laws and
regulations and pursuant to LEA policies, procedures, and/or practices. CONTRACTOR shall provide
sufficient copies of its reports, documents, and projected goals to share with members of the IEP team
five (5) business days prior to the IEP meeting. CONTRACTOR shall maintain supporting documentation
such as test protocols and data collection, which shall be made available to LEA within five (5) business
days of request.

The CONTRACTOR is responsible for all evaluation costs regarding the updating of goals and
objectives, progress reporting and development of present levels of performance. All assessments
resulting from an assessment plan shall be provided by the LEA unless the LEA specifies in writing a
request that CONTRACTOR perform such additional assessment. Any assessment and/or evaluation
costs may be added to the ISA and/or approved separately by the LEA at the LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For
Nonpublic Agency services, supervision provided by a qualified individual as specified in Title 5
Regulation, subsection 3065, shall be determined as appropriate and included in the ISA. Supervision
means the direct observation of services, data review, case conferencing and program design
consistent with professional standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the student’s parent(s) or LEA for the provision of progress reports,
report cards, evaluations conducted in order to obtain present levels of performance, interviews,
and/or meetings. It is understood that all billable hours have limits to those specified on the ISA
consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other
such data are part of the pupil’s record and shall be made available to the LEA upon written request.
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11.12 Child Abuse Reporting. CONTRACTOR hereby agrees to annually train all staff members,

including volunteers, so that they are familiar with and agree to adhere to its own child and

dependent adult abuse reporting obligations and procedures as specified in California Penal Code

section 11164 et seq. and Education Code 44691. To protect the privacy rights of all parties involved

(i.e., reporter, child and alleged abuser), reports will remain confidential as required by law and

professional ethical mandates. A written statement acknowledging the legal requirements of such

reporting and verification of staff adherence to such reporting shall be submitted to the LEA.

IN WITNESS HEREOF, by signing below the Parties hereto voluntarily enter into this Agreement as of the

Effective Date, and they acknowledge that they have read and understand the terms set forth herein and

agree to be bound thereby.

Bella Mente Charter School,

a California nonprofit public benefit corporation

Dated: June____, 2023

____________________________________

Erin Feeley, Executive Director

Consultant

Dated: June____, 2023

____________________________________

Cristianna Turvey, Consultant
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ATTACHMENT A

Consulting Services

Subject to the terms and conditions of the Independent Contractor Agreement (“Agreement”) between

Bella Mente Charter School (“Bella Mente”) and Cristianna Turvey (“Consultant”), Consultant hereby

agrees to perform the following Consulting Services:

Consultant will provide direct and indirect services as listed on eligible students’ Individualized

Education Program (IEP).

Consultant will work to prevent, assess, diagnose, and treat speech, language, social

communication, cognitive-communication, and swallowing disorders.

Consultant will plan and develop individualized therapeutic procedures for correcting or

minimizing communicative disabilities.

Consultant will provide augmentative and alternative communication (AAC) systems for

individuals with severe expressive and/or language comprehension disorders, such as autism

spectrum disorder or progressive neurological disorders.

Consultant will complete formal and informal assessments in accordance with the mandated

Federal, State, and/or District timelines.

Consultant will monitor, assess and adjust therapy in response to student issues, needs and

progress.

Consultant will administer, score and interpret diagnostic tests to identify language, speech and

other related communication needs of students.

Consultant will place students in appropriate treatment and or a therapeutic program to develop

and implement remedial strategies, goals, objectives, schedules and techniques.

Consultant will conduct observations when necessary.

Consultant will organize and provide, in writing, assessment results to case managers in a timely

manner prior to the IEP.

Consultant will prepare and maintain a variety of records, reports and files related to students,

disabilities, assessments, therapy, progress and assigned activities.

Consultant will complete and provide required billing documentation.

Consultant will collaborate with parents, students, and school professionals as it relates to

student success.

Consultant will refer parents to community resources, health agencies and outside therapy

services as appropriate.

Consultant will screen students for possible speech and language concerns, either parent or

teacher requested.

Consultant will act as a resource for teachers and parents.

Consultant shall diligently perform the above described Consulting Services in accordance with the terms

and conditions of the Agreement. The Parties may amend or modify the above described Consulting

Services by written agreement signed by the Parties.
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 INDEPENDENT CONTRACTOR AGREEMENT 

 (Library Services) 

 This Independent Contractor Agreement (“Agreement”) is entered into as of July 1, 2023 (“E ec ve 
 Date”) by and between Bella Mente Charter School (“Bella Mente”) and Kimberly Adams  (“Consultant”), 
 collec vely referred to as the “Par es”, with respect to the following facts: 

 WHEREAS, Bella Mente is a California nonpro t public bene t corpora on that operates the public 
 charter schools known as Bella Mente Academies and located in Vista, California; 

 WHEREAS, Consultant is experienced, quali ed, and engaged in the business of providing library 
 organiza on and cataloging; and 

 WHEREAS, Bella Mente desires to retain Consultant as an independent contractor for the purpose of 
 providing the Consul ng Services described herein. 

 NOW, THEREFORE,  in considera on of the foregoing  recitals, the promises and the mutual covenants 
 contained herein, and for other good, valuable and su cient considera on, the Par es agree as follows: 

 Sec on 1.  Nature of Services and  Rela onship  . 

 1.1  Consultant is hereby engaged by Bella  Mente to perform the services speci ed in A achment 
 A (the “Consul ng Services”), which is incorporated by reference.  Consultant shall determine the 
 method, details and means of performing all Consul ng Services.  Consultant shall supply at its own 
 expense all tools, materials and equipment required to perform all Consul ng Services under this 
 Agreement, to the extent that any are required.  Consultant assumes full responsibility for the 
 performance of all Consul ng Services provided under this Agreement.  Bella Mente does not 
 guarantee any minimum amount of work by this Agreement.  Except as authorized in wri ng by Bella 
 Mente, Consultant shall not have authority to enter into any contracts or agreements on behalf of 
 Bella Mente. 

 1.2  Bella Mente’s usual course of business  is opera ng tui on-free public charter schools. 
 Consultant’s exper se and skill set is in the area of providing o ce and administra ve support 
 services, and Consultant warrants that it is engaged in an independent and bona de business 
 opera on in such area, markets itself as such, is in possession of a valid business license/insurance 
 when required, and is providing similar services to others. 

 1.3  Consultant assumes full responsibility  for the performance of its du es under the terms of 
 this Agreement and warrants that it is fully quali ed in Consultant’s specialized skill or exper se to 
 perform such du es.  Bella Mente will not provide any training or instruc on to Consultant concerning 
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 the manner and means of providing the services that are subject to this Agreement because 
 Consultant warrants that it is highly skilled at providing o ce and administra ve support services, and 
 is providing similar services to others. 

 1.4  Bella Mente acknowledges that it  does not and will not control or direct Consultant with 
 regard to the manner or means in which Consultant performs its du es under this Agreement.  Bella 
 Mente shall simply have the right to approve or disapprove the nal services provided by Consultant 
 and shall have the right to set ming requirements (such as when Consultant may be present on 
 campus) for the comple on of services pursuant to this Agreement.  Consultant understands and 
 agrees that Consultant lacks the authority to bind Bella Mente contractually, conduct business on Bella 
 Mente’s behalf, or incur any obliga ons on behalf of Bella Mente.  Speci cally, Consultant agrees not 
 to represent Consultant as an employee of Bella Mente in any capacity, including without limita on 
 when interac ng with Bella Mente’s students, parents, vendors, or other community members (a re, 
 verbal statements, e-mail, telephone, business cards, etc.). 

 1.5  If Consultant is a corpora on or  LLC or otherwise uses employees and/or agents in any 
 capacity to ful ll this Agreement, Consultant warrants that all provisions of this Agreement are 
 binding on each of Consultant’s employees and agents. 

 1.6  Independent Contractor and Not Employee;  No Employment Rela onship  .  It is expressly 
 understood between the Par es that Consultant is an independent contractor and not an employee of 
 Bella Mente.  No employment rela onship exists between the Par es or any of Consultant’s 
 employees or agents. 

 ______ Consultant’s Ini als Regarding Sec on 1.6. 

 Sec on 2.  Term of Services and Termina on  of Agreement  .  Consultant agrees to perform 
 services for Bella Mente pursuant to the terms of this Agreement from the E ec ve Date through June 
 30, 2024 (“Termina on Date”), unless any of the following occur: (1) the Par es agree in wri ng to 
 renew the term of this Agreement, for a de ned project or period of me, pursuant to the same terms 
 of this Agreement (“Extension Date”); or (2) the Par es agree in wri ng to otherwise modify the terms 
 of this Agreement in accordance with Sec on 10.2.  Notwithstanding this previous sentence, 
 Consultant or Bella Mente may terminate this Agreement at any me, with or without reason, by 
 providing 14 days’ wri en no ce to the other party.  Notwithstanding any other provision of this 
 Agreement, certain terms of this Agreement shall remain in e ect a er the Termina on Date 
 (including without limita on Sec ons 5, 6, 7, 9 and 11.1 of this Agreement). 

 Sec on 3.  Payment and Invoicing  .  In exchange for Consultant’s performance of the Consul ng 
 Services set forth in A achment A, Bella Mente shall pay Consultant at a rate of $20.49 per hour (not 
 to exceed a total amount of $  19,000.00  ), subject to  early termina on as provided in Sec on 2 of this 
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 Agreement. Travel and mileage may be billed separately if approved in wri ng by Bella Mente Charter 
 School before services are rendered.To qualify for payment, Consultant shall submit to Bella Mente on 
 a monthly basis itemized invoices for all services rendered pursuant to this Agreement.  Bella Mente 
 shall pay Consultant the non-disputed amount invoiced within 30 days of its receipt of each invoice. 
 Any damages or costs incurred by Bella Mente, including without limita on replacement costs, as a 
 result of Consultant’s failure to competently perform under this Agreement may be deducted by Bella 
 Mente from any amounts owed to Consultant. 

 Sec on 4.  Materials/Equipment  .  Consultant  is responsible for any costs associated with 
 providing services under this Agreement, including without limita on any materials or equipment. 

 Sec on 5.  Consultant’s Obliga on  to Pay Taxes; Tax Indemni ca on  . 

 5.1  All compensa on called for under  this Agreement will be paid without deduc ons or 
 withholdings and will be accompanied by a Form 1099 at year end.  As an independent contractor, 
 Consultant agrees that it will be solely responsible for the repor ng and payment of any state and/or 
 federal income tax or other withholdings on the compensa on provided for its services under this 
 Agreement.  In addi on, Consultant shall ll out and execute a Form W-9.  Bella Mente shall have the 
 right to inspect and audit Consultant’s tax records as necessary to ensure compliance with this 
 Agreement. 

 5.2  Bella Mente shall not have a duty  to defend or indemnify Consultant against any tax claim or 
 assessment associated with any payments under this Agreement.  Consultant shall cooperate in the 
 defense of any tax claims brought against Bella Mente associated with any such payments.  Further, 
 Consultant shall indemnify and hold Bella Mente harmless against any ac on, claim, charge, 
 inves ga on, or other proceeding taken against Bella Mente in the event that any taxing authority 
 challenges the alloca on or characteriza on of the payment and/or seeks payment of taxes, interest, 
 penal es, costs, fees, damages, interest, or other assessments from it in connec on with any 
 payments under this Agreement.  This Sec on further incorporates by reference Consultant’s 
 obliga ons set forth in Sec on 7. 

 Sec on 6.  Insurance; Business Requirements;  Related Obliga ons  . 

 6.1  Consultant expressly acknowledges  and understands that Bella Mente shall have no obliga on 
 to provide insurance or bene ts of any kind for Consultant, Consultant’s business, or any of 
 Consultant’s employees or agents in any capacity.  Consultant agrees to obtain and maintain general 
 business liability insurance in coverage amounts as is customary in Consultant’s trade or services. 
 Consultant shall provide a copy of its general business liability insurance policy to Bella Mente within 
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 10 days of Bella Mente’s request during the term of this Agreement.  Consultant has a duty to 
 maintain valid and current insurance pursuant to this Sec on during the term of this Agreement. 

 6.2  Consultant shall be responsible for  performing all du es incident to opera ng a business, 
 including without limita on obtaining all necessary licenses (if applicable) and paying all applicable 
 taxes.  Bella Mente shall have the right to inspect and audit Consultant’s business records as necessary 
 to ensure compliance with this Agreement. 

 Sec on 7.  Indemni ca on  . 

 7.1  To the fullest extent allowed by  applicable law, and in addi on to any other indemni ca on 
 and/or defense obliga ons set forth in other provisions of this Agreement, Consultant agrees to 
 defend, indemnify, and hold Bella Mente (including without limita on its o cers, directors, 
 shareholders, agents, and employees) harmless from any and all claims, causes of ac on, charges, 
 demands, costs, expenses, a orneys’ fees, disputes, losses, penal es, liability, inves ga ons, lawsuits, 
 property damage, bodily injury, or proceedings of any kind, in law or equity, or every kind or nature 
 whatsoever, arising out of or rela ng to Consultant’s performance of services or obliga ons pursuant 
 to this Agreement (including without limita on any conduct or ac ons by any of Consultant’s 
 employees or agents), regardless of any ac ons by Bella Mente, its o cers, directors, shareholders, 
 agents, employees, contractors, clients, or customers (“Claims”).  Consultant’s du es to defend, 
 indemnify, and hold Bella Mente harmless as set forth in this Sec on include, but are not limited to, 
 Claims arising out of or rela ng to any aspect of Consultant’s services, Consultant’s use of employees 
 or agents of any kind (including without limita on any and all employment-related claims involving 
 Bella Mente and/or with respect to compensa on/bene ts allegedly being due, such as torts, wage 
 and hour, health/safety, paid sick leave, bene ts, unemployment insurance bene ts, state disability or 
 paid family leave bene ts, workers’ compensa on, among others), Consultant’s breach of this 
 Agreement, customer/client/student disputes of any kind, Consultant’s viola on of any applicable law, 
 tax issues of any kind, any other applicable laws for which Bella Mente may be liable as an employer 
 rela ng to Consultant’s employees or agents. 

 7.2  Consultant’s duty to defend Bella  Mente is en rely separate and independent from 
 Consultant’s duty to indemnify and hold Bella Mente harmless.  Such defense obliga on shall arise 
 immediately upon wri en no ce of any Claims to Bella Mente and shall apply without regard to Bella 
 Mente’s liability or whether any liability has been determined.  In the event of any Claims for which 
 indemni ca on is required under this Agreement, Bella Mente reserves the right to select counsel of 
 its own choosing, for which Consultant shall have the responsibility to pay all fees and costs (including 
 without limita on se lement amounts) of such counsel, and control its defense (including without 
 limita on se lement authority).  Consultant shall reimburse Bella Mente for all of its fees and costs 
 (including without limita on se lement amounts) as a result of such indemni ca on within 15 days of 
 each of Bella Mente’s wri en requests for such payment. 
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 Sec on 8.  Compliance with Laws; Warran es  .  Consultant represents and warrants that 
 Consultant shall comply with all applicable laws for purposes of this Agreement, including without 
 limita on wage and hour (state and federal), paid sick leave, employment-related laws, workers’ 
 compensa on, and all laws rela ng to the use of Consultant’s employees and/or agents (such as 
 hiring, termina on, compensa on, leaves of absence, bene ts, and health and safety, including 
 without limita on OSHA and Cal/OSHA).  Consultant further represents and warrants that Consultant 
 and Consultant’s employees and/or agents, if any, shall comply with all applicable laws regarding 
 negligence, safety, the , and property when performing services under this Agreement.  Bella Mente 
 shall incur no liability with regard to any viola on of applicable laws by Consultant or Consultant’s 
 employees and/or agents. 

 Sec on 9.  Non-Disclosure of Con den al  Informa on  .  Consultant shall protect “con den al 
 informa on” obtained during the course of performing services to Bella Mente pursuant to this 
 Agreement.  “Con den al informa on” includes any informa on about Bella Mente, its employees, or 
 its students and families, including without limita on any employee and personnel les; student 
 records; student and/or parent lists; any other data, informa on, or material protected from 
 disclosure by trade secret laws, FERPA, or privacy laws; and any informa on about Bella Mente’s 
 business opera ons including its records maintenance, le storage and organiza on, marke ng 
 strategies and plans, nancial and marke ng data, computer records, formulas, and trade secrets. 
 Consultant shall not disclose any con den al informa on except as expressly authorized by Bella 
 Mente in order for Consultant to perform services under the Agreement or to comply with applicable 
 law.  Consultant further agrees and acknowledges that the commitment to protect con den al 
 informa on is of great value to Bella Mente, and that it signi cantly a ects the successful conduct of 
 Bella Mente’s business and its goodwill.  Any breach of this Sec on shall be a material breach of this 
 Agreement.  Bella Mente shall be en tled to an emergency injunc on to enjoin and restrain the 
 unauthorized disclosure of con den al informa on by Consultant.  Consultant shall immediately 
 return all Bella Mente property, including documents and other con den al informa on, upon the 
 termina on of this Agreement or upon any request by Bella Mente. 

 Sec on 10.  Mandatory Screening  .  Consultant  a rms Consultant and its employees, contractors, 
 and agents, if any, have not commi ed a serious or violent felony.  Consultant shall ensure its 
 employees, agents, and contractors complete a criminal background check through the Department of 
 Jus ce in accordance with Educa on Code Sec on 45125.1.  Consultant shall ensure its employees, 
 agents, and contractors who will be present on campus and may have frequent or prolonged contact 
 with students are pre-screened for tuberculosis.  Consultant shall provide School evidence of such 
 screenings immediately upon request. 

 Sec on 11.  Miscellaneous  . 
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 11.1  Governing Law; Disputes  .  This Agreement shall be governed by and construed exclusively in 
 accordance with the laws of the State of California, without reference to its choice of law rules.  The 
 Par es agree to submit any and all disputes or claims arising from or rela ng to this Agreement 
 (including without limita on enforcement of, breach of, or interpreta on of this Agreement) to 
 mandatory and binding arbitra on.  Each party shall be responsible for its own costs and a orneys’ 
 fees in connec on with the arbitra on; however, the Par es shall equally split the costs of the 
 arbitra on (i.e., the arbitrator). 

 11.2  En re Agreement  .  This Agreement (including  its a achment) sets forth the en re 
 understanding and agreement between the Par es with respect to the subject ma er hereof and 
 supersedes all other oral or wri en agreements, representa ons, and understandings.  This 
 Agreement may only be modi ed by a wri ng signed by Consultant and Bella Mente. 

 11.3  Successors and Assigns  .  This Agreement  shall be binding upon the successors, assigns, and 
 legal representa ves of Consultant and inures to the bene t of any successors or assigns of Bella 
 Mente. 

 11.4  Construc on  .  The headings used herein  are for convenience or reference only and shall not 
 a ect the construc on of, or be taken into considera on in interpre ng, any provision of this 
 Agreement.  This Agreement shall not be interpreted against a party by virtue of such party’s 
 par cipa on in the dra ing of the Agreement or any provisions herein. 

 11.5  Severability  .  The Par es agree that  this Agreement is severable and that in the event any 
 provision of this Agreement is held to be illegal, invalid, or unenforceable, the legality, validity, and 
 enforceability of the remaining provisions will not be a ected or impaired.  Addi onally, the Par es 
 expressly grant to any jurisdic onal en ty interpre ng this Agreement the power and authority to 
 modify the terms of this Agreement to the extent necessary to allow enforcement of this Agreement 
 to the fullest extent allowed by law. 

 11.6  No ces  .  Any  no ce required or permi ed  to be  given  under this Agreement  shall  be su cient 
 if in wri ng and delivered by overnight mail,  facsimile  ,  email and  /  or by hand to the address of 
 Consultant or to the principal o ce of  Bella Mente  as follows: 

 To Bella Mente:    Bella Mente Academies  To Consultant: 

 A n:  Erin Feeley, Execu ve Director 

 1737 W. Vista Way 

 Vista, CA 92083 

 Email:  efeeley@bellamentecharter.org 
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 11.7  Waivers  .  No waiver of any of the provisions  of this Agreement shall be deemed to be or shall 
 cons tute a waiver of any other provision of this Agreement, whether or not similar, nor shall any 
 waiver cons tute a con nuing waiver.  No waiver of any provision of this Agreement shall be binding 
 on the Par es unless it is executed in wri ng by the party making the waiver. 

 11.8  Authority  .  The individuals signing  below on behalf of an en ty represent and warrant that 
 they are duly authorized to execute and deliver this Agreement on behalf of their respec ve en ty. 

 11.9  Counterparts  .  This Agreement may be  executed in any number of counterparts.  Each such 
 counterpart shall be deemed to be an original and all such counterparts together shall cons tute one 
 agreement.  To the maximum extent permi ed by law or by any applicable governmental authority, 
 any document may be signed and transmi ed by facsimile, PDF, e-mail, DocuSign, electronic signature, 
 scanned, or similar electronic means with the same validity as if it were an ink-signed document. 

 IN WITNESS HEREOF, by signing below the Par es hereto voluntarily enter into this Agreement as of the 
 E ec ve Date, and they acknowledge that they have read and understand the terms set forth herein and 
 agree to be bound thereby. 

 Bella Mente Charter School  , 

 a California nonpro t public bene t corpora on 

 Dated:  June ____, 2023 

 ____________________________________ 

 Erin Feeley, Execu ve Director 

 Consultant 

 Dated:  June___, 2023 

 ____________________________________ 

 Kimberly Adams, Consultant 
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 ATTACHMENT A 

 Consul ng Services 

 Subject to the terms and condi ons of the Independent Contractor Agreement (“Agreement”) between 
 Bella Mente Charter School (“Bella Mente”) and Kimberly Adams (“Consultant”), Consultant hereby 
 agrees to perform the following Consul ng Services: 

 In the school library, consultant will: 

   Ensure all books are organized and placed in their proper sec on per recognized library 
 organiza onal prac ces 

   Ensure all books have Bella Mente asset tags 
   Ensure all books are entered in Library World 
   Create a Library World training guide for teaching sta  to use to check out and check in library 

 materials 
   Create a Library Best prac ce sheet to keep the library in order 

 In the school curriculum storage rooms, consultant will: 

   Ensure all materials are organized and placed in the proper sec on 
   Ensure all materials have Bella Mente asset tags and entered in the asset Tiger system 
   Create a list of materials to order to ensure Montessori curriculum is in working order 
   Create a curriculum inventory sheet for all classrooms for tk-8 
   Disseminate classroom curriculum materials as necessary throughout the school year 

 Consultant shall diligently perform the above described Consul ng Services in accordance with the terms 
 and condi ons of the Agreement.  The Par es may amend or modify the above described Consul ng 
 Services by wri en agreement signed by the Par es. 
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234 Venture St., Suite 100  San Marcos, CA 92078 Phone (760) 759-2260 Fax (760) 759-2269 
CA Lic. #646033  AZ Lic. #B-01-ROC232536  NV Lic. #0075552  TX

PROPOSAL FOR CONSTRUCTION 
 

Name: Bella Mente Office TI   

Attention:  Erin Feeley 

Address: 1737 West Vista Way, Vista, California 92078 

Phone: (760) 621-8931 

Email: efeeley@bellamentecharter.org 

Richard & Richard Construction Co., Inc. “Contractor”, hereby offers to contract with Bella Mente 
Montessori Academy “Owner”, to furnish, and arrange for the delivery of long lead time materials 
necessary to improve the premises located at: 1737 West Vista Way, Vista, California 92078, according 
to the following specifications.  

Scope of Work: 
 

1. Includes demo of existing office space per Demo Plan Exhibit C. 

2. Includes new walls, ceiling tiles, flooring, paint and restroom per Floor Plan Exhibit D.  

The construction documents are as follows: 

 
1. Exhibit A – Schedule of Values 

2. Exhibit B – Qualifications 

3. Exhibit C – Demo Plan  

4. Exhibit D – Floor Plan   

The price for all labor and materials is $86,866.00  

Payments are to be made as follows: Invoice to owner by the end of the month for work completed, payable by 
the 15th of the following month and full payment due within 35 days of substantial completion.  
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234 Venture St., Suite 100  San Marcos, CA 92078 Phone (760) 759-2260 Fax (760) 759-2269 
CA Lic. #646033  AZ Lic. #B-01-ROC232536  NV Lic. #0075552  TX

Any and all material or labor furnished at the request of Owner, or is a condition not reasonably observed by 
Contractor, which is not included within the Scope of Work and construction documents set forth above shall 
constitute extra work. Owner agrees to pay the cost thereof, plus fifteen percent (15%) which will be added to 
the next billing due from the Contractor. 

Owner understands that this written contract constitutes the entire agreement between Owner and Contractor; 
it may not be altered or supplemented without a written agreement to such effect signed by Owner and 
Contractor. No verbal understandings and agreements have been made by either party which are not 
incorporated in the terms of this written contract. 

Owner agrees that in the event of a cancellation of this agreement after the right of rescission has expired and 
before full performance by Contractor, Owner shall pay Contractor as damages, all costs of labor and material 
incurred by Contractor to the date of the cancellation plus a reasonable profit and overhead. 

In the event either party retains an attorney to enforce any of the provisions of this agreement, including the 
need to file legal action, the prevailing party shall be entitled to recover all reasonable attorneys’ fees therein 
incurred. 

This contract is based on a complete job and any surplus material remaining the property of Contractor. 

All material is guaranteed to be as specified. All work to be completed in a workmanlike manner according to 
standard construction practices. Owners to carry builder’s risk insurance. Contractor to provide general liability 
and worker’s compensation insurance. 

Respectfully Submitted:  Jeremy Palmer Project Manager R&R Construction 

 

Acceptance of Offer by Owner: 

The above prices, specifications, and terms are satisfactory and are hereby accepted and agreed to. 

Name:  __________________________________ 

Title:  __________________________________ 

Signature: __________________________________ 

Date:  __________________________________ 
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234 Venture St., Suite 100  San Marcos, CA 92078 Phone (760) 759-2260 Fax (760) 759-2269 
CA Lic. #646033  AZ Lic. #B-01-ROC232536  NV Lic. #0075552  TX

 

 

Contractors are required by law to be licensed and regulated by the Contractor’s State License 
Board which has jurisdiction to investigate complaints against contractors if a complaint regarding 
a patent act or omission is filed within four years of the date of the alleged violation. A complaint 
regarding a latent act or omission pertaining to structural defects must be filed within 10 years of 
the date of the alleged violation. Any questions concerning a contractor may be referred to the 
Registrar, Contractors State License Board, P.0. Box 26000, Sacramento, CA 95826.
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6/2/2023

Job Specific Qualifications

1 Bid assumes contractor can use facilities and utilities at building at no cost to contractor
2 No Permits or Fees included; owner responsibility if needed
3 No Engineering of any sort 
4 Use of site dumpsters also assumed (Add $ 850 if that won't work)
5 Bid assumes we don't find any hazardous materials such as asbestos 
6 Proposal includes sound insulation or sound board at bathroom walls ; no other insulation is included
7 3' x 7' paint grade (blue to match) doors in timely brown frames & chrome hardware to match  as close as posible 

included
8 Restroom and all flooring to have LVP ; restroom to have waterproof backer on . Used 3/SF Mat. Allowance
9 1 x 4 wood base throughout - can't use rubber with masonry walls

10 Ceiling tile to be replaced in existing ceiling grid with new walls built under grid 
11 Lighting layout and Diffussers will have to work within existing layout - keeps cost down
12 Restrom to have FRP on wet walls 
13 No window blinds included
14 11 ea. New Energy effieciant light fixtures included 
15 Plumbing fixtures include : 1ea. Toilet, 1 bar sink, 1 wall mounted bath lav 
16 Additional sprinkler heads will likely need to be installed to accomadate code requirements for new walls. It is 

assumed the owners have a monitoring company they can call and put system in test mode and a shut off and main 
drain are part of existing system . 

17 No low voltage systems included: data, phone,  security, fire, sound, etc… 
18 If Client wants to have low voltage vendors add/modify systems for new offices R&R can run a conduit & ring  to 

locations needed. 
19 Cabinets assumed to be prefabbricated cabinets with laminate countertops (or maybe butcher block ?)
20 No Title 24 commisioning included
21 Plumbing sewer for new restroom assumed to tie into Existing Womens restroom directly on opposite side of wall. Tile 

will be patched but we can not guarantee it will match perfectly. Put in a $ 450 Allowance for Labor & Materials

22 Proposal assumes the existing mechanical units are adequate for the space and only new ducting will be needed

234 Venture Street, Suite 100, San Marcos, CA 92078 
Phone (760) 759-2260   Fax (760) 759-2269   www.rrconstruction.com        

CA Lic. #B646003
Page 1 of 1

Exhibit - B
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Schola Premium Services Agreement 
 
 
 
 

School Contact Information 
School Name (“you”) Bella Mente Montessori Academy 
Street Address 1737 W. Vista Way 
City Vista State CA Zip Code 92083 
Phone Number (760) 621-8948  

Point of Contact Information 
Point of Contact Name Gladys Espino 
Phone (909) 576-2219  
Email gespino@bellamentecharter.org  

Billing Contact Information 
Billing Contact Name Susan Croniser  
Phone (760) 621-8931 
Email scroniser@bellamentecharter.org  
Service Provider Schola, Inc. (“we” or “Schola”) 
 
 

Services purchased: ScholaRecruiter Pro 

Term: 6 months 

Service Fee: $19,950  

Payment Terms: One-time payment of $19,950. Whether you pay the above fees all at once at 
the outset of this Agreement or pay on a monthly basis, the Term of this agreement is 6 months 
and by agreeing to the terms of this Agreement, you are agreeing to pay all of the fees set forth 
above. 

Payment Dates: All invoices are created with Net 10 payment terms. 

Payment Type: ACH/CC: Your account details are required to be on file before services begin. 

Premium Service Start Date: 06/07/2023 

Premium Service End Date: 12/06/2023 

Automatic Renewal: This Agreement renews automatically for additional Terms of the 
ScholaRecruiter Pro Premium Services Agreement on a month-to-month basis as set forth herein 
unless you notify us by email at help@scholasolutions.com at least 30 days prior to the end of 
the Term or subsequent end dates of later Terms. 
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Premium Service name and description: ScholaRecruiter Pro 

ScholaRecruiter Pro, as more fully described in Exhibit A, streamlines your recruitment and 
enrollment process by automating the student lead follow-up and giving you access to premium 
features on the Schola platform. 

Receive on call customer support 5 business days a week from your Schola Enrollment Advisor. 

The Schola team commits to following up with your student leads in the attempt to get 
prospective families to initiate the enrollment process. 

All orders are subject to the Terms and Conditions of the Terms of Service and Privacy Policy, as 
may be amended from time to time, attached hereto as Exhibit B. Schola may revise the Terms 
of Service or Privacy Policy from time to time, on a prospective basis, and we will always post 
the most up-to-date version on our website. If we determine, in our sole discretion, that a 
modification to these Terms materially affects your rights, we will notify you (by, for example, 
sending a message to your account email). By using or continuing to use or access the Services 
after any revisions have come into effect, you agree to be bound by the revised Terms. 

[Signature Page Follows]

111110



In Witness Whereof, the parties have executed this Schola Premium Services Agreement as of 
the Premium Service Start Date set forth above by a duly authorized representative. 
 
Bella Mente Montessori Academy 
 
 
By: Erin Feely   
Title: Executive Director 
Date:  

Schola, Inc. 
 
 
By: Jaime Martinez 
Title: CEO 
Date:  
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Exhibit A 
ScholaRecruiter Pro 

What’s Included?  

Have Your School Featured 

As a featured school, you will be promoted to families searching for what your school 
offers. 

Customizable Enrollment Application 

Cut down on paper and streamline your enrollment process with a customizable online 
pre-enrollment or enrollment application. 

Reach Out 

Canvassing reimagined. As an upgraded school, you can connect directly with families 
looking for schools around you even before they are matched to your school. 

Full Relationship Manager (CRM) 

Our system is specially designed to help you source and manage prospective students 
from recruitment to enrollment with a nurturing follow-up process. 

Tour Scheduler 

Our tour scheduler automates how interested families request a tour, making 
scheduling one seamless and painless process for parents and schools. 

Website Integration 

Optimize your recruitment process by integrating your Customizable Enrollment 
Application and Tour Scheduler directly into your school's website, simplifying how 
parents enroll their students. 

Online Enrollment 

Allow families to easily complete the enrollment process online. With Schola, they can 
complete your application, sign electronically, and upload any required documents. 

Schola Unleashed 

Let the Schola platform work for you. Full platform access allows you to automate and 
streamline your recruitment and enrollment process. 

Enrollment Advisor for Lead Nurturing 

In addition to generating leads, the Schola enrollment team will follow up with your 
prospective families via email, text, and follow-up calls to move them through your 
entire pipeline from new lead to application submission. 

Spanish-Speaking Parent Support 

We’ll follow up with all the Spanish-speaking connections your school receives. 113112
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 2022-23 and 2023-24 Educa on Protec on Account (EPA) 

 RESOLUTION OF THE GOVERNING BOARD OF 

 Bella Mente Montessori Academy 

 BACKGROUND: 

 The voter’s approved Proposi on 30, which established the Educa on 
 Protec on Account (EPA).  All temporary tax revenues collected from 
 Proposi on 30 over the next seven years for income tax and four years 
 for sales tax, will be collected into the Educa on Protec on Account 
 and distributed to K-12 and Higher Educa on.  There are several 
 requirements for spending determina on, disclosing and repor ng on 
 the use of the EPA funds.  The board of directors must determine the 
 use of the EPA funds in an open session of a public mee ng through the 
 a ached resolu on.  

 The EPA funds must be accounted for separately and not used for 
 administra ve costs.  Increased cash management planning and analysis 
 should also be emphasized with the establishment of the EPA due to 
 the ming of revenues received.  Addi onally, the charter is required to 
 annually report on their website an accoun ng of the EPA funds 
 received and how those funds were spent. The budget implica on is 
 addi onal revenue that cannot be spent on administra ve expense. 

 ACTION: 

 BE IT RESOLVED that the Educa on Protec on Account funds to be 
 received by Bella Mente Montessori Academy FY 2023-24 in the 
 amount of approximately $77,220 will be used on Cer ficated Teacher 
 Salaries, thus solely for instruc onal, non-administra ve expenses. 
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 PASSED AND ADOPTED at a mee ng of the Board of Directors of Bella 
 Mente Montessori Academy. 

 In 2022-23, the school received approximately $68,760 in Educa on 
 Protec on Account (EPA) Funding. These funds were spent exclusively 
 on cer ficated teacher salaries. 
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BELLA MENTE MONTESSORY ACADEMY
BOARD OF DIRECTORS AGENDA ITEM

Action Item

RECOMMENDATION: Approve application for the 2023-24 Consolidated Application Funds listed
below.

BACKGROUND INFORMATION:
The Consolidated Application (ConApp) is used by the California Department of Education (CDE) to
distribute categorical funds from various state and federal programs to county offices, school districts, and
direct-funded charter schools throughout California. Annually, in June, each local educational agency (LEA)
submits Part I of the application to document participation in these programs and provide assurances that the
district will comply with the legal requirements of each program. Program entitlements are determined by
formulas contained in the laws that created the programs. Due to the current events caused by COVID-19, a
2021-22 ConApp is not yet available for completion. Therefore, the action on this document is being taken as
a preemptive measure to apply for those funds.
Part II of the application is submitted in the fall of each year and contains the district entitlements for each
funded program. Out of each state and federal program entitlement, districts allocate funds for indirect costs
of administration, for programs operated by the district office, and for programs operated at schools.

CURRENT INFORMATION:

Title I, Part A Basic Grant- ESSA
Funds are used to support effective, evidence-based educational strategies that close the achievement gap and
enable the students to meet the state's challenging academic standards. Title I-funded schools are either
Targeted Assistance Schools (TAS) or Schoolwide Program (SWP) schools

Title II, Part A, Teacher Quality
Funds are designated to ensure compliance with professional development activities and to support teachers
meeting state and ESSA credentialing requirements.

Title III, Part A, Language Instruction for English Learner
Funds are designed to ensure that all English Learning students attain English proficiency, develop high
levels of academic attainment in English, and meet the same challenging state academic standards as all other
students.

Title III, Part A, Immigrant Students
Funds are designed to be specifically targeted to eligible immigrant students and their families through the
provision of supplementary programs and services for the underlying purpose of assuring that these students
meet the same challenging grade level and graduation standards as mainstream students.

Title IV, Part A, Student Support

This program provides funding to improve students’ academic achievement by increasing school district
capacity to:

1. Provide all students with access to a well-rounded education;
2. Improve school conditions for student learning; and
3. Improve the use of technology in order to improve the academic achievement and digital literacy of

all students.
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May 22, 2023 

Dear CharterSAFE member, 

It is our pleasure to present your membership proposal for the 2023-2024 policy year. 
CharterSAFE has served our members for over 19 years, providing charter schools with 
high-quality insurance and risk management services. We are a nonprofit organization 
with over 279 member-owners representing over 800 locations, over $1 billion in payroll, 
$1.3 billion in property, and 180,000 students. Our goal is to partner with our members 
to ensure your school is safe and sustainable. 

CharterSAFE’s team diligently evaluates all coverage programs each year, so you are 
protected when bad things happen. We negotiate with our insurance carrier partners to 
provide members with the best possible pricing and coverage terms. Joint Power 
Authorities (JPAs) like CharterSAFE harness group purchasing power to obtain 
competitive pricing for quality coverage. We negotiate with several leading domestic and 
international insurance and reinsurance companies by leveraging our size. This ongoing 
due diligence on member schools’ behalf is a valuable benefit of your ownership. 

California continues to experience a difficult insurance market as costs increase and the 
ability to find coverage decreases. Specifically, the property market and childhood sexual 
assault coverages are experiencing increased costs, limited, and declining limits. As a 
JPA with collective bargaining power, CharterSAFE can shelter our members from the 
increases seen in the open market. In addition, through CharterSAFE’s insurance captive, 
we have restructured employment practices liability coverage (EPLI) to be more flexible 
and allow CharterSAFE and our member’s more control of claims. We are very pleased 
to present that we have been successful in obtaining a reduction in many of our rates; 
while property is still challenging, our weighted average is still a 5% decrease. The 
average change in rates for the 2023-2024 policy year programs are as follows: 

Workers’ Compensation -6%
Liability Package -7%
Property 20%
All Programs Combined     -5%
(Percentages are combined weighted averages)

The above rates are an average for the entire JPA; each member is rated individually. 

Thank you for your continued membership in the CharterSAFE insurance and risk 
management program, and we look forward to serving you for the 2023 – 2024 
policy term.  
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What YOU need to do 

1. Please review the attached Executive Report and learn more about
CharterSAFE, our financial stability, the current insurance market, loss and safety
trends for charter schools, and our services.

2. Review your Member Contribution Proposal (attached) for accuracy. Double-
check the number of employees, vehicle schedule, property schedule, and other
data. Make changes by emailing or calling your servicer, and they can assist you
with updating your charter school's exposures to get a revised proposal. You
have until June 15, 2023, to make changes.

3. If you provided provisional withdrawal, your decision is due to CharterSAFE by
June 15, 2023.

4. Login to the CharterSAFE member portal and complete the following:
a. Proposal Acceptance - sign the member contribution acknowledgment –

this secures your acceptance of the proposal and continuing membership
and insurance coverages with CharterSAFE.

5. Please refer to the enclosed Changes to the 2023-2024 Memorandum of
Coverage (MOC) for a high-level summary of coverage changes.

As a member of CharterSAFE, you have access to no-cost resources to help mitigate 
your school’s risk, including expert human resources consulting, claim support, and risk 
management support, contract review, site inspections, robust online training, and a 
dedicated service team. Please continue to take advantage of these resources; the safer 
our schools are, the lower the claims and insurance costs. We are here to answer 
any questions you may have regarding your renewal. Thank you for your membership 
and continued partnership.  

We look forward to serving you in the 2023-2024 year. 
The CharterSAFE Team 
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Board of Directors
Yvette King-Berg, Executive Director, Youth Policy Institutes 
Charter Schools—Chairwoman

Walter Wallace, Wallace Consulting and CBO Emeritus,  
Granada Hills Charter High School—Vice-Chair

Kristin Dietz, Senior Vice President, EdTec—Secretary 

Spencer Styles, President & CEO, Charter Impact 

Parker Hudnut, CEO, Inner City Education Foundation (ICEF) 

Ted Morris, Executive Director, Collegiate Charter High School 

David Riddick, CEO, Fenton Public Schools 

Dr. Karla Rhay, The Karla Rhay Group and CEO Emeritus, 
California Schools JPA

ABOUT  
CHARTERSAFE.
CharterSAFE’s mission is to serve as a steward-guardian of school safety by 
providing comprehensive insurance programs, proactive hands-on risk and 
claims management services, training resources, expertise and knowledge in 
insurance, and human resources consulting to our charter school members to 
keep their schools safe and secure, and protect their assets so they can focus 
on school business. 

overseen by a board of directors made up of school leaders.

2CHARTERSAFE EXECUTIVE REPORT 2023 136



3

Risk Management Member Services & 
Operations Claims Management 

Thuy Wong 
President & CEO

CharterSAFE
Board of Directors

Finance & Technology Broker Consultant

Karen Bianchini
Managing Director, 
Risk Management

Kim Alonzo 
Manager, Risk 
Management 

Karla Ksan
Director, Human 
Resources Partner 

Blair Reese
Senior Manager, 
Human Resources 
Partner

Bettina Hooper
Managing Director, 
Member Services & 
Operations

Whitney Delano
Director, Operations 
& Communications 

Dan Berry
Director, Insurance & 
Member Services 

Egan Yu
Senior Manager, 
Insurance & Member 
Services

Daniel Rodriguez
Managing Director, 
Claims

Susan Diamanti
Director, Workers' 
Compensation 

Ben Hunter
Manager, Casualty 
Claims 

Sue-Mae Washington
Asst. Claims & Risk 
Management 

Pilar Archer
Managing Director, 
Finance & 
Technology

Caitlin Knowlton

John Chino
Gallagher Broker

Kiki Goldsmith

Denise Simpson

CharterSAFE Team
As a member, you are joined with over 279 other members spanning over eight 

leadership of Thuy Wong, our CEO, the CharterSAFE team brings decades of expertise 

CharterSAFE has strategically enhanced its team with industry experts to better serve 
its members. We are excited to announce Daniel Rodriguez has joined our team in 
his capacity as Managing Director, Claims. He joins our well-established executive 
team to include Bettina Hooper, Managing Director, Member Services & Operations; 
Karen Bianchini, Managing Director, Risk Management; and Pilar Archer, Managing 
Director, Finance & Technology.
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CharterSAFE membership expands throughout the state 
of California serving members from rural to urban. This 
geographic disbursement helps our members spread the 
property risk and secure better coverage and rates. 

Policy Holders

279
Insured Schools

372
Insured Locations

812
Total Member 
Contribution

$43,600,784

Total Number 
of Students

180,092

Total 
Annual Payroll

$1,116,161,329

Total Property
Scheduled

$1,506,272,271

Total Number
of Employees

19,128

OUR  
MEMBERSHIP. 
CharterSAFE remains the leader in serving California charter schools in their 
insurance and risk management needs. California became the second state 
in the nation to adopt public charter school legislation. As of the beginning of 
the 2022–2023 school year, CharterSAFE members represent 37% of the 996 
independent charter schools that are operating in California. Charter schools 
are classroom-based, non-classroom-based, or a combination of both. Members 
also range from developing schools to conversion schools to larger charter 
management organizations. By their very nature, charter schools are innovative 

foreign languages, performing arts, military, and more. CharterSAFE embraces 
the entrepreneurial spirit of its members and remains nimble in designing risk 
management practices to support them in their endeavors. 

4CHARTERSAFE EXECUTIVE REPORT 2023 138



Insurance Industry 
Standard

Insurance 
Policy

Coverage & Resources 
CharterSAFE Members

Insurance 
Policy

HR 
Consulting

Contract 
Review

Waiver 
Forms

Vendor 
Procedures & Safety 

Policies

Litigation 
Assistance

 Childhood 
Sexual Assault 

Prevention
Best 

Practices

Safety 
Consulting

Loss Control 

INSURANCE.
Insurance is a tool to protect us when bad things happen. At CharterSAFE, we pride 
ourselves on our use of self-insurance, commercial insurance, and reinsurance to 
provide our members with the coverages and limits they need to cover losses so they 

a bad time, and less money out of your pockets in totality. 

CharterSAFE is a Joint Power Authority (JPA) that brings together charter schools to pool 

of the JPA’s joint funds used to pay for lower-cost claims. We leverage our expertise in 
insurance to procure excess and reinsurance to assure coverage in the event of high-
exposure claims. JPAs are public entities and are not insurance  companies. JPAs have 

As a comparison, 99% of school districts pool within a JPA for the same purpose. 

For comparison to traditional insurance, customers pay a premium to an insurance 

of customers, some much riskier than others. That means that in traditional insurance, 
despite the façade of a separate standalone policy, all customers share in the risk of one 

In a JPA, members are protected by limiting the risk to similarly operated entities because 
losses are more predictable, and the collective membership can see trends and identify 
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2021-2022
Proposals Released

General Liability Primary Limit
$1M

Uninsured Coverage Gap
(school is responsible)

$4M

Excess Coverage
>$5M

General Liability Primary Limit
$1M

Excess Coverage
$1M–$4M

No Coverage
(school is responsible)

>$5M

Gap example: 

 
Another risk is having too low of limits to protect in the event of a high exposure loss. 

Low limit example:

cost of loss. Additionally, in the event you have a loss, traditional insurance companies 

their adjusters will not have any relationship with your school; at CharterSAFE, you have 
the same claims personnel working on all claims. That means we know our members 
and follow CharterSAFE’s values in protecting the membership through the life of a 
claim. As a member of CharterSAFE, the JPA’s members are the number one priority; we 
focus on what is best for the membership.

Today’s Insurance Market
We continue to see the insurance market harden; that means carriers are writing less 
at higher premiums and scrutinizing more carefully as to who they insure. The impact 
on CharterSAFE and its members is that there are fewer carriers, driving costs up and 
making less coverage available. 

There is some good news. Workers’ Compensation continues to remain stable. 

rates when the market is still volatile. We are also expecting the cyber liability market 
to begin stabilizing for those with strong data protection measures enacted. To obtain 
the highest levels of insurance protection, carriers demand that at least four areas of 
protection be in place.

1. Multi-factor authentication 

2.

3. Endpoint-to-endpoint encryption

4.

independently. CharterSAFE procures the limits necessary to protect against the most 
expensive claims. Your school is well protected with liability limits of $55M and property 
coverage at replacement cost. Our coverage meets the most stringent authorizer 
insurance requirements. 

Gaps in insurance coverage occur when you have a primary limit in coverage, then an 
uncovered layer before any excess insurance kicks in. These gaps can reach millions of 
dollars of exposure and put a school at risk. A gap in coverage or too low a limit may 

in a policy with “exclusions” limiting coverage. We have seen many insurance quotes and 
policies with both types of coverage gaps.
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CharterSAFE’s insurance structure includes a retention layer of self-insurance; this 

allows the JPA to advocate for its members and resolve claims faster and more 

insurance, excess and reinsurance are triggered. CharterSAFE works diligently to 
negotiate the best rates and coverage terms possible for all members with various 
excess carriers and reinsurance carriers. 

In today’s litigious environment with jury verdicts and settlements at all-time highs 

having insurance limits and proper coverage for these exposures is critical.

At CharterSAFE, we ensure that you do not have gaps in coverage. 

Below is a chart of coverages that CharterSAFE provides that are often excluded or 
not covered through traditional insurance.

• Workers’ Compensation  
and Employer’s Liability 

• Childhood Sexual Assault Liability

• Auto and General Liability

• Employment Practices Liability

• Property

• Terrorism Liability 
 and Property

• Crime

• Pollution/Environmental

• Cyber Liability 

• Student Accident 

• Covid-19 Defense Sublimit

Coverages

• Educator’s Legal Liability 

• Law Enforcement Liability 

• Deadly Weapons Protection

• IEP Defense

• Fiduciary Liability, Coverages 
and Limits

Coverage

• Does not cover authorizers as additional 
insureds as required by authorizing MOU

• Limit Coverage by “prior knowledge” 
endorsement

• No coverage for individual Board members if 
separately named in a lawsuit

• Theft only—no embezzlement

• No coverage for IEP

• Excludes contact sports

• No coverage for COVID-19 related lawsuits

The Competition
• Does not exclude prior knowledge

• Provides defense for Board members that 
are named individually in a lawsuit

• Provides coverage for embezzlement

• Provides IEP defense coverage

• Does not exclude contact sports

• Provides  COVID-19 defense coverage 
up to $100,000

CharterSAFE
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CharterSAFE National

to provide adequate coverage and limits for Childhood Sexual Assault (CSA). Thus, in 

exclusively serving CharterSAFE and our members.

An insurance captive is an insurance company wholly owned and controlled by its 
insureds (CharterSAFE membership) to provide insurance coverage not generally 
available in the traditional market at reasonable cost. CharterSAFE put this option to 
good use to provide coverage for an otherwise gap in coverage for CSA. CharterSAFE 
National is now available as an option to other coverages that become unreachable 
and/or wherein we may want more claims control. 

A few advantages of creating our captive include: 

• Stability in pricing and availability

• Options to work outside the commercial marketplace 

• Increase control over the program and claims 

• Potential broader coverage 

Competition
We heard a lot this year from various competitors; many speaking against the  

membership in a JPA is more secure than ever. JPAs bring buying power through scale 
with excess and reinsurance carriers. Individual insurers do not have the capacity to 

leaving you with the burden of shopping for multiple products. At CharterSAFE, we 
provide a complete package of insurance coverage. Also, the limits and broad coverage 
provided are critical to protecting your school assets in the event of a severe claim. 

1.  Read the Fine Print: Not all coverage is created equal. Exclusions may apply to 
additional insured that violate authorizer requirements.

2.  

brought into suits as individuals, and coverage should be extended to them.

3.  

required minimum limits; many insurance companies may not meet these minimum 
requirements. The size of the school should not determine the size of your limit. A 
small school can be found liable for nuclear verdicts too. 
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4. What isn’t included, and how does that 

might be unexpected and costly if a loss were to occur.

5.   How long has the insurer written charter 

6.   What are the risk management, human resources, claim 

More than just insurance
CharterSAFE is uniquely positioned as the only JPA dedicated exclusively to 
California charter schools. Your membership means access to an insurance and risk 

ever-changing needs; it is not just insurance. Our team specializes in proactively 
identifying charter school trends—developing, communicating, and supporting 
members in establishing and implementing safety precautions.

Our members enjoy the accessibility to a team that are knowledgeable in human 
resources, risk management, claims management, loss control, and more. 
CharterSAFE members accessed 23 webinars, 2056 trainings, over 
592 hours of personalized HR consulting and 267 hours of 
risk management over the past year. This is on top 
of countless emails and calls tackling individual 
school needs. The CharterSAFE team develops 
personal relationships with members and 
works in partnership to address member 
challenges. These resources go far 
beyond traditional insurance support 

impersonal representative who knows 
nothing about your school or charter 
schools in general. 

Member Benefits

Claims

Safety 
Consulting

HR & Safety 
Policies

Staff Training & 
Development 

Contract 
Review HR 

Consulting

HR 
Certification

 Assessments & 
Evaluations

Employment 
Posters

Safety 
Inspections

Safety 
Training

Charter 
Specific 

Insurance

This is a sampling of the support services 
CharterSAFE members enjoy.
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CharterSAFE’s most utilized service is our human resource 

with extensive California experience that guide our members 
through their employee related matters. They are there 
to help guide and educate until such time an employment 

of training throughout the year. 

professional development by allowing them to earn our 

year through 10 mandatory courses and two elective courses. 

paced. Click here to see a list of all our courses.

CharterSAFE supports its member before, during, and after 
bad things happen. When bad things do happen, we have a 
team of claim specialists that act as our members’ advocates. 
Our team works diligently with members, third-party claims 
administrators, and insurers to cultivate a proactive and 
collaborative claims-handling culture. 

The Lewis Center for Educational 

Research couldn’t ask for a better 

insurance and risk management 

partner than CharterSAFE. 

The CharterSAFE staff is very 

responsive whenever we have 

questions and no question is ever 

too big or too small. We feel so much 

more comfortable knowing that 

CharterSAFE is with us through 

every step of any claim.
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CHARTER SCHOOL  
RISK TRENDS  
AND MITIGATION.
CharterSAFE’s deep understanding of the risk trends for charter schools is unsurpassed. 
In analyzing trends, we look at both frequency and severity.

Claim frequency and severity are two important concepts in the insurance industry. They 
are used to measure and predict the amount of risk associated with insuring certain types of 
events or property.

•  Claims of frequency are claims that occur often and are common. They are generally 
less in value and resolve more quickly. By identifying these claim trends, CharterSAFE can 
recommend proactive and realistic strategies to reduce the number of claims at your school.

•  Severity are those claims that happen less frequently but are very costly. Generally 
speaking, <20% of claims will cost >80% of your dollars. For these claims, CharterSAFE develops 
mitigation techniques for schools to reduce the chance of these claims occurring as well as 
mitigation techniques that will help reduce the cost of these claims.

 Slip, Trip or Fall

 Struck or injured by student

 Exertion–Lifting

 Strike against, stationary or moving object

 Cumulative Trauma

 Other

Workers’ Compensation Frequency by Cause  
5 Year Review (PY 2018-2022)

28%

10%

6%

5%5%

46%

As shown in the graph above, we see that the frequency and severity for workers’ compensation is 

Workers’ Compensation Claim Severity with Frequency by Cause 
5 Year Review (PY 2018-2022)
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10 Year Review (PY 2013-2022)

The above graph illustrates the disparity between the percentage of claims 
reported and the total incurred (paid + reserved) on high severity claims such 
as childhood sexual assault, which account for 2.3% of *occurrences and nearly 
40% of the total incurred. 

* An occurrence may have multiple claimants. For example, an auto accident with four  

 All Others

 Auto (1st Party) 

 Childhood Sexual Assault

 Commercial Property

 Employment Practices Liability

 General Liability

 IEP Due Process Defense Costs 

12%

6%
2%

20%

12%

26%

22%

 
10 Year Review (PY 2013-2022)
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RISK TRENDS.
Childhood Sexual Assault
CharterSAFE has reported childhood sexual assault (CSA) as a risk trend in the last 
two years. Rightly so! Reporting of these claims is on the rise, accounting for 41% 
of our loss dollars. It is a fact that sexual assault is an epidemic deserving our full 
attention. Since 2010, CharterSAFE and its reinsurers have paid or reserved over 
$26,000,000 for CSA claims. Not only are the cost of these claims skyrocketing, but 

of limitations to bring forth a civil claim for CSA from the age of 26 to 40. As a result, 
we have seen an onslaught of reported claims that allegedly occurred several years 

the legislature has introduced Assembly Bill 452, which would lift all statutes of 
limitations for all childhood sexual assault claims. For CharterSAFE members who 
have had coverage prior to CharterSAFE’s inception in 2004 or coverage prior to 

time so you are prepared if a loss were to occur.

We continue to see large verdicts for these claims impacting K-12 schools, including 
precedent with verdicts over $100M and verdicts that deem the school 100% liable 
while the molester was considered 0% liable. If any negligence is found, the school 

charter schools are especially vulnerable to closures in these situations as they do 
not have protections when verdicts exceed their insurance limits. It is more critical 
than ever that our members take every precaution possible to prevent childhood 
sexual assault; these actions also provide plausible defenses to allegations against a 
school and to negotiate more favorable insurance terms and costs.

CharterSAFE wants to protect the children and help you prevent childhood sexual 
assault from happening at your school. We provide a mandatory Childhood Sexual 

risk management technique encourages a zero-tolerance culture within our schools 

CharterSAFE is committed to assisting our members in mitigating this exposure and 
recommends the following actions:

• Comply with Ed Code 44050, which requires schools to provide parents with a copy 

• Add the mandatory “CharterSAFE: Childhood Sexual Assault prevention training” 

Vector Solutions or the CharterSAFE Learning Center. When 90% or more of a 
. 
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• Access the voluntary “Boundaries —Sexual Abuse Prevention” training for parents and guardians. 

to parents and guardians.

CharterSAFE members).

services through our dedicated HR consulting team to help assist your organization with personnel 
management. Allegations of employment discrimination, wrongful termination, retaliation, and wage 
and hour violations continue to vex charter schools. As you can see from the charts above, claims 
arising from negligent employment practices account for over 11% of all payments that CharterSAFE 
made over the last 5 years, and the trend is rising.

Like several other lines of insurance, this is another area of coverage in which the insurance 
marketplace has dwindled and become more restrictive. These claims are exceptionally costly when 
they involve back wages, unpaid meal, and rest breaks, or payroll processing violations. While the 

Employment practice violations that go undetected for an extended period can cost your school 

of unauthorized access to sensitive data. Ransomware is malicious software that 
invades a computer system then holds the data hostage until a considerable 
sum of money is paid; this is quite common for schools and many other sectors. 

no coverage to those that do not have the required security in place. 

considered for basic coverage which includes ransomware, the following 
must be implemented:

• Multi-factor Authentication

• Data Breach Recovery Plan

• Phishing Campaigns
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10

0

Rating Scale (1 being “extremely poorly” to 10 being “extremely well”)

2 1 2

8
11

13

5 5

11
5 3

14 16
21

9

3

1
6 8 6

11 10 8

MEMBER  
SURVEY.
At CharterSAFE, we proactively work to better serve our membership by listening 
to our members so we can meet their needs. Two surveys are conducted each 

and includes feedback regarding members’ understanding of risk management 
and school hazards. Below are the results of our 2023 Spring survey; we received 
responses from 15% of the membership. As you will notice, individuals continue to 
rate themselves as feeling better and we are receiving validation that our support is 

 

1.  The chart below compares the current 2022-
2023 policy year to the 2021-2022 policy year surveys. Overall, members are 
continuing to rate themselves as doing better with the average rating rising 
from 6.8 last Spring to 7.3 this Spring. As one member commented, the current 
post-pandemic environment feels like “the Phoenix rising out of the ashes…”

 The average rating is trending up with a 0.3% increase.

POST 
PANDEMIC 
I FEEL LIKE 
THE PHOENIX 
RISING  
OUT OF  
THE ASHES—
GAINING 
EQUILIBRIUM. 
FEELING 
GOOD.
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As we progress beyond the 

 We are 
pleased to share that our members are feeling supported by the CharterSAFE 
team, with an average rating of 8.3, up from 8.0 last year. We note that the 
range of ratings expanded this year and are looking for ways to ensure we 
support all our members appropriately.

Top 5 non-academic concerns overall

HR Concerns (40%) 

Facility Issues (28%)

Social Emotional Wellbeing of Staff (26%)

Budget/Funding Issues (21%)

Enrollment (ADA) (19%)

Spring 2023
20

10

0

Fall 2022
20

10

0

Spring 2022
20

10

0

Rating Scale (1 being “extremely poorly” to 10 being “extremely well”)

11
3 5

11 13 13

22

14 14

12

2

1 3 4

4 5

15

9 910

 The average rating is trending up with a 0.12% increase.

19

13

12

10

9
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4.  Most of the 
respondents shared their appreciation for the support they 
receive from the CharterSAFE team. Several respondents 
expressed a desire for continued learning opportunities 
such as training, webinars, sample policies, compliance, and 
templates. A couple of respondents asked us to keep pricing 
stable, which we keep in mind as we negotiate and balance 
quality coverage and cost in a hard market.

Membership’s voice in shaping CharterSAFE’s services and coverage 

has been listening to your concerns and continues to do so. Last 
year, members expressed a need for support in socio-emotional 

training on topics such as HR Challenges, Projects, and Tasks 
for Spring Semester and Mental Health Awareness & The Post 
COVID-19 Workplace. We remain committed to providing resources 
and support that align with your evolving needs and look forward 
to continuing to work together to ensure the safety and success of 
our members. 

We appreciate how many services you 

offer, way more than just insurance.

Your staff is always quick with 

resources and answers. Thank you!
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FINANCIAL  
POSITION.

be put to good use toward your school’s mission of educating students. Our operating 
costs average 16%; this year, it is 14% of member contributions, and the cost of excess and 
reinsurance premium and paying for claims account for 84-88%. Below is a chart showing 

Financially strong and stable despite nuclear verdicts and a hard insurance market, 
CharterSAFE is prepared to help its members with proactive risk management services 
to support them daily—and when a crisis occurs.

Operating Revenues:

 Member contributions $ 26,492,301 $ 26,840,795 $ 35,419,395 $ 40,540,627 $ 43,600,000

Operating Expenses:     

 Net claims expense $ 12,626,673 $ 12,530,201 $ 4,774,351 $ 14,665,030 $ 15,606,000

 Excess & reinsurance insurance premium $ 9,807,496 $ 11,249,144 $ 14,311,043 $ 16,356,660 $ 21,200,000

 General & administrative $ 2,020,015 $ 2,000,313 $ 2,285,459 $ 2,642,846 $ 2,800,000

 Claims administration & risk management $ 2,254,058 $ 2,252,418 $ 2,269,518 $ 2,806,712 $ 3,136,000

 Member dividend - COVID Rebate     $ 482,080 $ 1,715,002 

 Total Operating Expenses: $ 26,708,242 $ 28,032,076 $ 24,122,451 $ 38,186,250 $ 42,742,000

 Operating Income (Loss) $ (215,941) $ (1,191,281) $ 11,296,944 $ 2,354,377 $ 858,000

Non-Operating Revenues:     

 Interest & miscellaneous income $ – $ – $ – $ 47,145 $ –

 Investment income $ 645,539 $ 827,755 $ 90,785 $ (788,683) $ (50,000)

 Total Non-Operating Income: $ 645,539 $ 827,755 $ 90,785 $ (741,538) $ (50,000)

Increase (decrease) in net position $ 429,598 $ (363,526) $ 11,387,729 $ 1,612,839  $ 808,000

Net position, beginning of year $ 7,109,833 $ 7,539,431 $ 7,175,905 $ 18,563,634 $ 20,176,473

Net position, end of year $ 7,539,431 $ 7,175,905 $ 18,563,634 $ 20,176,473 $ 20,984,473

Cash Balance $ 9,509,604 $ 6,728,699 $ 11,220,322 $ 14,631,167 $ 21,240,000

Investments $ 18,605,688 $ 25,783,665 $ 27,992,413 $ 30,377,105 $ 30,800,000

Total Liquid Assets $ 28,115,292 $ 32,512,364 $ 39,212,735 $ 45,008,272 $ 52,040,000

Actuarial Estimated Outstanding Losses—
 $ 26,069,360 $ 29,136,025 $ 22,946,399 $ 31,639,308 $ 34,600,000

 $ 7,245,498 $ 5,562,245 $ 18,581,388 $ 20,074,323 $ 18,540,000

Projected
 Fiscal Year 18/19 19/20 20/21 21/22 22/23 
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Member contributions are determined by several factors, including but not limited 

members’ ability to implement safety precautions. These factors are all considered 
in arriving at the members’ contribution for the self-insured layer of coverage. 
CharterSAFE procures excess insurance coverage that provides its members with 
appropriate limits for charter school risks. Thuy Wong, President and CEO, and John 
Chino, our insurance broker at Gallagher, negotiate for the best possible rates while 
maintaining protective coverage. 

In summary, member contributions are made up of the self-insured layer rate that is 

carriers negotiated for all members, and operating costs. There is no commission, 

An assessment is a security measure triggered when a JPA or the mutual insurance 

has never had an assessment! Even so, there are opportunistic insurance agents 
who try and use an assessment as an acceptable tactic when soliciting. Within our 
JPA structure, the possibility of an assessment impacting membership is extremely 
remote. To minimize any likelihood of an assessment, we proactively put two crucial 
protections in place:

1. Security for “severity” risk —CharterSAFE has a protected excess and reinsurance 
structure to hedge risk using multiple highly-rated insurers. This layer of 

2. Security for “frequency” risk —The JPA’s funding strategy includes a well-funded 
loss reserve to absorb claims for each annual period, and on an aggregated 
basis over a period of years for open claims. This strategy is designed to protect 
in the event of a large number of small or medium-sized claims impacting the 
pooled retention.
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The recommended funding level for CharterSAFE’s loss reserve is reliably calculated 
by AON Actuarial Services each year using CharterSAFE’s comprehensive 19-year 
historical record. It is compiled and analyzed to ensure adequate funding for the loss 
experience predicted for the upcoming policy period. This is the same methodology 
used by insurance companies in the traditional marketplace without the addition of 

that rate will be able to fund all claims that year) for our pooled retention layer. This 
is known as funding for the present (short-term claims) and future (claims incurred 
but not yet reported). This stewardship of funds allows us to protect CharterSAFE 
members against the possibility of assessments.

JPA (2004-2005) through present day, funding for past liabilities that will come due. 
This provides a second look whereby the open claims are revalued by actuary to a 

Through our 19 years of operation, CharterSAFE has accrued $20.1M in member 
equity after paying current claims and reserving for past and future claims at the 

20CHARTERSAFE EXECUTIVE REPORT 2023 154



WE ARE HERE  
TO HELP.
Your job is to focus on student learning—not to be an 
insurance and risk management specialist. That’s our job. 
With 19 years of experience in pooled insurance and proactive risk management services 
tailored exclusively for California’s charter schools, CharterSAFE knows your unique 
needs. We’re your hands-on partner, providing movement-wide insurance and risk 
management expertise that schools often don’t have access to (or the in-house budget 
to obtain). It’s not just an insurance policy—it’s a membership with access to services 
that elevate your school. Contact our team today for one-to-one support as your school 
navigates its insurance coverage and risk management service needs for the upcoming 

at . We are here to help you make an informed choice that best 
meets your organization’s needs.

888.901.0004

chartersafe.org

info@chartersafe.org 
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2023-2024 Material Changes to Memorandum of Coverage (MOC) 
Please refer to the 2023-2024 Memorandum of Coverage for a complete description of all coverages.  

General Definitions 
 
Added Definition: 

6. CHILDHOOD SEXUAL ASSAULT means any actual, attempted, or alleged act or threat, by one or more persons of 
wrongful conduct or wrongful act(s) involving sexual or obscene conduct against, to, or with a minor or with an actively 
enrolled student of a NAMED MEMBER. Wrongful conduct and acts, whether actual or simulated, include but are not 
limited to, sexual conduct or misconduct as defined in the California Code of Civil Procedure 340.1(d) or any 
amendments thereto, including any future amendments enforced retroactively. 

 
Impact:   

None. This was moved to General Definitions to accommodate for addition of a new coverage section. 
 
Added Definitions: 

16. EMPLOYMENT PRACTICES CLAIM MEANS: 

a. A written demand against a COVERED PARTY for DAMAGES or other relief; 

b. A civil, judicial, administrative, regulatory or arbitration proceeding or a formal governmental investigation 
against a COVERED PARTY seeking DAMAGES or other relief, commenced by the service of a complaint or 
similar pleading, including any appeal therefrom; 

c. A civil proceeding against a COVERED PARTY before the Equal Employment Opportunity Commission or 
any similar federal, state, or local governmental body, commenced by the filing of a notice of charges, 
investigative order, or similar document; or 

d. A criminal proceeding brought for an EMPLOYMENT PRACTICES WRONGFUL ACT in a court within the 
TERRITORY against a COVERED PARTY, commenced by a return of an indictment or similar document, or 
receipt or filing of a notice of charges. 

17. EMPLOYMENT PRACTICES WRONGFUL ACT means any actual or alleged  

a. Violation of any common or statutory federal, state, or local law prohibiting any kind of employment-related 
discrimination; 

b. Harassment, including any type of sexual or gender harassment as well as racial, religious, sexual orientation, 
pregnancy, disability, age, or national origin-based harassment, or unlawful workplace harassment, including 
workplace harassment by any non-employee; 

c.  Abusive or hostile work environment; 

d.  Wrongful discharge or termination of employment, whether actual or constructive; 

e. Breach of an actual or implied employment contract; 

f. Wrongful deprivation of a career opportunity, wrongful failure, or refusal to employ or promote, or wrongful 
demotion; 

g. Employment-related defamation, libel, slander, disparagement, false imprisonment, misrepresentation, 
malicious prosecution, or invasion of privacy; 

h. Wrongful failure or refusal to adopt or enforce workplace or employment practices, policies, or procedures, 
solely as respects employment-related discrimination or harassment; 

i. Wrongful discipline; 
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j. Employment-related wrongful infliction of emotional distress, mental anguish, or humiliation; 

k.     RETALIATION; 

l. Negligent evaluation; or 

m. Negligent hiring or negligent supervision of others in connection with a. through l. above, but only if 
employment-related and claimed by or on behalf of any EMPLOYEE and only if committed or allegedly 
committed by a COVERED PARTY in their capacity as such. 

 
35. RETALIATION means any actual or alleged response of any COVERED PARTY to: 

a. The disclosure or threat of disclosure by an EMPLOYEE to a superior or to any governmental agency of any 
act by any COVERED PARTY where such act is alleged to be a violation of any federal, state, or local law, 
whether common or statutory, or any rule or regulation promulgated thereunder; 

b. The actual or attempted exercise by an EMPLOYEE of any right that such EMPLOYEE has under law, 
including rights under any worker's compensation law, the Family and Medical Leave Act, the Americans with 
Disabilities Act or any other law relating to employee rights; 

c. The filing of any CLAIM under the Federal False Claims Act or any similar federal, state, or local 
"whistleblower" law or "whistleblower" provision of any law; or 

d. Any legally protected EMPLOYEE work stoppage or slowdown. 

 

Impact:  

Employment practices liability (EPLI) has been moved from being fully insured to self-insured under the MOC 
(Section V). This will provide CharterSAFE with more flexibility in claims management.  

 
 
Section 1 General Liability Section – Definitions 
 
Added Definition:  

f. Mental health services provided by an EMPLOYEE or VOLUNTEER licensed to provide such services. 
 
  
Impact: 
 Provides clarity regarding coverage for professional mental health services, including school psychologists. 

 
Section IV Childhood Sexual Assault  
Revised insuring agreement:  

4. Subject to all other MOC limitations, terms and conditions, with respect to any incident, CLAIM, or SUIT for CHILDHOOD 
SEXUAL ASSAULT, CCS JPA will indemnify the EMPLOYEE, VOLUNTEER, the CHARTERING AUTHORITY, any 
lender qualifying as an ADDITIONAL COVERED PARTY, or official for all reasonable DEFENSE COSTS to the extent 
such DEFENSE COSTS are incurred prior to the date on which the EMPLOYEE, VOLUNTEER, CHARTERING 
AUTHORITY, or official is criminally charged, or, by either agreement, admission, settlement or adjudication of a CLAIM, 
it is determined that the EMPLOYEE, VOLUNTEER, CHARTERING AUTHORITY, or official committed an act of 
CHILDHOOD SEXUAL ASSAULT.  This coverage is included in the CHILDHOOD SEXUAL ASSAULT LIABILITY 
AGGREGATE LIMIT. 

5. The AGGREGATE LIMIT shown in the SCHEDULE OF LIMITS, subject to the terms and conditions of this MOC, 
establishes the most CCS JPA shall pay for the COVERAGE PERIOD, regardless of the number of COVERED 
PARTIES, any lender qualifying as an ADDITIONAL COVERED PARTY, or CHARTERING AUTHORITY, incidents, 
CLAIMS, and SUITS and incidents, CLAIMS, and SUITS, whether or not arising out of the same or related CHILDHOOD 
SEXUAL ASSAULT.   

 
Impact: 

Clarifies the duty to defend an alleged perpetrator up until they are criminally charged. The aggregate limit is clarified to 
apply to all covered parties for all CSA claims for the coverage period.  
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Section V Employment Practices Liability  
Added coverage:   

Newly added Section V for Employment Practices Liability and Third-Party Liability Employment Practices Liability and 
Third-Party Liability. 
 
Please refer to section V. of the MOC for complete insuring agreement, exclusions, conditions, and definitions language 
regarding EPL coverage.   
 

Impact: Employment practices liability (EPLI) has been moved from being fully insured to self-insured under the 
MOC. It is a claim-made coverage form with a retroactive date shown on your Schedule of Limits page along with 
reporting requirements.  This will provide CharterSAFE and our members with more flexibility in claims 
management.  
 

  
Section VII  Auto Liability & Physical Damage 
Added Exclusion:  
 c. Motorcycles whether configured as two or three-wheeled vehicles.  
Impact:  

Clarifies coverage does not extend to motorcycles or three-wheeled vehicles. This exclusion also extends to all-terrain 
vehicles.  

 
Section XI Student Accident 
Language Change: 
 

Please note that the deductible has been changed from $500 to $2500 and shall apply on a per injury basis for the listed 
high-risk activities    

 
Impact:  

General liability and student accident deductibles are increased from $500 to $2500 for all high-risk activities. Increase 
deductible is to encourage members to assess the risk of activities and plan risk management to help mitigate injuries. 
 
High Risk Activities include:  

 Water depths greater than two feet (including but not limited to scuba diving, sailing, fishing, swimming, dunk 
tanks)  

 Height more than six feet (including but not limited to ziplining, rock climbing, bungee jumping, high rope 
courses)  

 Jumping and/or inflatable devices (including but not limited to trampolines, bounce houses, hamster balls, 
zorb balls, slide, mazes, and obstacle courses) (except mini-trampolines) 

 Activities involving animals (including but not limited to horse-back riding) (except horse-back riding when part 
of special education programs). 

 Weapons of any kind (including but not limited to airsoft and paintball guns, shooting range, etc.) 
 Fire (including but not limited to fireworks) 
 Carnival rides  

   
 

New Employment Practices Liability Endorsement – applicable to Section V  
 
Added: 
 Named Member Choice of Counsel  
Impact:  

This endorsement allows the Named Member to elect counsel to defend them subject ot certain qualifications and 
conditions that are outlined in the endorsement at a cost of 200% of member deductible.   
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AUTHORIZATION AGREEMENT FOR 
PREAUTHORIZED PAYMENTS (ACH Debits) 

I (we) hereby authorize CharterSAFE to instruct my financial institution to make my (circle all that apply) 

Paid In Full Premium Invoice             25% Deposit Premium Invoice             Monthly Premium Invoices 

on the dates due from the account listed below. The authority remains in effect until CharterSAFE has  
received written notification from me of termination in time to allow reasonable opportunity to act on it,  
or until CharterSAFE has sent me written notice of termination of this agreement. 

School Information 

School:   Acct #: 

Contact:       Title: 

Email: 

Daytime Phone Number: (       ) 

Street Address: 

City:               State:       Zip: 

Signature:         Date: 

Required Financial Institution Information 

Name of Institution: 

Account Type (select one):       Checking    Savings 

Account Number: 

Transit Routing Number: 

(see lower-left corner of your checks or call your Financial Institution) 
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(name continued)

2023/24

This charter school uses the following basis of accounting:
x    Accrual Basis (Applicable Capital Assets / Interest on Long-Term Debt / Long-Term Liabilities objects are 6900, 7438, 9400-9499, and 9660-9669)

Modified Accrual Basis (Applicable Capital Outlay / Debt Service objects are 6100-6170, 6200-6500, 7438, and 7439)

Est. Actuals

              Description Object Code Prior Year Unrest. Rest. Total
A. REVENUES

1. LCFF Sources

State Aid - Current Year 8011 2,402,445.00 3,007,624.00 0.00 3,007,624.00
Education Protection Account State Aid - Current Year 8012 68,760.00 77,220.00 0.00 77,220.00
State Aid - Prior Years 8019 0.00 0.00 0.00 0.00
Transfer of Charter Schools in Lieu of Property Taxes 8096 1,265,851.00 1,421,597.00 1,421,597.00
    Other LCFF Transfers 8091, 8097 0.00 0.00 0.00 0.00
          Total, LCFF Sources 3,737,056.00 4,506,441.00 0.00 4,506,441.00

2. Federal Revenues
Every Student Succeeds Act (Titles I - V) 8290 128,389.00 128,389.00 128,389.00
Special Education - Federal 8181, 8182 53,000.00 53,000.00 53,000.00
Child Nutrition - Federal 8220 135,586.00 135,586.00 135,586.00
Donated Food Commodities 8221 0.00 0.00 0.00
Other Federal Revenues 8110, 8260-8299 335,286.00 338,293.00 338,293.00
          Total, Federal Revenues 652,261.00 0.00 655,268.00 655,268.00

3. Other State Revenues
Special Education - State StateRevSE 269,569.00 292,555.00 292,555.00
All Other State Revenues StateRevAO 2,825,715.00 699,118.00 731,573.00 1,430,691.00
         Total, Other State Revenues 3,095,284.00 699,118.00 1,024,128.00 1,723,246.00

4. Other Local Revenues
All Other Local Revenues LocalRevAO 146,916.00 0.00 0.00 0.00
          Total, Local Revenues 146,916.00 0.00 0.00 0.00

  
5. TOTAL REVENUES 7,631,517.00 5,205,559.00 1,679,396.00 6,884,955.00

B. EXPENDITURES
1. Certificated Salaries

Certificated Teachers' Salaries 1100 1,831,275.00 1,616,067.00 593,335.00 2,209,402.00
Certificated Pupil Support Salaries 1200 108,754.00 86,013.00 100,000.00 186,013.00
Certificated Supervisors' and Administrators' Salaries 1300 324,266.00 451,686.00 0.00 451,686.00
Other Certificated Salaries 1900 0.00 0.00 0.00 0.00
          Total, Certificated Salaries 2,264,295.00 2,153,766.00 693,335.00 2,847,101.00

2. Non-certificated Salaries
Non-certificated Instructional Aides' Salaries 2100 287,376.00 73,607.00 225,402.00 299,009.00
Non-certificated Support Salaries 2200 193,644.00 145,957.00 36,119.00 182,076.00
Non-certificated Supervisors' and Administrators' Sal. 2300 115,885.00 149,931.00 0.00 149,931.00
Clerical and Office Salaries 2400 286,112.00 336,183.00 0.00 336,183.00
Other Non-certificated Salaries 2900 19,202.00 16,731.00 0.00 16,731.00

CHARTER SCHOOL 
BUDGET REPORT - ALTERNATIVE FORM

Charter School Name: Bella Mente

CDS #: 30 68452 0128223

Current Budget Year

Charter Approving Entity: Vista Unified
County: San Diego County

Charter #: 1515
Budgeting Period:

Revised 5/8/19
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          Total, Non-certificated Salaries 902,219.00 722,409.00 261,521.00 983,930.00

Est. Actuals
              Description Object Code Prior Year Unrest. Rest. Total

3. Employee Benefits
STRS 3101-3102 0.00 0.00 0.00 0.00
PERS 3201-3202 0.00 0.00 0.00 0.00
OASDI / Medicare / Alternative 3301-3302 196,703.00 163,577.00 61,432.00 225,009.00
Health and Welfare Benefits 3401-3402 249,795.00 268,574.00 117,237.00 385,811.00
Unemployment Insurance 3501-3502 37,050.00 21,850.00 10,450.00 32,300.00
Workers' Compensation Insurance 3601-3602 48,795.00 40,560.00 15,256.00 55,816.00
OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00
OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00
Other Employee Benefits 3901-3902 144,077.00 126,588.00 18,949.00 145,537.00
          Total, Employee Benefits 676,420.00 621,149.00 223,324.00 844,473.00

4. Books and Supplies
Approved Textbooks and Core Curricula Materials 4100 65,753.00 31,185.00 34,568.00 65,753.00
Books and Other Reference Materials 4200 4,870.00 4,870.00 0.00 4,870.00
Materials and Supplies 4300 114,524.00 41,594.00 72,930.00 114,524.00
Noncapitalized Equipment 4400 109,007.00 60,050.00 48,957.00 109,007.00
Food 4700 155,000.00 (43,249.00) 198,249.00 155,000.00
          Total, Books and Supplies 449,154.00 94,450.00 354,704.00 449,154.00

5. Services and Other Operating Expenditures
Subagreements for Services 5100 0.00 0.00 0.00 0.00
Travel and Conferences 5200 50,203.00 35,704.00 14,499.00 50,203.00
Dues and Memberships 5300 17,939.00 17,939.00 0.00 17,939.00
Insurance 5400 145,610.00 145,610.00 0.00 145,610.00
Operations and Housekeeping Services 5500 255,000.00 139,714.00 115,286.00 255,000.00
Rentals, Leases, Repairs, and Noncap. Improvements 5600 142,500.00 142,500.00 0.00 142,500.00
Transfers of Direct Costs 5700-5799 0.00 0.00 0.00 0.00
Professional/Consulting Services & Operating Expend. 5800 1,419,161.00 988,867.00 240,051.00 1,228,918.00
Communications 5900 65,136.00 65,136.00 65,136.00
          Total, Services and Other Operating Expenditures 2,095,549.00 1,535,470.00 369,836.00 1,905,306.00

           
6. Capital Outlay (Objects 6100-6170, 6200-6500 - modified accrual basis)

Land and Improvements of Land 6100-6170 0.00
Buildings and Improvements of Buildings 6200 0.00
Books and Media for New School Libraries or Major
     Expansion of School Libraries 6300 0.00
Equipment 6400 0.00
Equipment Replacement 6500 0.00
Depreciation Expense (for full accrual basis only) 6900 397,633.00 397,633.00 0.00 397,633.00

           Total, Capital Outlay 397,633.00 397,633.00 0.00 397,633.00

7. Other Outgo 
Tuition to Other Schools 7110-7143 0.00
Transfers of Pass-through Revenues to Other LEAs 7211-7213 0.00
Transfers of Apportionments to Other LEAs - Spec. Ed. 7221-7223SE 0.00
Transfers of Apportionments to Other LEAs - All Other 7221-7223AO 0.00
All Other Transfers 7281-7299 0.00
Transfer of Indirect Costs 7300-7399 0.00
Debt Service:
     Interest 7438 840,444.00 840,444.00 0.00 840,444.00
     Principal 7439 0.00
          Total, Other Outgo 840,444.00 840,444.00 0.00 840,444.00

Current Budget Year

Revised 5/8/19
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8. TOTAL EXPENDITURES  7,625,714.00 6,365,321.00 1,902,720.00 8,268,041.00

C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPEND.
BEFORE OTHER FINANCING SOURCES AND USES (A5-B8)  5,803.00 (1,159,762.00) (223,324.00) (1,383,086.00)

Est. Actuals
              Description Object Code Prior Year Unrest. Rest. Total

D. OTHER FINANCING SOURCES / USES
1. Other Sources 8930-8979 0.00
2. Less:  Other Uses 7630-7699 0.00
3. Contributions Between Unrestricted and Restricted Accounts

(must net to zero) 8980-8999 0.00

4. TOTAL OTHER FINANCING SOURCES / USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4) 5,803.00 (1,159,762.00) (223,324.00) (1,383,086.00)

F. FUND BALANCE, RESERVES
1. Beginning Fund Balance

a. As of July 1 9791 0.00
 b. Adjustments/Restatements to Beginning Balance 9793, 9795 0.00

c. Adjusted Beginning Balance 0.00 0.00 0.00 0.00
2. Ending Fund Balance, June 30 (E + F.1.c.) 5,803.00 (1,159,762.00) (223,324.00) (1,383,086.00)

Components of Ending Fund Balance 
a. Nonspendable

Revolving Cash  9711 0.00
Stores 9712 0.00
Prepaid Expenditures 9713 0.00
All Others 9719 0.00

b. Restricted 9740 0.00
c. Committed

Stabilization Arrangements 9750 0.00
Other Commitments 9760 0.00

d. Assigned
Other Assignments 9780 0.00

e. Unassigned/Unappropriated
Reserve for Economic Uncertainties 9789 0.00
Unassigned / Unappropriated Amount 9790 5,803.00 (1,159,762.00) (223,324.00) (1,383,086.00)

Current Budget Year

Revised 5/8/19
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